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Allan Hancock College: Articles of Agreement

ARTICLES OF AGREEMENT

To promote the college missiong the faculty of Allan Hancock College affirm our commitment to

student success and to excellence in teaching, learning, and service. To that end, we uphold a philosophy
of shared governance through open communication and collaboration and of acadsioin fiad

integrity. The Academic Senate represents the faculty in governance and is an organization whose
primary function is to make recommendations with respect to academic and professional matters.

Article 1 7 The Faculty

The Allan Hancock CollegAcademic Senate represents all faculty. fialle faculty senators must be
full-time tenured or fultime tenuretrack (including Willie Brown or reduced workload) and must
represent a department.

Article Il - The Academic Senate

Each department in the t&je shall be represented in the Academic Senate. For purposes of this
document an additional department, hereafter referred to as the Academic/Student Service Department,
and shall be considered in existence. Members of this Department include fagiitg &b serve as a

senator (as defined in Article 1) who work in the Learning Assistance Program, Library, the District's
nurses office, and Distance Learning.

Representation shall be based on the ratio of one senator for each seven members of tlemtdepartm
major fraction thereof, provided that each department has at least one senator. In event that a faculty
member is serving in more than one department, the said faculty member shall choose the department in
which the faculty member shall be counted.

Parttime faculty are represented by three senators appointed by thareaRaculty Association during

the spring semester prior to finalization of the next fall's class schedule, no more than one per division.
Full-time faculty senators shall be elattgithin each department during the spring semester prior to
finalization of the next fall's class schedule.

The term of each senator shall be for two years and each senator shall have one vote.

The Academic Senate shall be the judge of the qualificatind®lections of its members; and by a vote

of two-thirds may expel a member, even if the senator is a member of the Academic Senate Executive
Council Committee. The senate shall make provision for any vacancies that may occur in the
representation of grdepartment in the senate or any officer thereof.

The Academic Senate may establish policies to clarify their position on College activities under their
purview. These include, but are not limited to, the creation of standing committees and task ¢btices an
development and execution of Academic Senate related election processes. New policies may be created
or existing policies revised with a simple majority vote of senators.

Public comments at academic senate meetings are limited to 5 minutes pewgtarsonadditional 5

minutes at the discretion of the senate president.

Article lll - The Executive Committee of the Academic Senate

SECTION ONE

At the beginning of each spring semester, prior to finalization of the next fall's class schedtireefull
tenured faculty or fultime tenuretrack faculty (including Willie Brown or reduced workload faculty)

shall elect at large five members of the Executive Committee of the Academic Senate, all of whom must
have the qualifications of the senators, exceptrtbahore than two of whom may be members of the

same department. They shall serve for two years and mayebected. Executive Committee members
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shall serve staggered terms so as to render the Executive Committee a continuing body. The immediate
past preident shall serve a otyear term as an exfficio member of the Executive Committee.

SECTION TWO

Immediately after they shall be assembled in consequence of their election, the Executive Committee
shall choose by simple majority from among the five abaveresident of the Academic Senate, a Vice
President of the Academic Senate, a Secrdteggsurer of the Academic Senate and two Senator
Counselors. Their selections shall be submitted to the Senate for confirmation at the first regular meeting
following the elections. The president of the senate shall preside over the senate and the faculty in
convocation; and shall, with the advice and consent of the Executive Committee, make all appointments
not herein provided for; and prepare the agenda for théesand the faculty in convocation; and

discharge any and all responsibilities delegated to him/her by the senate or the faculty in convocation. The
vice-president shall perform the duties of the president in the absence of the president and assume the
office of president, should that office become vacant. The Seefigeagurer of the Academic Senate

shall keep all minutes, records and accounts of the Academic Senate and the faculty in convocation.
The vicepresident, the secretatgeasurer, and the senatounselors shall advise, counsel and assist the
president; and perform such duties and discharge such responsibilities as may be delegated to the
Executive Committee of the Academic Senate by the senate or the faculty in convocation.

SECTION THREE

The Executive Committee shall set the times and places of its own meetings and of all elections, and
determine the rules of its proceedings. It may, for purposes of these Articles, redefine the constituency of
the Academic/Student Service Department as refeoredArticle Il without an Articles of Agreement

change. A majority of the senate shall constitute a quorum to do business, but a smaller number may be
authorized to take such measures deemed expedient to induce a quorum. Members of the Executive
Commitiee of the senate are senataftarge with all the rights and responsibilities of senators except

that the president of the senate shall have no vote unless the senate is equally divided or the president's
vote would otherwise determine the result.

ARTICL E IV - REMOVAL OF SENATORS

Any senator (including members of the Executive Committee) elected by the faculty may be required to
stand for recall, upon demand by valid petition of-tmath of the fulltime tenured faculty or fullime
tenuretrack faculty(including Willie Brown or reduced workload faculty) provided that a convocation of
the faculty occur between the demand and the recall election, and that provision be made for the
continued occupancy of the office.

ARTICLE V - AMENDMENT

These Articles oAgreement may be amended at convocation called for by valid petition-dbwrtle of

the full-time tenured faculty and futime tenuretrack faculty (including Willie Brown or reduced

workload faculty) or upon the request of the Academic Senate. Thega® amendments must be

distributed to the faculty no later than 10 days before the convocation. A minimum of thirty percent of the
full-time tenured faculty and futime tenuretrack faculty (including Willie Brown or reduced workload
faculty) must be sent to vote on the changes. Changes will pass upon a majority vote of those present.
Adopted at a Faculty Convocation 1/17/14
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American River College Academic Senate Constitution
Approved April 2003

ARTICLE |: NAME
This organization shall be known as the American River College Academic Senate, hereinafter referred to
as Athe Senate. o

ARTICLE |I: POWERS AND RESPONSIBILITIES

Section 1. The purpose of the Academic Senate is to provide the faculty with its formal representative
voice. The Senate represents the American River college faculty in "academic and
professional matters" as defined in AB 1725 and Tiixé the California Code of
Regulations. "Faculty" is defined as any fuli parttime faculty member whose salary is
determined by either the regular unit pay or temporary salary schedules.

Section 2. The Senate may accept any powers and responsibilgiegated to it by law and by the
Board of Trustees.

Section 3. The Senate shall present its written views and recommendations directly to the Board of
Trustees or to such regularly established channels as the District Academic Senate, the
president of theollege, or the chancellor of the District.

Section 4. The Senate shall be available to act as a consultative body both to the president of the college
and to the Board of Trustees in any matter affecting the conduct and welfare of the college.

Section 5. The Senate shall be responsible for conducting any meetings necessary for carrying out these
responsibilities, as specified in the Senate Bylaws

ARTICLE 1ll: ORGANIZATION

The Senate shall consist of members elected from organizational units of the eslldgined in the

Senate Bylaws. Bylaws shall make provision for representation both regular and adjunct faculty and shall
stipulate terms of office and procedures involving vacancies.

ARTICLE IV: ELECTION OF SENATORS
Senators shall be chosen in electiansording to procedures stipulated in the Senate Bylaws.

ARTICLE V: ELECTION AND DUTIES OF OFFICERS

Senate officers shall include a President, a Vice President, a Secretary, and a Past President; these officers
shall comprise the Senate Executive Couri@rms of office, duties, and election procedures shall be
stipulated in the Senate Bylaws.

ARTICLE VI: PROCEDURES
Senate Bylaws shall specify procedures for preparing and presenting recommendations, formulating
agendas, referrals to committees, and condiumeetings.

ARTICLE VII: CHANGES TO THE CONSTITUTION
This Constitution may be amended by two thirds of the entire votes cast by the American River College
faculty.

American River College Academic Senate Bylaws

ARTICLE |: NAME
This organization shall benown as the American River College Academic Senate.

ARTICLE 1I: POWERSAND RESPONSIBILITIES
Powers and responsibilities of the Senate are as stipulated in the Constitution.
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ARTICLE 1lI: ORGANIZATION

Section 1.

Section 2.

The Senate shall consist of members electat £ach Area, Division, or other appropriate
organizational unit of the college, as recognized by the Senate and defined in the Senate
Bylaws. For purposes of Senate organization the Areas of American River College are
Behavioral/Social Science Businesg&ldComputer Science Counseling

English

Fine and Applied Arts Health and Education Humanities

Learning Resources Mathematics

Kinesiology and Athletics

Sacramento Regional Public Safety Training Center Science and Engineering
Student Support Services Techali€ducation

The Academic Senate Executive Board shall assign faculty coordinators to one of the Areas,
Divisions or other organizational units listed above. A list of affiliations shall be maintained
on the Academic Senate web site. Coordinators asstgrted unit shall have the same

rights and responsibilities as other faculty members in the unit, including the ability to serve
as a Senator from their unit as well as to represent their unit on committees.

The Senate shall consist of three-tithe facuty members from each Area of American

River College, except that there will be two ftithe faculty members from Learning
Resources, one fullme faculty member from the Sacramento Regional Public Safety
Training Center, and one fttiime faculty membefrom Student Support Services.

The Senate shall also consist of one adjunct faculty member from each Area of American
River College.

Each Area shall also elect one alternatetiole Senator and may elect one alternate adjunct
senator, whose name(s) dhad forwarded for inclusion on the Senate roster.

The Senate may establish committees, task forces, and work groups, and may define and
limit the powers and duties of these groups. The Academic Senate President will appoint all
faculty member®f groups established. Other members of groups may be selected from
outside the Senate.

=4 =4 =8 =4 -4 -4 A

ARTICLE |V: ELECTION OF SENATORS

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.
Section 6.

Members of the Senate shall serve terms of three years. The terms shall be staggered so that
one third of the Senators whbk elected each year. Terms of office shall begin May 1 for
normally-expiring terms and immediately upon election in the case of unexpired terms.
In the case of expiring terms of Senators, Areas shall hold elections in April prior to term
expiration. In the event of a vacancy, a member shall be elected to fill the unexpired term.
It shall be the responsibility of the Area Senators to inform their Areas of regular and special
elections. No candidate shall be involved in monitorilegtéons or tallying votes.
Members of the faculty shall be nominated for a term in the Senate:
A: By accepting a nomination offered by the Area nominating committee, or
B: By actively seeking nomination; this member shall originate a petittoch must
subsequently be endorsed by 50 percent
Within each Area, fultime faculty shall elect fultime and alternate Senators, and adjunct
faculty shall elect adjunct Senators and may elect alternate adjunct Senators.
Members of the Senate shall be eligible for reelection.
The Senate President may declare vacant the position of a Senator who, without
extenuating circumstances communicated to the President:

A: Is absent from two consecutive regularetiregs of the Senate, unless the elected
alternate substitute from him or her, or
B: Beginning with the fourth regular meeting of any school year is absent from a total

of 50 percent of the regular Senate meetings held to date for that school year, unless
the elected alternate substitutes from him or her.
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A Senator whose position has been declared vacant under the provisions of this
section may not be a candidate to the Senate for one calendar year following
removal from office.
Section 7. Torecall a Senat:

A: A petition to recall a Senator must be signed by 50 percent of the faculty of that
Area and presented to the Senate President or Secretary. Oriyrieifaculty are
eligible to sign to recall fultime Senators; only adjunct faculty are eligitdesign
petitions to recall adjunct Senators.

B: On receipt of the petition, the Senate shall inform and poll the appropriate faculty of
that Area within 10 school days.
C: If a majority of the eligible faculty of that Area supports the recall, the postiall

be declared vacant, and the eligible faculty of that Area shall elect a replacement to
fill the unexpired term.
Section8. When a Senator has been el ected as one of 1t
President, or Secretary), the Area whioh @fficer had represented shall elect a substitute
to serve during the Offi c eRradidenttacsSenate @fffcer Of f i C e
by virtue of past service to the Senate rather than election, shall not represent an Area.
Senae Officers, exept for Senat@resident, may vote in all matters of the Senate as
representatives of the entire faculty. The Senate President may vote only to break a tie.

ARTICLE V: ELECTION AND DUTIES OF OFFICERS

Section 1. Senators will elect their officers, who shialtlude a President, a Vice President, and a
Secretary. There shall also be a Past President. The election of officers will occur as
follows: a nominations committee shall be established, receive nominations in March, and
preside over the election; theetion shall occur no later than the last scheduled meeting in
April. Candidates for office may not serve on the nominations committee. The term of
office for Senate officers shall be from May 1 of the current year until April 30 of the
following year. Offcers may be reelected.

A: The officers shall constitute the Senate Executive Council; should an officer be
unable to complete his or her term, the Senate shall elect a replacement to finish the
term.

B: The Senate Executive Council shall meet at leastthty during the school year for
planning purposes.

C: The Senate Executive Council shall meet regularly with the College President.

D: The Senate Executive Council shall serve as members of the District Academic
Senate.

Section 2.  Duties of the Presiafe
A. The President shall preside over all Senate meetings and all other meetings called by
the Senate.
B. The President shall appoint all faculty members of committees.
1. The ARC Academic Senate President makes official faculty appointments to
all college standing committees.
a. Faculty representation on a committee is determined according to each
commi tteebs requirements.
b. The terms of service are for three years. Each representative may serve up to
two consecutive three year terms. Then, thailtg member must remain off
of that committee for three years before they are eligible to serve again on
that committee.
2.  The District Senate President makes faculty appointments to District
Committees, based on recommendations from the College Aca8emate
Presidents.
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a. The ARC Academic Senate President will call for names of faculty interested
in serving on Districivide committees.

b. Inthe case that more faculty are interested in serving than there are seats
allocated to ARC on a committee, ttolowing process will occur:

i.  Aletter of interest will be required from each interested faculty member
that addresses the experience and interest that the faculty member has
regarding this committee.

ii. The ARC Senate Executive Committee will consigigeh application
and forward a faculty name and an alternate to the ARC Academic
Senate President. The ARC Academic Senate President will then
forward the recommended name and the alternate as a recommendation
to the District Academic Senate
President foeppointment. If the appointed faculty member is unable to
serve, then the alternate faculty member will be appointed.

C. The President shall be empowered to suggest poleid plans for all committees.

D. The outgoing President shall reporttothe Senat n May on t he previc
accomplishments; copies of the report will gtributed to the full faculty.

Section3. Duties of the Vice President
The Vice President shall serve as assistant to the Senate President and preside over
Senate meetings ihé¢ dsence of the Senate President.

Sedion 4. Duties of the Secretary

A: The Secretary shall keep accurate minutes; an accurate roster of officers, Senators,
and Senate appointments; and a master copy of the Constitution and Bylaws.
Further, the Secretasghall notify the faculty of changes in the Bylaws within ten
days of approval by the Senate;

B: The Secretary shall call to the attention of the President any motions or other
business passed by the Senate requiring action on the part of the SenagatPresid
andshall record the action taken.

Section5. Duties of the Past President
The Past President shall provide historical backgrountktother officers as needed and
perform other duties as assigned by the President.

ARTICLE VI: PROCEDURES
Section 1. The Senate procedures for formulating and presenting recommendations include the
following:
A: Committee reports will be presented as information items and will then be acted
on, if necassary, at a subsequent meeting;
B: Senate recommendations or viewd wé sent to the college President on matters
of college policy and to the District Academic Senate on msattiedistrict policy;
C: At its discretion, the Senate shall talkti@n on any policies involvingcademic or
professional matters before the Cbealior submits them to the Board,;
D: As warranted, the Senate shall review college and district policies involving
academic or professional matters.
Section 2. The procedures for formulating the agenda for Senate meetings include the following:
A. Any facuty member of American River College may place an item on the agenda
by written notice to the Senate President. Items for the agenda shall be submitted at
least five school days prior to a Senate meeting.
B. Agenda items shall bd® aoratfedgeoaii zieadnada.s fAdi
Decisions growing out of discussion items shall not be voted on at that meeting
unless two thirds of the Senators who are present vote to suspend this rule.
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C. Reports of committees or subcommittees shall be attached to the Senate agenda o
electronically transmitted.
D. The agenda shall be distributed at least three school days before the Senate

meeting. Senators are responsible for posting the agenda in prominent places in
their respective Areas before the Senate meeting.
Section 3.  The $nate President shall be empowered to refer a proposed agenda item to the
appropriate committee with the following provisions:

A. Items so referred shall be included as submitted in the regular agenda under the
heading of fAref er r edftheibtem,cassubmitted; shatl bed an d
included with the agenda with a notation indicating the committee having
responsibility.

1.  The President shall notify the faculty member submitting the item of the
decision to refer to committee, indicating which coitbee has been assigned
responsibility.

2. |l tems appearing in the regular agenda
committeedo shall not be debated at t ha
Section 3B below.
B. The faculty member who submitted the item or ammber of the Academic
Senate may appeal the Presidentds deci si

member or Senator feels immediate consideration of the item is imperative. For

such appeals,

1. A simple majority of negative votes shall be sufficienoverturn the
Presidentds decision to refer;

2. | f the Presidentés decision is overtur
regular agenda as an information item.
C. The committee to which the item has been referred shall conduct such
investigationsas are deemed necessary.
D The committee shall submit a report on the item. The report may simply give the
commi tteebs findings, recommend passage

amendments, make an alternative proposal, or recommend such otheridisposit

as tke committee may deem advisable.
Section 4. Meeting procedures include the following:

A. All Senate meetings shall be open to faculty members and other visitors.

Visitors wishing to speak on agenda items shall notify the presiding officer prior
tot he meeting. On each agenda, the item d
provide members of the public the opportunity to address the Senate on matters on
the agenda.
The Senate shall publish reports of its meetings and actions.
The Senate shall reeat least once a month during the school year; such meetings
will be included on the regular college calendar.
Fifteen Senators present at a regular or special meeting shall be considered a
quorum.

o ow

E. Special meetings of the Senate may be calledrathiée discretion of the Senate
President or when requested in writing by a majority of the members of the
Senate;
F. A simple majority of negative votes shall be sufficient to overturn any
appointment or other action by the President;
G. In all mattersof internal functioning not covered by the Bylaws, the Senate shall
be governed by Robertds Rules of Order;
H. The American River College Academic Senate shall abide by all rules and

regulations of the Brown Act.
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ARTICLE VII: CHANGES OF BYLAWS
The Bylaws nay be changed by a twhirds vote of the Academic Senate at any meeting, provided the

changes have been published and circulated among the entire senate at least two weeks prior to the time

of voting.
Approved September 8, 2011.
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Antelope Valley College Academic Senate Constitution

Article | Name of the Organization
The name of this organization shall be: The Antelope Valley Collegeldmic Senate. The
four executive officers shall be the Senate Executive Committee.

Article 11 Purpose

The purpose of the Senate shall be to represent the faculty in the formation of policy on

academic and professional matters. The Senate shall repheséartulty position on these

matters and shall promote communication and mutual understanding within the framework of
the college. This may include, but is not limited to policies and practices as specified in Title

5, Chapter 2, Section 53200, Boardi&poP510 Participation in Local Decisianaking,

Academic Senate, 3 & 4 which states:

(3) Rely Primarily--The Board of Trustees of Antelope Valley College will rely primarily
on the advice of the Academic Senate for policies and procedures related to the
following Academic and Professional Matters:

(1) Curriculum, including establishing prerequisites.

(2) Degree and certificate requirements.

(3) Grading policies.

(4) Education program development.

(5) Standards or policies regarding student preparatidrsaocess.

(8) Policies for faculty professional development activities.
The Governing Board is also required to rely primarily on the advice and judgment of the
Academic Senate in establishing policies and procedures for Faculty Hiring Criteria (Ed.
Caode 87360 (b) and (c), Equivalencies to Minimum Qualifications (Ed. Code 87359 (b) and
Administrative Retreat Rights (Ed. Code 87458 (a). These areas may also have collective
Bargaining aspects.

(4) Mutual Agreement-The Board of Trustees will come to mat agreement with the
Academic Senate for policies and procedures related to the following Academic and
Professional Matters:

(6) District and college governance structures, as related to faculty roles.

(7) Faculty roles and involvement in accreditationgesses, including sedtudy and
annual reports.

(9) Processes for program review.

(10) Processes for institutional planning and budget development.

(11) Other academic and professional matters as mutually agreed upon.

Article Il Electorate
The AcademicSenate shall be composed of iithe faculty members and an adjunct
representative as specified in Article IV. Senators elected from their respective divisions are
expected to exercise their voting privilege on behalf of their divisional constituents.
Senate issues may be presented to the entire regular faculty, and voted upon, in accord with
Article XI1l, Section 4 of Art i dimesfaculty. | | . AReg

Article 1V SenateRepresentatives

Section 1. Tenured faculty or those grationary faculty in their third or fourth year shall be eligible to
serve on the Senate.

Section 2. Each division shall select their Senate representatives according to the following formula:
One representative per 1 through 9 electorate members okisieml
Two representatives after 10 electorate members of the division.

Section 3. The entire regular faculty shall elect three representativiesgs to the Senate.
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At the time of election for each-ktrge representative, the person with the secoealtgst
number of votes will become the proxy.

Section 4. One atlarge adjunct representative shall be elected by the entire adjunct faculty to serve on
the Senate. The adjunct representative has the same voting privilegediaef8knators.
The adjunctvith the second largest number of votes shall be the proxy for the adjunct
Senate representative.

Section 5. All elections to the Senate shall be by secret ballot.

Article V Ex-Officio Members
Section 1. The elected president of the recognized certiftt@®ployee organization shall be-ex
officio members of the Senate with no voting privileges. If the president is already a member
of the Senate, he/she should resign the position on the Senate, and that position will be filled
as provided.
Section 2. One sudent appointed by the ASO will sit on the Senate as affigio member with no
voting privileges.
Section3. The previous yearb6s Senate President will se
no longer than one academic semester.

Article VI Electionand Tenure of Officers
Section 1. The Senate President is nominated by the regular faculty and is selected by the Senate
Representatives. If the President is already a Senate representative, he/she shall resign that
position, and the position willebfilled as described in Article IV. The President shall serve
a threeyear term of office.
la. The officers of the Executive Committee shall be:
The First VicePresident, the Second Vi€gesident, and the Officat-Large. The
Executive Committee shadlle nominated by the Senate representatives. The Executive
Committee shall serve a oear term of office. The Executive Officers shall serve as
an advisory body to the President and shall meet weekly (as needed).
1b. Election of Senate President and €&ffs will occur during the spring semester.

Article VII Tenure of SenateRepresentatives
Section 1.  Each division representative shall serve a-ywar term.
la. Upon the representativeds third consecu

Senatethe President will notify the division faculty members. The division then has
the option to choose a new Senate representative.
1b. In the event a division has not selected a representative, that seat will remain vacant
until that division makes an apptiment.
Section 2. Each representativat-large shall be elected to a thigear term.
2a. Senators elect will be encouraged to attend Senate meetings and to become familiar
with Senate issues and procedures prior to assuming Senate responsibilities.
Sectian 3. The adjunct faculty representative shall be elected to g esmeterm.
3a. The newly elected adjunct representative will be seated as early as possible during the
fall semester. If the adjunct faculty member with the highest number of votes in the
election is not able to assume the duties of adjunct senator, the adjunct faculty member
with the next highest vote total will be seated on the senate, and so on until a
representative is seated. If no adjunct senator is seated through this process, another
election will be held.

Article VIII Duties of SenateOfficers

Section 1.  President: The President shall represent the Senate to the Board of Trustees; shall
represent the Senate on the College Coordinating Council and submit items for the agenda
on that conmittee; and shall insure the communication of Senate policies and sentiments
to appropriate parties. The President will review and set Senate meeting agenda in
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consultation with Senate Executive Committee. In addition, any Senate representative or
any thee faculty members may submit items for consideration for Senate agenda.
See Antelope Valley College Academic Senate Operating Procedures Handbook for
additional duties and responsibilities of President.

Section 2.  First Vice-President: The First VieBresdent shall assume the duties of the President in
the event of his/her absence and assist the President in his/her duties as delegate.
Second VicePresident: The Second Viggesident shall act as Senate Liaison Officer
with appropriate groups within theltege community. These shall include but not be
l' i mited to: Associated Students and fAad hoc
Officer-atLarge: The Officesat-Large shall assume such duties as deemed appropriate by
the President of the Senate.
See Antelope Valley Collegecademic Senate Operating Procedures Handbook for
additional duties and responsibilities of First Vice President, Second Vice President, and
Officer-at-Large.

Section 3.  The President and the Executive Officers shall comprise the Executive Committee and act
as the Senate during periods other than the regular school session.

Article 1X Legislative Liaison

Section 1. A Legislative Liaison shall be appointed by the President for ayaao term and shall
keep the Senate informed of matters before the stasddrge and the statewide
Academic Senate.

Article X Meetings
Section 1.  The Senate shall meet during the first and third school weeks of each month of the
academic year.
la. Other meetings may be held when deemed necessary by the Senate or its officers.
1b. According to the Brown Act, members of the faculty may attend any regular meeting
of the Senate. In addition, members of the Board of Trustees, Administration, staff,
student body, and public may attend regular meetings. Only Senate members may
atterd Executive Sessions except by invitation of the President, or by a majority vote
of the Senate.
Section 2. A quorum shall be required for all official actions of the Senate. A quorum shall consist of
a simple majority of the members (or their proxy) & Benate.

Article Xl Committees
Section 1.  The Senate shall have the power to create such committees as it deems necessary, and
such committees shall be known as fnSenate S

appointed by the Senate from within the Seraté,desired, from outside the Senate.
(See Antelope Valley College Academic Senate Operating Procedure Manual for listing of
Senate Standing Commiees.)

Article XII Operating Procedures

Section 1.  The Senate, during and after consultation with theimidtration, may present its views
and recommendations directly to the Board of Trustees. (Title 5 853203, Subsection C)

Section 2.  The President of the Senate or his/her designee shall attend all official meetings of the
Board of Trustees during the schgear and represents the Senate on all professional and
academic matters. (Title 5 §53200)

Section 3.  Copies of the Senate minutes and communications shall be available to members of the
faculty, administration, staff, associated students, Board of Bsjsaad public.

Section 4.  The Senate may refer issues to the faculty for discussion and consideration. A majority
vote of the Senate will be required for a referral on a substantive issue, which then will be
referred to the faculty at large. A petition2i% of the faculty shall require the review of
a Senate action by the faculty at large.
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Section 5.  On voting issues, the Senate follows the procedure of open ballots as specified in the
Antelope Valley College Academic Senate Operating Procedures Handbook

Section 6.  All procedures not specifically provided for in this constitution shall be resolved according
to the | atest edition of Robertds Rules of

Article XIlII  Proceduresfor Amendment

Section 1.  Amendments to this constitution may be proposed bimple majority of the Senate.

Section 2.  Proposed amendments shall be presented in writing to the faculty at least two weeks prior
to voting; the Senate shall conduct the election; the balloting shall be within twenty school
days after the proposal iaeen presented.

Section 3. A simple majority vote of the total regular faculty shall be required to amend this
constitution.

Article XIV _ Ratification and Adoption
The Academic Senate constitution shall go into effect upon approval of a simple majority
vote of the faculty.
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Antelope Valley College Academic Senate Procedures

BALLOTING PROCEDURE
(OpenBallots)
1. A list of Senatorgligible to vote duringanelectionor a selectionprocesss generated. This list
containghe Senatds hame anda spacdor the Senatofs sigreture.
2. The listis passe@mongthe eligibleSenatorand eachmust signhis/hername inorder toreceivea
ballot.
Only thoseSenatorsvho areeligible andsignthelist will receiveaballot.
3. After ballotsaredistributed,eachSenatomarkshis/herballot andreturnsit to the personwho
distributedthe ballot. Each Senatomustagainsignindicatingthathe/shehascastaballot.
4. Thepersonwho distributed the ballotswill countthemin the presencef all who areattending
the meeting. Afterthe ballotsarecountedtheresultsareannounced.
The ballotsare availablefor anyoneto view afterthe meeting. The ballotswill be keptin the
Acadanic SenateDffice for thelengh of time stipulatedby the PublicRecordsAct.
Augustl998

HOW TO PLACE AN ITEM ON SENATE AGENDA

The Senateconstitution statesthat fi T hPeesidentwill review and set Senatemeetng agendain
consutation with SenateExecutive Committee. In addition, any Senaterepresentativeor any three
faculty membersmaysubmit itemsfor consideratiorfor Serate a g e n @ricled/Ill, Sectionl) The
Brown Act requiresthat an agendaand supplamental attadimentsbe publishedat least72 hoursin
advanceof a meeting. Conseqgantly, the SenatdPresidentsuallybegns corsultation on agendatems
with the Serate ExecutiveCommittee a full weekin advanceof a Senataneeting.Iln orderfor anagenda
itemto receiveconsideratiorfor thenextSenateneeting theitemneedgo bein the handsof the Senate
Presidet a weekin advanceof the meeting. Other wise, the Senate Presidentmay deferthe item to
the agendaof a future meetng dependhg on the natureandurgercy of the item comparedto theitems
alreadyidentifiedfor thenextmeetng.

PROCEDURE FOR ACADEMIC RANKING FULL -TIME FACULTY
1. Thefacultymemberseekingachangdn aca@mic ranking may requestinapplicationfromthe
SenatdOffice or maydownoadtheform from the Academic Senatevebpage.
Thecriteriafor eachrankis attachedo thefollowing page.
Whentheapplicationis submittedijt is verified and uponapprovaforwardedo the Presidenbf
the Acadamic SenateandCollege/Supéntendnt for signatire.
4. Thefaculty members nameis sentto the SenatéMeetingfor approval andis announcedo the
faculty by correspondencdsom the SenateOffice.
5. Theprocesss now complete andthefaculty memberis provideda letterconferingthere
acadenic rank.

wn

PROCEDURESFOR SELECTING COMMITTEE MEMBERS FOR ACADEMIC
SENATE COMMITTEES
The Academic Senateshdl detemine the size,scopeandmembershipof all Acadanic Senate
standingcommittees. Thefollowing proceduresvill beusedfor theselectionof committee members.
1.Uponthe creationof a new AcademicSenatecommitteeor the pendingvacancyor vacancieof
an exiging committee for membersotherthanthe chair, the AcademicSenatePresidenin the
name of the entire Senateshall notify all faculty of the vacancyor vaancies. This notice must
includethe specificgoalsandpurposef the committeeandthe specificresponsibilites of the
committee members. Posting of the no- tice shall ocur at least fourteen ga prior to the
beginning ofa new committee's work or theexpiration ofthetermof the member or membersof
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anexistingcommittee.

2.All interested indildualswho wish to be consideedfor membeshipon a Senatecommittee must
submit aletter of interestthataddressethe purposeandgoalsof the committeeto the Executive
Committee. In addition,any information gemrmaneto the positionshould alsobe providedupon
therequestof the Commit tee. At leastfourteendays will be allowed from the date of the
noticeof a vacancyor vacanciesindtheclosing datdor theapplications.

3.If the number of candidatess lessthanor equal to the number of vacancieson the committee
for whichlettersof interesthavebeenreceivedthosenameswill besentto the Academic Senate
for confirmation.If there are more than the number of vacancieson the committee, then the
Executive Conmmittee will review the letters of interest and, basedon that, will make a
recoommendationto the Acadenic Senatefor confirmation. A majority vote of all Seretorsis
requiredfor confirmation.

4 All successil andunsuccessfutandidatesvill benotified of the decisionin writing.

PROCEDURE FOR SELECTION OF CHAIRS/COORDINATOR FOR ACADEMIC
SENATE COMMITTEES
The position of conmittee chairperson/coordinatds essentithy a paid position As such persors
chose for this positionarerequiredto go througha standardizedelectionprocessSeletion is based
on criteria, deter mined and approvedby the Senate.Selection for chaircoordinatorpositionswill
occurin the acadenic yearprior to the positionstartdate but nolater thantheendof fall semester.
1.Qualificationsandcriteriafor achairpeson/coordinair areto bedeteminedby themembersof the
Senae atthe generalsessionsspecificallyformulatedby the ExecutiveCommitteeand,finally,
corfirmed by a majority vote of all Senators.Faculty membersmust be tenuredto serveasa
committeechair/coordinator.
2.Upon the creation of a new Acadamic Senatecommittee or the pending vacancy of the
chair/coordinatoof anexistingcommittee the Presidenbf the Academic Snatewill notify all
full -time faculty thata vacancyexists.Informationon the positionwith descriptionof dutiesand
gualificationsmust be distributed.Notification of the positionshall occurat leastfourteendays
prior to the beginningof a new committee'swork or the endof a currentchairsc oor di nat or 6 s
termor timein office.
3.All interestedindividuals who wish to be consideredor the position of chair/coordinatomust
sulmit aletter ofinterest tothe Executive @Gmmittee ofthe Senate along with amagdditional
requestednformation gemaneto the position uponthe requestof the Executive Conmittee.
Statenentsand/orresumesndicating their qudifications for the positionmust be included. At
leastfourteendayswill be allowedfrom the dateof thenotice of avacancyand theclosingdate
for theapplications.
4.The ExecutiveCommittee of the AcademicSenatewill conductinterviewsfor al candidategor
the position of chair/coordinator. Theseinterviews will corform with generallyrecognized
standardsof professionalismand confideriality. Questions will relate only to the criteria
estabishedby the AcademicSen ate. Institutionatulesconcerninggffirmative actionmustbe
considered.
5.The succeshul candidats namewill be presentedo the AcademicSenatefor confirmation. A
majority vote, by open ballot, of al Senatorsis requiredfor confirmation. If that does not
occur, the ExecutiveCommittee must suomit anothername to the Sendors for confirmation.
All other candidites for chair/coordinatomustbenotified in writing of the Senate'slecision.
6.If reassignedime is includedin the chair'scoordinatoés load, the char canserveno more than
two successiveterms. At least oneinterveningacaamic year must occurbeforethe individual
canserveagainaschair/coordinatowith reassignedime. No individual may chair/coordinate
morethanone committee atonetime.
7.Orientation of a new chai/coordinator elect will consist of shadowing the curmrent
chair/coordinatofor a minimum of onesanester. Shadowingwill consistof, butnotbelimited
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to:
1 Participatingwhenpossible)n statewdeor regonalconferenceand/orinstitutes
related to the postion

Participatingn developnentandreviewof committeeagendatems
Attendingatleastfour meetingof theapplicablecommitteds)
Reviewingmajorpolicies/procedureselatedto theposition
Meetingwith SenateExecutive atleasttwice

Beooming familiar with statewidefacultyissues

Participatingn additionalactivitiesasagreedo by chair/coordirator electand
currentchair/ coordinator

=A =4 =4 4 -4 4

PROCEDURE FOR SELECTION OF SENATE REPRESENTATIVES
1.All faculty aremembersof the Academic Senate Eachdivision seleds representative(s}o serve
on the Senateand decideshow the selectionwill be made. Divisional Senaterepresentatives
must be at leastin theirthird year of tenure.
2. Eachdivision or areashallselectSenate representatiesaccordingto thefollowing formula:

1 representate per 1 through9 electoratenembersof the Division
2 representavesafter10 electoratanembersof the Division

Theentirefull -time faculty shallelectthreemembers at-largeto the Senate.
Oneat-largeadjunctmembershall be electedfrom the ranksof the eligible adjunctfaculty
by the ertire adjunctfaculty.
3.The Senatgepresentativeservea two-yearterm. The adjunctSerate representive servesaone
yeartermandthe Senatorat-largeservesathree-yearterm.
4.In the 2nd week of the spring samester the SenatePresidentserds a memo to the division
representativereminding them their term of office is about to expire and a divisional
representativeeedsto be chosenThe presidentalsosendsa memo to all full-time faculty and
adjunctfaculty soliciting namesfor the Senatorat-largepositionwhosetermmaybeending.
5.Ballotsto electSenatorsaatlargeandadjunctfaculty representatiesare prepaedfor upcoming
elections.
A ballotbox shouldbeavailableat a central location(usuallythe Acadamic SenateOffice or
campusmail- room).
6.Senatorselectwill be enmuragedto attend Senateeetingsandto became familiar with Senate
issuesandproceduregrior to assuming Senataesponsibilities.
(Article IV SenateConstitution)

JOB DESCRIPTION FOR 1°T VICE PRESIDENT OF ACADEMIC SENATE
DutiesandResponsibilities:

1.ConductSenatameetingsandassime other dutiesassignedo the SenatdPresdent,asneededin
the absencef thePresident.

2.In consultationwith SenatePresdent, write Senatenewsletterto faculty twice per senester and
provideongang communicationwith faculy asneeded.

3.Serve as liaison betweenAcademic Senateand Senaterepresetstives appointedto College
Governance&Committees. Meet oncemonthly with Senaterepresetativesto shareinformation
anddiscusscurrentissues,and make a monthy reportto Senate Executve Committee and/or
Acadamic Senateon significantissues.

4.As a memberof the Senae Exeattive Committee, provide advice and counselto the Senate
Presidenbn acaamic andprofessionamattes andotherSenateoncerns.

5.0therdutiesasmutually agreedn corsultationwith the SenatdPresident.
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JOB DESCRIPTION FOR 2"° VICE PRESIDENT OF ACADEMIC SENATE
DutiesandResponsibilities:

1. Serveas liaison betweenAcademic Senateand studentrepresetetives appointedto
college governancecommittees Mee once monthy with Associded Student
OrganizationPresidentand studentrepresentativeso shareinformation and discuss
current issues,and make a montHy report to SenateExecutive Committee and/or
Academic Senateonsignificantissues.

2. In consultatiorwith the SenatePresidentconductanannualfaculty surwey to detemine
theacademi@andprofessionamattesthatare of mostconcerrto faculty.

3. As a memberof the Senae Exeaitive Committee, provide adviceand counselto the
SenatePresidenbn acamic andprofessionamattas andotherSenateoncerns.

4. Otherdutiesasmutually agreedn corsultationwith the SenateéPresident.

JOB DESCRIPTION FOR OFFICER-AT-LARGE
DutiesandResponsibilities:

1. Maintain and updat8enae Operating®’rocedures Manu@h consiltation withthe
SenateExecutive Committee.

2. Advise the SenatePresidentand SenateExecutive Committee of approaching
deadlinedor routine Senateactivities,suchaselectionsandappointments, thatre
chronicledin the SenatéDperatingProceduredanual.

3. As a memberof the Senae Exeaitive Committee, provide adviceand counselto
the SenatePresidenton acagmic and professionalmattes and other Senate
concerns.

4. Otherdutiesasmutually agreedn corsultationwith the SenatdPresident.
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REPORTING AND ACCOUNTABILITY GUIDEL INES FOR SENATECOMMITTEES,

CHAIRS AND COORDINATORS

1. Eachsenatecommittee (i.e. AP&P, Faculty ProfessionalDevelopmentHonors, SLO, Distance
Education, Senaterant,Equivaleng) needsaclearstatementof structureandpurpose.

2. Facultymemberanustbetenuredo serveascommitteechairor coordinator.

3. SenateCommittee Chairs/Coordinatorsvill meet with the SenateExecutive Committee twice
ead semeter.

4. In addition,they needto give at leasttwo oral reportsto the Serate per semester and a written
yearendreportto the SenateStrategid®lanningand BudgetCouncil,andthe Boardof Trustees.

5. Senatecommitteesmake decisionsautonanously within the scope oftheir statemenf purpose
(which is approvedby the Senatedbut must seekSenateapprovalfor policy changesor changes
relatedto the composition of the committee or selectionproceduresf committee membersor
chair/coordinator.

6. Inorderto serveon AcademicSenateAP&P andbe a SenateRepresentativen hiring committees,
faculty mustbein their third year of tenureor beyond. Tenuredandnon-tenuredfaculty members
may serveon other committees.

7. ProgramReview and Tenure Review Coordinatorshave the samereporting responsibiliies as
Senate€Committee Chairs,butthey will bereporting on processandnot on content.

8. Onbehalfof the SenateGrant Committee the AcademicSenatePresidentwill presenta summary
of recommende&enateyrantsfor action ata Senatameeting.

9. FacultyAccreditationCoordinatothasthe samereportingresponibilities asSenateCommittee
Chairs.

10. The Tenure Review Coadinator is accountablefirst to the Collective Bargaining Agent and
secondlyto the Senateand Administration for following the Tenue and Evaluationpolicy and
procedures.

11. The ProgramReview Coordinatoris accountablgo the Senateand Administrationfor following
the ProgramReviewpolicy andprocedures.

12. Faculty leaders(SenateExecutive Committee,Senae CommitteeChairs, Faculty Coadinators)
will participatein SenatelLeadershipRetreatsheld at the beginningand end of eachsemesteto
discussnstitutionalissuegelatedto theirrespectivdeadershipoles.

13. SenateCommittee Chairsand Coordinatorswill sulmit budgetproposalgo the SenatePresident
to becompletedinto anannualAcadenic SenateBudgetrequestto the Vice Presidenbf Academic
Affairs.

Approved April 20, 2008 Snate Meetng AVC SenatépeaatingProceduesHandbook

20135 2014

RevisionApproved:Septembe?, 2010SenatéMeeting

ACADEM IC POLICIES & PROCEDURES COMMITTEE FACULTY COCHAIR JOB

DESCRIPTION
Reviewsandsetsagendawith Vice Presdentof Academic Affairs.
Reviewsall agendanaterals(courseproposalsaandoutlines)for completenessandaccurag.
Acts asliaison betweenAcademicSenateand AP&P Committee;conferswith Senate
Presidenion curriculumand acadenic policiesandprocedures.
Chairsbi-monthly meetingsmeds oncea monthwith TechnicalReviewCommittee.
Workswith Academic Affairs Speciailst onall committeemattesandcurriculumcorcerns.
Resarches issuesof academic policy and/orprocedureasneeded (i.e. distancdearning,plus/
minusgrading, prerequisites]MPAC, Information Competeny, EducationCode and Title
5 regulationsetc.).
1 Createsyeviews,andrevisesCourseProposalFomms, CourseOutlinesof Record,and other
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forms necessaryfor course and progam development; maintains currency of AP&P
Standards& PracticesHandbook.
71 Chairs AP&P ad hoc committea as they arise saveson othercampuscommitteesasneead
regardingcurriculumissues.
1 Attendsstate levetonfeencesregarding curriculumissuesstaysin contactwith Acadeamic
StateSenatés CurriculumCommitteeandthe Systems Office regardingcurriculum
regulaionsandpractices.
Holdsworkshopdor facuty regardingcurriculum policiesand/orprocedures.
Meetswith divisionsto discussurriculumpoliciesand/or proceduesfor coursedevelopnent.
Sitsasa standing memberof the MatriculationCommitteeandtheadhocAssessment
Committee.
Consultawith ProgramReview Coordinatoion policy/processnatiers.
Consultswith InstitutionalResearciTechnicianon CourseValidation Studies.
Workswith faculty needingassistanein developingcoursesandprograms.
Is aresourcdor thefollowing:
DistanceEducationandTechnology
CommitteeStudentearningOutcanes
Committee
DeansandEducational
DirectorsCorporateand
Community EducationCal
Works
LearningCommunities
1 Workswith Academic Affairs Techni¢danoncatalogrevisions.
(6 LHE (40%) reassigrtime per semeter for three
yearterm)(6 LHE summeistipend)

=a =4 =4
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FACULTY PROFESSONAL DEVELOPMENT CHAIR JOB DESCRIPTION
Thedutiesof the FacultyProfessionaDevelgment Chair (in conjunctionwith committeemembers)
shall include,butnotbelimitedto, thefollowing activities:

1. Surwyingthefacultyto deermine needsandrequestgor yearly,acadeny andcdloquia
presentations.
2. Selectspealers/presentatinsfor yearlyFacultyProfessionalDevelopnentProgram. This
includesthefollowing:
1 Resarchandgatherinformationonvarioustopicsandspeakers
1 Contactspeakersfrom either AVC faaulty or from off campus
1 Makeroomandtime arrangenents
1 Maintainacalendanof events
3. Createreview, andmaintainall recordsonthefollowing:
1 Facultyattendancdor salaryadvancementor bath full-time and adjunct
(information will beforwardedio HR andVP)
1 Full-time andParttime faculty plans,cortracts,andendof-saneder evaluationrsheets
1 Evaluationsheetdor futurerepeaior newpresentatins/workshops
1 Prepareandmonitor budget
4. Holdingbi-montHy committeemeetinggo discussandreviewactivities,guideines,and
procedures.
Additionaldutiesnecessaryo maintainthe Faculty ProfessionaDeveloprentProgramincludethe
following:
1 Reportatleast twice a semesteto the Senate
1 Maintaincorrespondenceith on/off campusspeakers
1 Reviewandallocatebudget needs
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DesignandcreateFaculty ProfessionaDevelgmentBook
Attendconferenceselatedto facultyprofessionatievelopment

Meetwith faculty andadministrationto discussactivities, programsandprocedures
Creatdlyersto helppublicize professionatievelopnentactivities

(6 LHE (40%) reassignedime per semestefor three-yearterm)

= =4 —a -9

HONORS PROGRAM COORDINATOR JOB DESCRIPTION
Thedutiesof theHonorsProgramCoordinatorshallinclude,but notbelimitedto, thefollowing
activities:

1. Chairandhdd regularHonorsCommitteemeetings.

2. Recruitandmeetwith interestedandpotentialhonorsfaculty.

3. Updateandimplementhonorscourseproposalproceduresor faculty.

4. Implementmethoddor divisionalreviewand @mmittee approvalof honors course

proposalfrom faculty.

ManageabasicHonorsProgrambudget.

Choosehonorsclassedor committeereview during the semesterprior to the onein
which suchclassesvill be offered;schedulehonorsclassessuomit honorsclasseso
AVC scheduleof classes.

Implementhonorsfaculty, progran, andstudenevablaion.
Updateandenforcehonorsstudeneligibility requirements.

Coordinatewith StudentDevelopmentin the recruitmentof high schoolstudeits through
avariety of methods,including, but not limited to announcementsandthe evaluationof
AVC assessmemest scoes. Recrutmentof AVC studentsre gatheredy campusfaculty
recommendations.

10. Interviewandconferencaeewandcontinuinghonorsstudentskeephonorsstudentfiles.

11. Createandimplementvarioushonoss-relatedextracurricularactivities suchasan honors
mentorship programandfaculty presentations.

12. Give atleasttwo reportsto the Academic Serate; alongwith the Academic Sende
Presidentnaintaincontactwith the Office of Academic Affairs.

13. Attend conferencesuchasthe National Collegate Honors Council Conferenceandthe
Westen Regional Honors Council; maintain membership with the California Honaé s
Societyand othersimilar organizations.

14. UpdateandcirculateHonorsProgrampublicity in theform of brochuresflyers, andsoforth.

15. EachAugust1 andFebruaryl obtaindatabasdrom Admissionsand Recordsandthen
createanddistributethe AVC D e a hiiandP r e s i Ldse sand |éttersof
congratulatnsto studens.

16. Oversee various scholarshigssdhonors; nominatestudens for Whot Who List ard
sene asfaculty representativéor Barry M. GoldwaterandJackKent CookeScholarships.

17. ManageGraduationwith Honorsandcreatehonorscertificates.

18. Organizeandhosttheamud AVC HonorsConvocatbn.

19. Attendor designataepresentativéor UCs TAP meetings, coordnatesite visits, and
participatein the developmendf major projectsin conjuncton with UCs.

20. Advise(with Societyme mb econsed) the AVC HonorsSocidy-Alphalota.

(6 LHE (40%) reassignedime per semestefor three
yearterm) (3 LHE summeistipend)

ou

© N

PROGRAM REVIEW COORDINATOR JOB DESCRIPTION
TheProgranmReviewCoordinatorshall beresponsibléor theadministration ofthe systematigorogram
reviewprocesstheorientationof staffto theself-studyand peerreviewprocessesandsupportfor self
studyandpeer
-reviewteamsandchairs. The ProgramReviewCoordiretor shallwork in consulttion with the Vice
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Presidentof Academic Affairs, Vice Presidentof StudentServices,and Director of Institutional
Reseach and PlanningasappropriateThe Presidenof the Acadanic Senateandthe deansgdirectas,
or coordindorsresponsibldor prograns underreviewshallbeinvolvedasscheduled.

The dutiesof the ProgramReview Coordinatorshallinclude,but not be limited to, the following
activities:

1. Establishthe order and schedule of programs to be reviewedin consultationwith the Vice
Presidenbf Academic Affairs or Vice Presidenbf StudentServicesandthe deansdirectas,
or coordinatorgesponsibldor progransto bereviewed.

2. Assistwith the appointment of peerreview teams and pee-review teamchars describedn
the programreviewpolicy.

3. Orientdivisional or areastaff to the self-study processand assistthe membersof the sef-
studyteamsin thepreparatiorof the self-studyreports. The ProgranReviewCoordinatomwill
assiswith:

1 Definingthescopeof thestandard$or thespecificprogramainderreview.

1 Theuseof institutionaldata.
1 Preparatiormndadnministrationof studensuiveys and/or otherappopriatestudentdata.
il

Develgpmentof plansof actions, prioritized lists of recommendationsandproposalsfor
revisionsof theEducationabndFacilitiesMasterPlansdescribedn theprogranreview

policy.
Orientationof peerreviewteams basednthe program review policy.
Assistthe peer-team membersandchairswith:
1 Thereviewof theselfstudyreportin relationto thestandards.

Definingareaghatneedverificationor clarification.
Developingaplan,timeteble, andassignmentfor peerteamactivities.
Collectionof dataandother resourcesieededfor thepee-team review process.
Settingup meetingsof peerteammemberswith staffin theprograms.
Monitoringtheactivitiesof the peerteam.

ssistthe peerreviewteamchairwith:
Managingtheactivitiesof thepeerteam.
Draftingthereportof the peerteamés findingsincluding:
R Verification of theaccuray of theselfstudyreport.
R Appropriatenessf the plansof action.
R Peea-teamrecommendatiomcludingaresponseo thesef-studyrecommendaions.

R Suggestionsémmmendaibnsfor changeso theEducationabndFacilitiesMaster
Plans.

7. Conductregular evaluatims of the program review proceduresand recommead changego
the Acadamic Senateandappiopriateadministration.

8. Conductandor provide for staff developmentraining for program evaluationfrom the self-
study andpeerreviewteamperspecives.

9. Developandprovidemodelsfor the variouscomponentsof the programreview process
(e.g., studentsurveys, plansof action,etc.)

ok
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DESIRABLE QUALI FICATIONS
Demonstraedability to organizeschelules,work activities,andcommittees.
Demonstratedability to work cooperaitvely with all collegestaffandadministration.
Participationin StrategidPlanningandBudgetCouncilactivitiesor broadbasedexperiencén
facilitiesand educatiod planning.

wmn e
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4. Involvementin accreditatiorstandarder SteeringCommitteeactivities.
5. Experiencen programevaluationn educationainstitutions,private industy, or public
agendes.
(9 LHE (60%) reassigrtime per semeter for three-yearterm)

TENURE REVIEW COORDINATOR JOB DESCRIPTION
The Tenure Review Coordinatoris responsiblefor the supervison and coordnation of the tenure
review procesdor probationaryfaculty. This individual, in conailtation with the Vice Presidentof
Academic Affairsandthe SenatéPresidentvill:
1. Coordinatejn conjunctonwith AcademicSenateselectionof tenuredaculty to participate
onevaluation teams.
2. Overseethat evaluationteams are organized for probationaryfaculty accordingto the
TenureandEvaluationPolicy.
3. Coordinate andonduct thenitial orientationof the Evaluation and@’enure procesfr the
peerevaluatiorteams.
4. Coordinateandconducttheinitial orientationof the Evaluationand Tenureprocesdor the
probatiorary faculty.
5. Bearesourcepersonto probationaryevaluationteamsto ensurehatthey functionaccording
to policy guidelines.
6. Seethatall evaluatiorproceduregor probatiorary faculty arecompletedin atimely manner.
7. In coordinatonwith theVice Presidenbf Acadamic Affairs, interpretthe Tenureand
EvaluationPolicy if questiosarise.
8. Referanygrievancesaridng from the evaluationof probationaryfaculty to the Due Process
Commitee.
9. Coordinatall issueghataffect theoperatiorof theevaluationteams.

10. Conductii e tofdhe-ye a sudveyto detamine effectivenes®f policy and
recommendationgor improvament.
11. Submit recoommendationgor revisionof policy to TenureandReviewCommittee.
Reassignime dependentn thetotal number of activeTenureCommitteesn anacadenic

year:
Number of Committees Fall semester Spling senester
16 9 3LHE 3LHE
100 21 6 LHE 3LHE
226 35 9LHE 6 LHE
36+ 12LHE 6 LHE

STUDENT LEARNING OUTCOME COMMITTEE CO-CHAIR JOB DESCRIPTION
Thedutiesof the Studenti_earningOutcomeg(SLO) Conmittee Co-Chairshallinclude,butnotbelimited
to, thefollowing activities:

1. Chairbi-monthly (or asneeded)meetngswith committee.
2. Develop,advocate andmonitor acampuswide planfor theimplementationof SLOs/PLOs
andaccomparnyingasgssment.

3. Coordinateall campusSLOs/PLOsassessmeretfforts.
4. Meetwith divisionsandareado facilitatein establishingandassessin@LOs/PLOdor

coursesand prograns.
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5. Researclandidentify samplesf SLOs/PLOsandtheirassessmeméchniques.
6. Work closelywith theinstitutionalresearchein developingandmaintainingarecordof

assessmernbols.

Coordinatenvorkshopgor campusSLO/PLOstrainingwith insideandoutsidespeakers.
Propose&connectiongo currentcampuspracticeson SLOs/PLOsand assessne.
Maintainanarchiverecordin supportof datafor accieditation, program review, and curriculum
issues.

10. Disseminatenformationon currenttrendson SLOs/PLOdrom conferencesndworkshops

thatarerelevanto faculty, studenservicesandadministration.

11. Oversealevelopnentandupdatingof a SLO Committeewebsite.
12. Keepup-to-dateon stateand nationalinformationon SLOs/PLOsand assessnmé techniques.
13. Bearesourcegersorfor any questionson SLOs,PLOs,andILOs.
14. Bealiaisonto AP&P.
15. Reportatleast twice asemesteto the Academic Senate.
(6 LHE (40%) reassignedime per semestefor three

© oo~
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Approved April 20, 2006 Snate Meetng AVC SenatpeaatingProceduesHandbook
20130 2014
Revisionapprovel: May 31,2007

DISTANCE EDUCATION AND TECHNOLOGY COMMITTEE CO-CHAIR JOB
DESCRIPTION
Thedutiesof the DistanceEducationCo-chairshallinclude,but notbelimited to, thefollowing
activities:
1. Chairbi-monthly meetingswith the DistanceEducaion Committee.
2. Advocateandmonitor campuswide implementationsof distance
educatioractivities.
3. Workwith divisionsto facilitatethe establishmenof distance
educatiorcoursesand prograns.
Act asaresourcepersorfor anyquestionsegardingdistancesducation.
Act asaliaisonto the AP&P committeeandBlackboard®.
Coordinatevorkshopsandtrainingfor distancesducation.
Gatherandidentify samples of effectivedistanceadicationbestpractices.
Maintainrecordsn supporiof datafor accreditationprogramreview,
andcurriculumissues.
Disseminatenformationondistanceeducationconferenceand
workshopghatare relevanto faculty, studenservicesand
administration.
10. Oversealevelopnentandupdatingof adistanceeducatiorwebsite.
11. Keepup-to-dateon stateandnational informationon distancesducation.
12. Reportatleast twice asemesteto the Academic Senate.
(6 LHE (40%) reassignedime per semestefor three
yearterm) (3 LHE summeistipend)

©No oA

©

FACULTY ACCREDITAT ION COORDINATOR JOB DESCRIPTION
Background: StatewideAcademic Senatehasemphasizedsince1986thatiilt is theright, duty,and
responsibility of informed faculty to participate in everyaspectof a ¢ ¢ r e d i TheSemnateat .
Antelope Valley Collegehasmutual agreenent with the CollegeGovernng Boardof Trusteeson the
rolesandinvolvement in accreditationprocessesincluding selfstudy and annualrepats per Title 5
section53200.Thefaculty perspectivas imperative to the integrity, quality, and effectivenesof the
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institution and is an integral part of sef study. A well thoughtout sef-study shouldbegineighteen
monthsor morebeforeit is dueto theacaeditingcommissionto collectandinterpretevidencereview

drafts, edit, and allow for Boardof Trusteegeview andpublication.

The Faculty AccreditationCoordinatorwill be seled¢ed by the Academic Senate, after consultation
with the collegepresideneandAccreditationLiaison Officer per mutual agreanent,to oversedheself

studyprocess.

Responsibilities: The Facuty Accreditation Coordnator, in consultationwith the Accredtation

Liaison Officer (Vice Presidenbf Acadamic Aff airs), will performthefollowingduties:

Attendthe ACCJCAccreditationTraining for evaludion.
AttendthestatewideAcademicSenatedccreditationinstitute.
Establishandcoordinatesubconmittees thatcontributeto theself study.
Providecampustrainingonthe purposestandardsanddocumentationrequiranents.
Assistin thecollectionof data.

Co-chairthe AccreditationSteeringCommittee.

Recrut membeis from campus community, as well aslocal communityto participatein sef-
study.

Providesupportto thestandarccommitees.

Overse thewriting of thefinal draft of theself-study.

Write thesef-studybackgound,themes,andPlanningSummarysections.
Coordinateanddevebp documentatiotiiles.
Coordinatevisitingteamschedulendappointments.

Presenupdatesithervia memo, newdetter, andforumson the progresf the self-study
andreviewfinal draftwith collegecampusconstitients.

Updatethe Academic Senatetleasttwicepersemester.

Presentipdatesandreviewfinal reportto the Boardof Trustees.

Monitor all activities thataffect SubstantiveChanges andsubmit reportsto ACCJCwhenappropriate.
Suficient reassigriimeis required accordingo localgovernancendcontractuahgreements.

Reassignetime: Compensatiois commensurateo theneedwf the District andwill bedetermined
throughMutual Agreementvith Administration AVCFT,andthe AcademicSenate.

= =4 = =4 -8 -89 =4 =44 -4_-9_-9_-9

LEGISLATIVE LIAISON OFFICER JOB DESCRIPTION
ThelLegislativeLiaisonOfficer is appointediy the Acadamic SenatéPresiden{perSenateConstitution).
Thedutiesof the Liaison Officer shallinclude,butnotlimitedto, thefollowing activities:

1. ServeonthelegislativeCommittee.
2. InformtheSenatetleasttwice asemegerorin atimely manneron mattersbeforethe state
legislativeas identifiecby the LegislativeCommitteeand/orstatewideAcademic Senate.
Solicit feedbackrom the Acadenic Senateo presento theLegislativeCommitteewhen
applicable.
3. AttendconferencesnstatelegislativeandstatewideAcademic Serate asneeded.
(Twoyear term

EQUIVALENCY COMMITTEE CHAIR JOB DESCRIPTION
Thedutiesof the EquivalencyCommittee Co-Chairshall include,butnotlimitedto, thefollowing
activities:
1. Scheduleneetingsasneeded.
2. Reviewsandsetsagenda.
3. ReviewsEquivalencyPracedureannuallywith committee.
4. ResarchesandreviewscurrentStatewdeestablisled minimum qualifications.
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5. Informsfacuty aboutnewor revisedstatewidaminimumqualificaionsfor eachdiscipline.

6. Resourceersorregardingequivalency Procedur@ndgenerafuestionsonequivalency
devdopment.

7. Reviewswith committeeEquivalerty Procedurdor possiblerecommendationdor revision
to Academic Senate.

8. Reportgothe AcademicSenate atleasttwice asemester.

9. Provideto the AcademicSenateanendof theyearAnnual Accomplishmen®Report.

—Two yearterm(noreassignmime availabie)

Approved Novenier 28,2007 SnateMeeing AVC SenatpeaatingProceduesHandbook20136 2014
Revisionapprovel: Novembeb, 2009SenateMeeting
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Antelope Valley College: Basic Rules for Meetings

MAKING A MOTION
Proposedactionfrom a member of the groupis calleda "motion." A motion that proposesomenew
action is sometimescalledan"original mainmotion."
The first stepin gaining the right to speakin a businesameetingis to addressthe chairperson A
member addresse the chair by saying, "Chaimman." When the chairpersonhas heardthis, or the
member has been'recognized,’ he/sheknowsthatamembemwishesto speak. Uponbeingrecogrized,
amember hasthefloor or theright to speak.
The properway to statea main motion s to introduce it with thethreewords,"l move
that...."
After a main motion hasbeenmade, a seconds requiredto showthat one other member approvesof
having the matter considered.It is not necessaryo gainrecognitonin orderto seconda motion nor
doesa secondo a main motion necessarily indicatapprovalof the motionitself. A personsecondsa
motion by simply saying, "I secondhemotion.”
After the main motion has beensecondedthe chairpersonwill openthe floor for debateon the
motion. Besidedeingused forargument abouthe mainmotion, the debate priod canalsobe used for
amendingthemotion, whichis aformal changeor modificationof amainmotion.
The motion beforethe group at any one momentis sometmescalledthe Question.After the debatng
and amending period is over, the chairpersonwill askthe groupif they arereadyto vote "on the
guestion."If thegroup is ready to vote, they will join in a generalchaus of "Question." Upon
receiving this approval,the chairpersorwill statethe question(or motion) agan, beforethe vote is
taken.Thechairpersomwill say, "The question(or motion)is. . ."
There arégwo othercommonly used was tocloseor end debateA member may move the previous
guestion,or a member may simply call the question.Both of theseare mations and,assuch,require
a second.They alsorequirea two-thirds majority for passage Thereis no debateon either of these
motions.A defeatedmotion returnsdebateto the floor. Note: During periads of inactivediscussiona
member might simply call out "question."To this the chair response’The questionhasbeencalled
for. If thereis no furtherdiscussionye shall vote." A simple "call for the question," however,is not
forcing; andaslong asthereare memberswhowishto debdei propety made secondedandpassed
by a mgjority of two-thirdsi shouldforcethe organizatiorto terminatediscussion.

METHODS OF VOTING

Therearemanyways by which anorganizationvotes. Theyare:

1. Generalconsent.The quickestandmost simple methodof determiningthe will of the mgjority is
by the chair'saskingif "thereare any objections."If no onevoicesan objection,the announced
ruling stands|f this procedteis usedit is primarily on question®f procedureandvery rarelyon
main motions.

2. Voice.A voicevote is seconth orderof ease andifst inpopulaity. Thechdr asks thoséavoring
amotionto say "aye" andthoseopposedo say "no." After hearingthevote,thechairjudgeswhich
hasthe majority andannounceghedecision. A member who doubtstheaccuracy othejudgment
callsfor adivision of the house whichis anorderfor anoher vote,thistimeby standng.

3. Standing.This voteis always usedin responseo a cal for division and often usedwhena majority
of two
-thirdsis required. As with the voice vote, the chair callsfirst for the affirmative vote count,
followed by thenegative.

4. Show of hands. This vote is most common in organizationsof fifty or less; for larger
organizationsit provesboth confusingandinaccurateThe handvoteis oftenusedwhenthe chair
wantsa quick but approximate votewithout concernfor theprecisecount.

5. Ballot. Becauseof its qualities of secreg, accuracyand pemaneng, the ballot is used for
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electionsandfor votes oncritical isswes. Affi rmative ballot votes for amotion aremarked "ge,"
andnegativevotes aranarked "no."

6. Roll call. Whenconducing aroll call vote,the chairpersoror secretarycallstheroll. Affirmative
votersrespone with "yes;' negative with "no." If a member doesnot chooseto vote (and no one
can be forced), he/sheanswers"present.” This type of vote is very rarely used by small
organiztions.

ORDER OF BUSINESS
Parliamentarprocedurés utilized in groupmeetings.The groupmay consistof asfew astwo persons
to upwardsof hundredsor thousandsof persons.No matter the size of the group, parliamentary
procedureis the bestmeansof controllingdiscussiorin orderthatall may havea fair opportunityto
expresgheir positions.
Thefirst stepin the orderof businessat a group meeting is the call to order. The chairperson
calls the meetingto order by saying, "The meeting will pleasecome to order.” (Same
organizationsiaveaninvocation,which would immediatelyfollow the call to order.)A roll call,
conductedo establishthe presencef aquorum, is optionalwith eachorganization.
The secondstepin the order of businessis the readingand appoval of the minutes. The
chairpersorwill say, "The secretarywill pleasereadthe minutes of the last meetng." If a
member finds fault with the minutes, heshe may correctthem by addressinghe chair and
stating his objections.If the membersagreghattheminutesareatrueaccounofthelastmeeting,
the secretarywill write the word "approved"at the endof the minutesalongwith the dateand
hisher signature.
Thethird stepin the orderof businesgonsistof thereportsof
officers.

Thefourth stepin the orderof businessonsistof thereportsof standingandspecial
committees.

1 Thefifth stepin theorderof businesss unfinishedbusiness.
1 Thesixthstepin theorderof businesss newbusiness.

1 Theseventhstepin the order of businesss annoumements. This steptakesplaceafter
all of the newmotions have beendisposedof under the sixth stepat which time the
floor is openfor any member to makeanannouncenentconcerningany matter.

1 Theeighthandfinal stepin the orderof businesds adjournment. Many organizations
havea fixed timefor endng their meeting. If the time for adjournment hasarrived, a
motion to extendthe time of the meetings appropriate.

THE VALUES AND USE OF PARLIAMENTARY PROCEDURE

In theirexcellentreferencevork, The PracticalGuideto Parlianentary Procedug, 2ndEdition.
EdwardS. StrotherandDavid W. Shepardpoint out thefour basicvaluesof parliamentary
procedure:

+ An OrderlyWayto Conductthe Affairs of anOrganization

+ A Wayto Determine theWill of the Majority

+ A Wayto Protectthe Minority

+ A Wayto Protectthe Rightsof anIndividualMember
Indeed parliamentaryrocedureis usedto controltheprocesof communicationn many groups.
Technicalrulesin parliamentaryprocedurdi mit whatyou cansay, howyou cansayit, andevenwhen
youcansayit. Manygroups,nfact,will avoidusingparliamentaryproceduréecaus®f the
perceptiorthatit will inhibit their business.Suchis notthecase.Parliamentarprocedurewill help
facilitatea groups businessparticularlyif you asthe chairpersoror asa memberof the groupwill
follow these generauidelinesn ameetinggovernedy parliamentaryrocedure*:
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LISTEN CAREFULLY. A goodcharpersorwill clarify whatideas(motions)are"onthefloor,"

includingthe sortsof commentghatare germaneto a particularmotion.

ASK QUESTIONS. You canalways "raiseaquestiorof privilege,"to askeitherthechairpesonor the

parliamentariamvhatis happenig, whatsortof motionis relevantto thediscussionwhenyou canspeak

or howyou canproperlyacaomplish agoalyou wishto pursue.

SPEAKTO THE POINT. Alwaystailor your remarks to the specificmotion onthefloor.

AVOID UNNECESSARYPARLIAMENTARY GYMNASTICS. If themembersof agroupyield to

thetemptationto playwith therules,parliamentaryprocedurédbemmescounterprdudive andrational

decisionmakingis seriousy undeamined.

*  Principlesof SpeectCommunication,D. EhningerB. GronbeckA. Monroe,8th Brief Edition,
ScottForesmarandCompary, 1980, pp. 296-297.
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BERKELEY CITY COLLEGE CONSTITUTION OF THE
ACADEMIC SENATE

ARTICLE |

Name and Membership The name of this body shall be the Academic Senate of Berkeley City College,
hereinafter referred to as the Academic Senate. The Academic Senate is comprised of all currently
employed faculty both contract and adjunct with all rights and responsgbiligeeunto.

The Academic Senate shall elect an Executive Council from its membership, hereinafter referred to as the
Exec. The Executive Council shall consist of a President, Vice President, Secretary/third DAS
representative, and Atarge Senators arghall serve as the representative body of the Academic Senate.
At- Large Senators are elected by individual departments with the numbers for each department listed in
Article | of the Bylaws to this Constitution, as well as provision for two(2) adjurcilta

representativesAny member of the AcademiSenate may be elected to the Executigar@il. (For

purposes of clarification, no faculty member can hold more than one position in the Executive Council.)

ARTICLE 1l

Purpose The purpose of the Exec $hae, as the representative of the Academic Senate, to make
recommendations to the Administration of Berkeley City College , the Peralta Community College
District Academic Senate, the Board of Trustees, and to other appropriate individuals and bodies
reqarding academic and professional matters at Berkeley City College; and, as provided by law and
agreement, to make joint decisions with college administration and the District Academic Senate, and
when appropriate directly to the Board of Trustees, withaetsto academic and professional matters;
and to inform the Academic Senate of current issues and hold meetings for discussion.

Academic and professional matters include, but are not limited to, the following:

Curriculum, including establishing prereqtesi and placing courses within disciplines.

Degree and certificate requirements.

Grading policies.

Educational program development.

Standards or policies regarding student preparation and success.

District and college governance structures, as relatittdty roles.

Faculty roles and involvement in accreditation processes, includingtsdif and annual reports.
Poalicies for faculty professional development activities.

. Processes for program review.

0. Processes for institutional planning and budget devedmt.

1. Other academic and professional matters as mutually agreed upon between the governing board
and the academic senate. (Title 5 Regulations, Subchapter 2, Section 53200, 53203)

In each of the above areas, the Academic Senate will be the primary reedimgbody on academic
and professional matters. This manner of consulting is through collegial consultation per Peralta
Community College District Board Policy 2.23.

Additional Senate ResponsibilitiesAdditional responsibilities include but are not lied to:

(1) Present a formal, representative voice on any matter affecting the conduct and welfare of
Berkeley City College.

(2) Recommend appointment of faculty representatives to committees requiring faculty
representation. Appoint faculty to serve on collegdistrict committees, task forces, or other
groups dealing with academic and professional matters (section 53202, f).

(3) Assume such appropriate responsibilities and functions as may be requested of it by college
faculty.

(4) Implement responsibilities, poweemd duties not denied faculty by union contract or law.

(5) Promote communication and mutual understanding among and within all segments of the
Berkeley City College community and with the other colleges of the Peralta Community College

RBROONOOR~WNE

Current as 011/20/2014
.: ACADEMIC SENATE
=% tor CALIFORNIA COMMUNITY COLLEGES



California Community College Academic Senate Constitutions, Bylaws, and Rules of Order:

Berkeley City College

District, usually throgh the District Academic Senate. In addition, the senate will work closely
with the faculty union particularly in areas where there is shared responsibility.

(6) Promote best interests of higher education by sharing in the governance of Berkeley City College.

(7) Direct the development of college hiring criteria and job descriptions as they affect wailiege
faculty positions (section 87360).

(8) Participate, through the District Academic Senate, in the implementation of district policies and
procedures regarding @galencies to minimum qualifications (section 87359), reassignment of
administrators (section 87458), and exceptions to the minimum degree requirements for tenure
(section 87458), and provide the administration with the advice and judgment of the faculty i
regards to these matters.

No person or group shall be interpreted as speaking for the Academic Senate or the Executive

Council unless so designated by the Academic Senate

ARTICLE 1l

Election of Executive Council Officers and AtLarge Senators The eletion of Exec Officers and At

Large Senators shall be by a secret ballot using a double blind envelope method, and shall be conducted
every two years by an Elections Task Force appointed by the Exec.

It shall be the duty of the Elections Task Force tolsetates for nominations and elections, to issue
nomination forms and secret ballots, and to tally ballots. The Elections Task Force will deliver the ballots
and the election results (determined by majority vote of the ballots cast) to the Preside@afate.

Then the Elections Task Force will announce the election results to the electorate and to theictalege
community.

To be elected to the Executive Council, a candidate for membership shall be nominated by written
petition of two Senate membeand the candidate must accept the nomination in writing on the petition.
Nomination forms can be distributed as early as March 15. For public information, petitions will be
posted in the Faculty Resource Center (currently on the fifth floor of the eptdaghe day they are

received. The balloting can begin as early as April 1, but must be completed no later than five weeks
before the end of the spring semester.

If at the time for nominations to close, a petition for each open position has not beéttesl) the Exec,

in conjunction with the Election Task Force, shall postpone balloting one week, during which time
additional nominations will be solicited. The postponed balloting shall then take place regardless of the
number of candidates.

ARTICLE 1V

Term of Office: Exec Officers and Atarge Senators shall serve for a tyear term beginning July 1 of

the year of the election. No one shall serve more than thregaarderms as President.

If an Exec Officer or Al_arge Senator leaves the Exec beftire end of the term, an election will be held

as soon as possible to fill the unexpired term. For purposes of this article, a partial term is regarded as a
complete tweyear term.

ARTICLE V
Officers: The officers of the Exec, as noted in Article Il shall be the following: President, Vice President,
and Secretary/third DAS representative.

(1) The term of office for the President is two years.

(2) The term of office for the Vic®resident shall be for two ges. The Vice President may be
elected to subsequent terms.

(3) The term of office for Secretary/third DAS representative shall be two years. The Secretary/ third
DAS representative may be elected to subsequent terms.

(4) The officers of the Executive Council $hiae the officers of the Senate. In the event of a
temporary absence of the President, the succession to the presidency shall be in the following
order: Vice President, Secretary/ third DAS representative. If any office of the Exec is vacated,
the Exective Council shall fill the office by election.
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The duties of the Executive Council members are providdédtide IIl of the By-laws to this
Constitution.

ARTICLE VI
Meetings Regular meetings of the Exec shall be held at least twice a month duriregteenéc year.
Meeting times shall be set upon agreement of all Exec members. The time, date, and place of such
meetings shall be published prior to each meeting. Members of the Academic Senate may attend any
meeting of the Exec. They may speak on anyeiss
The President must place an item on the agenda of the Exec meeting (a) at the request of any Exec
member or (b) on receipt of written onailed request to the President by a member of the Academic
Senate.
The agenda for each Exec meeting shall béepad least two school days prior to such a meeting
through email and in the faculty mailroom location.
The Exec may not take action on any matter not on the agenda unlesthads/wote of Exec members
declares that matter to be an emergency mattee. minutes of the Exec meetings shall be posted on the
Academic Senate page of the college web site.
Regularplenary sessiongas defined in Article 1l of the Bjaws to this Constitution) of the Senate shall
be held once during each semester. Any matithin the purview of the Senate may be discussed and
acted upon at a regular plenary session.
Special meetings of the Executive Council of the Academic Senate may be called in the following ways:
(a) by the President,
(b) on the petition of a majority of the Eg, or
(c) on the petition of 10 members of the Senate.
No business other than that for which special meetings are called shall be transacted at such meetings.

ARTICLE VI
Recommendations The Exec is authorized to make recommendations on behalf of the Selnjet to
the following provisions:

(a) The Exec may, on its own judgment and on its own initiative, refer to the Academic Senate any
matter affecting the welfare of the Berkeley City College community.

(b) The Exec, on its own judgment and on its own initigtimay forward recommendations to the
Administration, the District Academic Senate, or the Board of Trustees, with respect to academic
and professional matters.

(c) If 10 members of the Senate disagree with any resolution passed by the Exec, those 10 members
can request in writing that the entire Academic Senate be consulted regarding the specified
resolution. Such a request must occur within three weeks of the posting of the official Exec
minutes. Such a request shall be signed by the 10 members and déativeriédg to the
President of the Senate. Consultation with the entire Academic Senate shall either be through a
referendum by secret ballot or through a formal consideration at a meeting of the entire Academic
Senate.

(d) 10 members of the Senate can reqjire writing that a special meeting of the fattademic
senate be called for a reason to be specified in the request for a special meeting. Such a request
shall be delivered in writing to the President of the Senate. The President will schedule the
requested special meeting as soon as possible after receipt of the request.

(e) On matters on which the Administration or the Board of Trustees intend to act when the college is
not in regular session, the Exec, after a special meeting, may make recommenal&tiens t
Administration or the Board of Trustees. The President of the Senate shall inform the Academic
Senate of all such recommendations at the next plenary session. If the President of the Academic
Senate receives within three weeks of the plenary seagpetition signed by 10 members of the
Senate objecting to any recommendation made to the Administration or Board of Trustees, the
Exec shall be required to submit the disputed recommendation(s) to the Senate for ratification.
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(f) Nothing herein shalprohibit the President of the Senate from addressing the Board of Trustees as
a representative of the Berkeley City College Academic Senate on any matter within the purview
of the Academic Senate so long as the President does not make unauthorized rdatiomsen
on behalf of the Academic Senate.

(g) Outside of the regular academic calendar, the President may act on behalf of the Exec, provided
the President is following established Senate policies and reporting regularly to the Exec.

ARTICLE VIII
Amendments Amendments to this constitution may be initiated by;
(a) two-thirds of the Exec members, or
(b) by petition of at least 25 members of the Academic Senate. Amendments so initiated must be
ratified by a secret ballot by a majority vote of the ballots cast.
Amendmets to the Bylaws may be made by the vote of titrds of the Exec. These amendments
must be submitted to the Academic Senate membership for their information at least ten instructional
days before the Exec votes.

ARTICLE X
Committees Committees may bereated at the discretion of the Executive Council. The Exec shall
appoint faculty members to any committee requiring Academic Senate membership or representation.

ARTICLE X

Removal of an Officer or Executive Council Member A vote to recall any officeor elected member

of the Executive Council may be initiated by a petition signed by 25 members of the faculty and presented
to the Executive Council.

The recall vote will take place by secret ballot of the Senate within three weeks of receipt of the

recdl petition. A two-thirds vote of the valid ballots cast will be required to recall any officer or

member of the Executive Council. Replacement for a recalled officer or member of the Executive

Council will be made by a special election within three wafeke recall vote, if the vote affirms

the recall of an officer of the Executive Council.
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BUTTE COLLEGE FACULTY ASSOCIATION CONSTITUTION
Spring 2011

ARTICLE|l: NAME
Thename ofthis aganization is theButte College Faaulty Assaiation.

ARTICLE |I: PURPOSE
Thepumposeof this Assciation shall be:

1. To promotethe development and naintenance of high standards ofteaching
and education.

2. To sharein thedetermination of the goals of thecollege and in the
fulfillment of these gals.

3. To promotethewelfare of the entire faculty and to epresent theentirefaculty
in its a@demic and professiord relations with the distat.

4. To fadlit ate communicaion amongentire faculty classified personrel,
stucent bady, college administration, and thegoverning board of the
district.

5.  To makerecommendations to thecollege administration and governing
board concerning the aademic and professioral mattas erumerated in
the TitleV of the Educational Code.

To concern itselfwith any legislation relative to thewelfare of thecollege.
To doall that is recessay and proper to achieve aredization of the
purposes ofhis As®ciation.

ARTICLE III: MEMBERSHIP
Membership in theFaculty Assaciation stall be compogd of entire faculty members as
defined in thebylaws.

ARTICLE IV: MEETINGS
The President of theexecutive Body of the Assaciation should dl a Faaulty Asscciation
meeting at least oncesach semesty.
A quorum forsuchmeetings shall bedefined in the bylaws.

ARTICLE V: THE EXECUTIVE BODY OF THE ASSOCIATION

Sedion 1: TheNameof the Exeautive Body Theexeautive body of the Faculty
Assciation shall be cdled the Academic Senate.

Sedion 2:  Purpose It is the diy of the Senate torepresent thefaculty in working with
the Administetion and theGoverning Board of the District to acamplish the
purposesas stted inArticle 1l.

Sedion 3: Membeaship TheMembership ofthe Assaiation stall be defined in the
bylaws.

Sedion 4:  Officers TheAcademic Senate officers stal consist of the followin.
1. President
2. VicePresident
3. Seadary
4. Tresuer
Theseofficers skl comprise theExeautive Committe, whose pmary
function is to epedite thework of the Academic Senate.
Theduties andterms ofoffice of the offers stal be defined in the
bylaws.

Sedion 5: Medings TheAcademic Senate all meet according to thebylaws.

Sedion 6: Exeautive Committee Thdexeautive Commitiee shallconsist of the

No
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President, Vice- President, @aetary, and Treasuer.
Thepumoseof the Exeautive Committeas to expedite thework of the
Academic Senate.

Sedion7: Commitees The Committees of theAcademic Senate stall be defined in the
bylaws.

ARTICLE VI: PARLIAMENTARY AUTHORITY
All matters of procedure not otbrwise povided forin this Constitution oby Standing
Rulesadoptedby the Academic Senate, shall besogoverned by Robertés Rules of Order
(Revised Edition).

ARTICEL VII: AMENDMENTS
Any faculty member maypresent to the Seate,in writing, aproposd amendnent to the
Constitution oBylaws. If amajarity of the Senate agrees thereis merit in the proposed
change, thenthe Senate will prepare copiesof the amendmentfor faaulty distribution. Ater
ten instrutional days, a specialelection will be cdled by the pesident. Tve-thirds (2/3) of
thefull-time faaulty exercising their right to vote musapprove the amerdment.

ARTICLE VIII: RATIFICATION OF THE CONSTITUTION
Uponapproval of the two-thirds (2/3) ofthefull-time faculty exercising their right
to vote in aduly authorized election, this Constitution W become imnediately
effective.
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BUTTE COLLEGE FACULTY ASSOCIATION BYLAWS

Spring 2011

ARTICLE |I. MEMBERSHIP

Membership of the Butte College Facukgsociation is comprised of the entire faculty.
Full-time faculty is defined to mean those persons who teackifol at Butte College or other fitime nonclassroom faculty who
are not members of the Management / Supervisory / Confidential groupresidef Board policy. Fullime faculty who also hold
an associate contract shall be consideredifal faculty for purposes of this definition.
Associate facultyis defined to mean those academic staff who have a contract of up to 67% of an eduialere load and are
currently employed by the Butte Community College District.
Faculty is defined to mean both fufime and associate faculty.
Executive Committeeis comprised of the Senate Officers and may refer to both the group itself as weltlesstissions,
recommendations, and decisions that arise from thaiveofficersodo va
Committee must always answer to the full Senate.

ARTICLE 1l. MEETINGS OF THE ASSOCIATION

A quorum shall be defed as all those attending a publicly announced Faculty Association meeting.

ARTICLE 1ll. THE EXECUTIVE BODY OF THE ASSOCIATION

Section 1: Membership

A. Composition
The executive body of the Faculty Association shall be called the Academic Senate, edofthsteen (13) fultime faculty
and five(5) associate faculty members, hereafter, called Senators. One-fim&ufaculty member will be elected from each of
the following constituency groups:

Business Education; Business Computer Informatigiedys
Arts; Digital Arts and Design; Drama; and Music
Public Service Center; Computer Science and Design; Agriculture; Automotive
Family & Consumer Sciences; Health Occupations; Cosmotology
Physical Education and Athletics; Social & Behavioral Sciencesp8atural Studies
Language Arts; Language Education and Development; Communication Studies; Humanities; Sign Language; Philosophy;
and History
Mathematics; Biology; Physical Sciences
Counseling
Assessment, Career and Employment Services, CAS, DSPS& QBrary, Orientation, Student Activities, Student
Health Services, and Transfer Center
Four (4) additional fultime faculty will be elected for at large positions. Five (5) associate faculty will be selected at large as
Senators.
If no faculty membe(associate or fuitime) from a vacant constituency is nominated, that Senate seat shall be filled by a faculty
member, ideally from that group, recommended by the Executive Committee and subject-tbiedsaapproval vote by the
Senate.
B. Senate Dués
Senators will participate in Senate meetings in order to represent and inform their constituencies.
C. Elections
Academic Senate elections will be conducted by the Executive Committee under the direction of-Bredfdsnt using the
following guidelines:
1. Nominations

9 Prior to the nomination period, the Executive Committee may adjust Senator representation to allow for a larger
nomination pool (e.g. move an At Large Senator to a position that represents their specific constituency). Any such
adjustmentshall be approved by the Senate before the nomination period opens.

1 Candidates may be seibminated or nominated by another faculty member during a stipulatedyereriod by
submission of a letter to the Vié&esident of the Senate.

1 If a member of th faculty is nominated to represent more than one constituency, the nominee must declare which
constituency s/he is a nominee.

1 Inthe event that no individual is nominated for a constituepecific vacancy and there are multiple nominees for
another, thé&xecutive Committee may place a nominee in the unfilled slot. All efforts will be made to choose the
candidate who is most capable of representing the constituency in question.

2. Election Rules

The following rules shall be observed for all electiongier Academic Senate and its elected committees:

a. Balloting shall be secret.

b. Balloting shall be verified by the Executive Committee.

c. Candidates shall be listed alphabetically. Incumbents shall be identified as such on the ballot. The constituency of
each andidate shall be stated on the ballot.

d. Ballots shall be counted by the Executive Committee members on the last day of the election after 3 p.m.

e. A Senate vacancy in any constituency will be filled by the candidate with the largest number of votesislfttiere
a runoff election will be held.

3. Voting
Full-time and associate faculty are eligible to vote. This includes faculty on Sabbatical (but not their replacements).
Associate faculty Senators shall be elected by and from associate facultyheflSenators shall be elected by and from
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full-time faculty. Voting shall be conducted by the Executive Committee during a Monday through Friday the first two
weeks in March extending from 8 a.m. Monday to 3 p.m. Friday.
All contested elections will be aducted in such a way as to ensure confidentiality and integrity

4. Absentee Ballots
Absentee ballots will be mailed to all faculty on Leave provided requests for such ballots and current addresses are
provided to the Vice President of the Senate at teag10) days prior to the date of the election. The ballots are to be
returned to the chairperson of the Professional Relations Committee within the specified voting days.

5. Vacancies
In the event of a vacancy on the Senate, the Academic Senataftemgpnsulting with the individual if possible, choose
to elect a replacement according to the above procedure. The replacement shall be for the unexpired remainder of the term.
However, the Senate may:
a. Authorize the Senate Executive Committee to seldaculty person to fill the vacated seat. This person will then be

appointed to the seat upon a tthirds approval vote of the Senators, or...

b. Decide to | eave said seat vacant wuntil the next regular
c. Vote to keep the senator in his or pesition if the vacancy is due to an associate faculty senator receiving a
temporaryfult i me position. While service on the -tBreduties,e shal l c

the senator shall continue to represent associate facultystifignd designated for associate faculty service on the
Senate, however, shall be forfeited. If the temporary position becomes permanent, the seat shall become vacant.
D. Terms of Office
Senators shall be elected for three (3) year terms which will bgesejand contingent on their continued employment with the

district. An exception for the Presidentdés term is noted belo
Terms shall begin on June 1 of the calendar year. Approximatelytorteof the members shall be elected each Spring
Semester.

E. Attendance
A Senator may not miss more than three consecutive regular scheduled meetings unless approved by the total Senate. In the
event of excessive absences, and if determined appropriate bgntite, She Senate seat shall be declared vacant and may be
filled according to Article Ill., Section 1., Subsection C., paragraph (5.) above.

Section 2:0fficers
A. Election Procedures
The President, Vie®resident, Secretary, and Treasurer shall beémaiad by the Academic Senate from the-fufie faculty
within the Academic Senate, and each shall be separately approved liyits®(2/3) vote of the entire faculty exercising their
right to vote.

B. Terms
1. President: It is suggested that the offi€d’resident be held for two (2) consecutive-gaar terms subject to faculty
confirmation. If the Presidentods term as senatoriori s set to

to announcing open positions to the facultye(d@pendix 1), vote to extend the senator term by one year. In the event that
the President is not subsequently nominated and approved according to procedures described in Atrticle lll., Section 2.,
Subsection A., the Senate will decide upon the appropratese of action.
2. Other Officers: It is suggested that the offices of Weesident, Secretary, and Treasurer be held for a minimum of two (2)
consecutive ongear terms subject to faculty confirmation.
C. Duties
In addition to the specific duties listelow, it is the responsibility of all officers to remain current on ongoing legislative
matters which affect the welfare of the college.
1. President
The President shall:
preside at all meetings of the Academic Senate and the Faculty Association
in everyway endeavor to promote the interests and purposes of the Faculty Association
call meetings of the Academic Senate
be held responsible and accountable to the faculty for the progress and work of the Academic Senate
be the chief liaison officer between tfaeulty, classified staff, student body, administration, and the Governing
Board of the district
pecific responsibilities shall include:
Serve as a member of the Academic Senate Executive Committee
Serve as a member of the Planning and Budget Develofhoemtittee
Serve as a member of the Governance Committee
Serve as a member of the College Council
Serve as a member of the Equivalency Committee or assign a Senate designee)
Conduct Academic Senate meetings
Prepare agendas and handle Senate correspondence
Attend Board of Trustees meetings and-mreetings
Attend all Enrollment Management Team meetings
Meet regularly with the President/Superintendent
Meet with institutional VicePresidents
Attend Learning Council meetings
Serve as a member of the Distahearning Committee (or assign a Senate designee)
Attend all Area and Statewide Academic Senate Conferences, and serve as voting delegate
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1  Attend Classified Senate meetings (or assign a Senate designee)

2. Vice President
The VicePresident shall:
1 inthe absece of the Senate President, preside over all meetings of the Academic Senate
1 inthe event of the permanent absence of the Senate President, assume full presidential powers
Specific responsibilities shall include:

Serve as a member of the Academic Senaéelitive Committee

Serve as a member of the Planning and Budget Development Committee

Serve as a member of the Governance Committee

Serve as a member of the Program Vitality Committee

Serve as Chairperson of the Professional Relations Committee

Serve as S®te representative to the Curriculum Committee

Call and plan Faculty Association meetings

Attend Board of Trustees Meetings in the absence of the Senate President

Meet regularly with the President/Superintendent

Meet with institutional VicePresidents

If possible, attend Area and Statewide Academic Senate Conferences

E R . L e ]

3. Secretary
The Secretary shall:
1  Promote communication between the Academic Senate and other campus organizations.
Specific responsibilities shall include:
Serve as a member of the Acade®@nate Executive Committee
Handle Academic Senate correspondence between statewide, district, and community organizations
Serve as a member of at least one standing committee
With the Executive Committee, meet regularly with the President/Superintendent
With the Executive Committee, meet with institutional VVieesidents
If possible, attend Statewide Academic Senate Conferences

=a =4 = =8 —a

4. Treasurer
The Treasurer shall:
T Maintain Academic Senate funds
Specific responsibilities shall include:
Serve as a member tife Academic Senate Executive Committee
Authorize disbursement of funds and maintains Senate Budget
Authorize expenditures and Academic Senate Social/Memorial Funds
Serve as a member of at least one standing committee
With the Executive Committee, meet ubgrly with the President/Superintendent
With the Executive Committee, meet with institutional VResidents
If possible, attend Statewide Academic Senate Conferences
D. Limitations
No member shall hold more than one office at a time, and no mestmixeld be eligible for more than two consecutive terms in
the same office.

E I ]

Section 3:Meetings
The Academic Senate shall meet at least two times each academic calendar month.
Special meetings may be called at the discretion of the Academic SenaterRresliy any Senate Member.
A quorum of the Senate shall consist of one more than 50% of all Senators.
Any action taken by the Senate shall be by a majority vote with the exception of those actions noted in these bylag/greafeirin
majorities.
The Vice-President of the Senate should call a Faculty Association meeting at least once each academic term.

Section 4:Committees
A. Standing Committees
There shall be seven standing committees:
Professional Relations Committee
Equivalency Committee
Leave, Enure and Professional Advancement Committee
Distance Learning Committee
Student Success Committee
Diversity/Student Equity Committee
. Emeritus Committee
B. Composition of the Standing Committees:
Each of these committees shall have an Executive Comruoffteer or Senate designee as one of its members.
1. The VicePresident shall serve as the Chairperson of the Professional Relations Committee.
2. The President or Senate designee will serve as a member of the Equivalency Committee.

Nouoh,rwbdpE
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3. The Secretaryand Treasurérw | serve as the Senatebds representative on

4. The chairpersons of the respective committees and/or Academic Senate President shall then select the other members from
the entire faculty (process to be specified in individual Cotemitharters).

(Senate appointees will be confirmed by a-tivods (2/3) vote of the Senate.)

C. Responsibilities of the Standing Committees

1. The Professional Relations Committee
The Professional Relations Committee is available to considecardractial, conflict issues between or among faculty
members. Concerns should be addressed to the chair to initiate the process.

2. The Equivalency Committee
This committee will make decisions regarding the granting of equivalency in a discipline for all fgplitants who lack
minimum qualifications.

3. The Leave, Tenure and Professional Advancement Committee.
This committee will make recommendations to the CIO on the granting of sabbaticals, tenure and professional
advancement.

4. Distance Learning Commitg(DLC)
The Distance Learning Committee will consider online courses submitted for diagnostic approval, modifications to the
Course Diagnostic Standards for Online and Hybrid Courses, and the content and scheduling of ongoing Learning
Management System (L$) training and online certification courses.

5. Student Success Committee
The Student Success Committee will research, evaluate, and make recommendations to the Senate regarding staff
development, instructional practices, and related resource allocatibayapertain to student success, including basic
skills development, student learning, and related statewide or national initiatives. Recommendations regarding
organizational and administrative practices, program components, and related resourcenadle¢hgy pertain to student
success efforts will be made by the Committee to the institution.

6. Diversity/Student Equity Committee
The Diversity Committee will promote and foster a diverse and inclusive environment, and will assist the college by
identifying policies, procedures, and service programs that need to be developed that are supportive of diversity.

7. Emeritus Committee
The Emeritus Committee will solicit and consider nominations for Faculty Emeritus status. This committee will forward its
remmmendations to the full Senate for its affirmation before such recommendations are forwarded to administration.

D. Ad-Hoc Committees
At t he Senat eddocscontnittees mag beifoomed. Ad

ARTICLE V. OTHER ELECTED POSITIONS

The membership of thButte College Faculty Association is represented on the Curriculum Committee, in accordance with the bylaws of that
committee which also define their responsibilities. The \Hoesident of the Academic Senate will conduct elections for the faculty menfber
the Curriculum Committee.

ARTICLE V. VOTES OF CONFIDENCE

Individual members of the Academic Senate or members of standing committees shall be subject to a vote of confiddnue tatearty t
percent (20%) of the fulime faculty deems it so necessa writing.

The Professional Relations Committee shall conduct the vote of confidence. Balloting by-iheefédiculty shall be secret. A majority of all
faculty exercising their right to vote shall constitute a successful vote of confidence.\(it&President of the Senate should be subject to a
vote of confidence, then another member of the Executive Committee will chair the committee.)

In the event that a member of the Academic Senate or members of standing committees do not secureoafideecs, his/her Senate seat or
standing committee membership shall be given up, and the vacancy filled by regular procedures. (Refer to Article Ill, Sebsection C,
paragraph (5.) above).

APPENDIX 1
GUIDELINE FOR ELECTIONS
1. Preliminary Rewew
a. Review the Bylaws to the Constitution for the Butte College Faculty Association, Article Il and IV.
2. Informing Faculty
a. Send a memo to futime and associate faculty at the beginning of February announcing the opening of nominations.
b. Candidaes shall be nominated during a stipulateddan time period through notification of the Senate \Reesident.
c. The election shall be scheduled no later than seven school days from the close of nominations and shall be conducted by the
Executive Comntitee during a specified fivday period in March, extending from 8 a.m. Monday to 3 p.m. the following
Friday.
d. Review appropriate documents to determine which positions are open on all committees.
e. Make a list of faculty members eligible to vote. §micludes faculty on sabbatical and on leave (but does not include their
replacements). Faculty on sabbatical leave will be mailed ballots provided a request is given to the Seraesidizet.
3.  Reminders
a. Send a reminder memo to faculty memkeefew days before the deadline to accept nominations.
4. Receiving Nominations
a. Consult with all nominees to confirm nomination and explain office and committee responsibilities.
b. If a person has been nominated to represent more than one constitoascyt, with the nominee to determine which
constituency s/he wishes to represent.
5. Balloting
a. Shall be secret.
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b.
C.

Shall be verified by the Executive Committee.
Candidates shall be listed alphabetically. If an incumbent, this information simalidzk The constituency being represented
should be stated for each candidate.

Election Procedures

a.
b.
c.
d

e.

f.

g.
h.
New
a.

b.

The balloting process shall ensure voter confidentiality.

Voting faculty shall place their completed ballots in a blank envelope, signing theilegibig on the envelope.

The envelopes shall be sent or delivered to the office of instruction by the close of the election.

Ballots for faculty who are off campus (on sabbatical, or at outreach centers) should be mailed on the Thursday prior to the
conclusion of the election process. Ballots received afpem3on the last day of the election will not be counted.

Faculty names will be checked off a master list. The ballots will then be removed and separated from the envelopes prior to
countingballots.

Vacancies in any election with a constituency will be filled by the candidate in that constituency with the most Vates islf t

a tie, the tie will be run off in a subsequent election.

After informing all nominees, a memo will be sémffaculty with election results and a list of the new senators.

A memo of congratulations will be sent to new Senators and committee members from the Serfatesideat.

Senators: Information

A copy of the Constitution will be sentton&we nat ors together with the pamphlet,
California Community Colleges. 0

Appropriate documents defining committee responsibilities will be sent to new members of all committees.
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Cabrillo College

Constitution of the Cabrillo College Faculty Senate

In accordance with Title V of the California Administrative Code, Section 532206 and with the approval of the Cabrillo College
Goverring Board, the faculty establishes the Cabrillo College Faculty Senate.

Article I: Name
This organization shall be known as the Cabrillo College Faculty Senate.

Article 1I: PurposesThe purposesof this organization shall be:

1. To serve as the officiabpresentative of the faculty on academic and professional matters.

2.  Torepresent the views of the faculty to the administration and Governing Board.

3. To participate in the formation of district policies on academic and professional matters.

4. To promote theféectiveness of teaching at Cabrillo College.

5. To promote the general welfare of faculty, staff and students through fund raising, scholarships and social events.

Article lll: Membership

Section 1: "Faculty" is defined as any fudr parttime faculty membr whose salary is determined by either the regular, unit pay
temporary or children's center salary schedules.

Section 2: The Faculty Senate shall consist of two senators from each instructional division, two from the C&ESS d#ifsimn (on
the Counselig Division and one from Educational Support Services), one from the Watsonville Center, and one from the
Library. A President and six senators shall be elected by the faculty at large. There is a Vice President who is sh&ected by
President and SenafEhere will also be a nonvoting student representative selected by the Student Senate.

Article 1V: Officers

Section 1: The President of the Faculty Senate shall appoint, with consent of the Senate, a Vice President, Secre@syremd Tr
Restrictions orequirements for officers shall be as described in the Bylaws.

Section 2: Senate officers shall receive reassigned time as described in the Bylaws.

Article V: Terms of Office and Elections

Section 1: The term of office for all Senators and the Presitatitte two years. The term of the President shall begin on the first day
of the calendar year. The terms for other officers shall be as described in the Bylaws.

Section 2: Elections for President shall be held at the end of the spring semester. EtecHenators At Large shall be held at the end
of the fall semester. Three of the Senators shall be elected each yeattteug g e r i n g t hsdarms shalebegns . Senator d
at the first flex calendar meeting after their election. (The first meeting ofekt semester).

Section 3: Division Senators shall be elected by the faculty of their divisions.

Section 4: Faculty Senate vacancies shall be filled in accordance with procedures specified in the Bylaws.

Article VI: Meetings

Section 1: Regular and Speameetings of the Faculty Senate shall be held as specified in the Bylaws.

Section 2: All Faculty Senate meetings shall be open to all faculty members.

Section 3: The President of the Faculty Senate shall call a special meeting of the faculty on p&fiieroithe faculty.

Article VII: Committees

Section 1: There shall be standing committees formed to conduct the business in the major areas of Senate jurisdiction.

Section 2: The President of the Faculty Senate shall appoint faculty members to eadtasfdimg committees.

Section 3: The duties, responsibilities, and composition of each standing committee shall be outlined in the Bylaws.

Section 4: The President of the Faculty Senate shall appoint special (ad hoc) committees as needed withating eahsent of the
Faculty Senate.

Article VIII: Orders of Businessand Parliamentary Procedure
Robert's Rules of Order, Revised shall be the authority on the order of business and parliamentary procedure in al sgpdead a
meetings of the Facultyenate and its committees.

Article 1X: Adoption and Amendment

Section 1: This Constitution shall be adopted when ratified by dHisds majority of the faculty voting.

Section 2: Amendments to this Constitution may be proposed at any regular medimgadtulty Senate.

Section 3: If the proposed amendment receives simple majority approval of the Faculty Senate, the Elections Committee thil re
proposal for clarity and then hold a ratification election.

Section 4: The amendment shall be adopthdniratified by a twahirds majority of the faculty voting.
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Bylaws of the Cabrillo College Faculty Senate
ARTICLE |I: POWERSAND RESPONSIBILITIES

Section 1: The Senate shall have the power to review and recommend to the President of the Colledeeoréptasentative with respect to
the following:
Clause 1. Any matter involving the educational program of the college.
Clause 2. Policy regarding appointments, status, and assignments of teaching faculty members and other certificated personnel
Clauses. Criteria for the establishment and discontinuance of divisions and departments.
Clause 4. General policy regarding student affairs and activities.
*Clause 5. re:1725

Section 2: The Senate shall participate in the formulation of certificated persolicelyi®re appropriate including, but not limited to, policies
concerning calendar, evaluation, and tenure.

Section 3: The Senate may act or may vote to act as a consulting body to the administration of the college in matgthaffettare of the
faculty and student body of the college.

ARTICLE 1I: DUTIES OF FACULTY SENATE OFFICERS

Section 1: Duties of the Faculty Senate President

Clause 1. The President of the Faculty Senate shall preside at all meetings of the faculty and Seeatgéeapdnsored faculty
meetings.

Clause 2. The President or designee shall relay to the administration the views of the faculty on any relevant mattecteti¢n di
do so by the Faculty Senate.

Clause 3. The President or designee, when directedgo Hp the Faculty Senate, shall present the views and/or recommendations of
the faculty to the Governing Board sutfj¢éo the following conditions:

(a) The Senate shall consult with the administration before requesting an appearance before the Goaedning B
(b) The Governing Board shall grant its permission before receiving an oral presentation. (Section 131.6, Title V, California
Administrative Code)

Clause 4. The President or designee shall represent the faculty at all regularly scheduled mésti@sle§e Planning Council.

Clause 5. The President or designee shall attend the monthly meeting of the Governing Board.

Clause 6. The President or designee shall attend the regularly scheduledgsraetie Instruction Council.

Clause 7. The presiatj officer at meetings of the faculty and/or Senate shall have the right to vote upon motions brought before either
of these bodies when his/her vote would change the result. Thus, he/she may vote either to make or to break a tie vote, or to
make or to preent a twethirds vote on questions requiriagwothirds vote for passage.

Clause 8. The Faculty Senate President shall organize Faculty Senate and Executive Committee meetings including:

Prepare agendas.

Review Minutes of previous meetings and coordirthe typing and dissemination of this information to Senators.
Compile any background information needed for clarification of agenda items.

Contact any resource speakers who need to attend Senate meetings for informational purposes.

Clause 9. The Presideshall nominate all Faculty Senate appointments, with approval by the Faculty Senate, to college governance

committees.

Clause 10. The President or designee shall represent the Faculty Senate at the state and regional meetings of thenatadamic Se

California Community Colleges.

Clause 11. The President shall direct the overall operation of the Senate and Senate office, and authorize the exBenditere of

funds.

Clause 12. The President shall review minutes of other governance committees atadeaBe&nate positions and concerns where

appropriate.

Clause 13. The President shall read and keep abreast of, and be conversant about the myriad of information of coBeeatdp the

including:
1 AB 1725 and Title 5 legislation and updates, Other ctitegislation,
1  Statewide Senate position papers, resolutions, and current information,
1  Materials from the California State Chancellor's Office,
i  State standards, matriculation, curriculum, staff development, etc.

Clause 14 The President shall participaith the Vice President of Instruction and the appropriate division chairperson or department

chairperson to review and approve or deny equivalencies to minimum qualifications.

Clause 15 The President shall coordinate with the Vice President of Instifatiolly Senate participation in the college staffing

priority process.
Section 2: Duties of Faculty Senate \Wieeesident
Clause 1. The Vic®resident shall serve as the presiding officer at the faculty and Senate meetings in the absence of tharRfesident
shall assist the President in the performance of his/her duties and responsibilities.
Clause 2. The Vice President shall succeed and fulfill the office of President for the remainder of the unexpired texaninttet
office becomes vacant.
Clause3. The Vice President shall act as parliamentarian at all meetings of the Senate.
Clause 4. The Vice President shall maintain an up to date listing of current Senate subcommittees and faculty reprasetitatives

college governance committees.
Clause 5The Vice President shall sit as a member of and regularly attend meetings of faculty Senate and Senate Executive Committee.
Clause 6. The Vice President shall closely work with the President to learn the workings of that office.
Clause 7. The Vice Presidteshall serve as a member of the Executive Committee, College Planning Council, the Council of

Instructional Planning, and other governance committees at the direction of the Senate President and the Faculty Senate.
Clause 8. The Vice President shall @& the Faculty SenateOs role in putting on the annuaifeyehr (retirement) celebration.

1
1
1
f
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Clause 9. The Vice President shall aid in drafting position papers, resolutions, and letters.
Section 3: Duties of Faculty Senate Secretary
Clause 1. The Secretanthe Senate shall be responsible for insuring that the minutes of all faculty and Faculty Senate meetings are
recorded, published and distributed.
Clause 2. The Secretary shall be responsible for Faculty Senate correspondence, and also for inalirdmgethdinents to the
Constitution and Bylaws are promptly and properly recorded and thatt@rdape copy of the Constitution and Bylaws is
available to the Senate.
Clause 3. The Secretary will be responsible for maintaining the mailroom Faculty Belwetia Board and the Senate Web Page.
Section 4: Duties of Faculty Senate Treasurer
Clause 1. The Treasurer shall be responsible for the collection of Faculty Senate dues and the disbursements of Famutyi€enat
Clause 2. The Treasurer will pedioally review expenditures of the Senate and provide the Faculty Senate with regular written reports
on the on the state of the Treasury.
Clause 3. The Treasurer will balance the budget of the Senate and bank account(s).
Clause 4. The Treasurer wiflaintain all post financial reports and information.

ARTICLE llIl: MEMBERSHIP

Section 1: Membership is as described in the Faculty Senate Constitution.

ARTICLE 1V: ELECTION PROCEDURES

Section 1: Atlarge vacancies: If the resignation of afeaije Senatois accepted by the Senate within 105 Teaching days of the expiration date
of that Senator's term of office, the President of the Senate, with the advice and consent of the Senate, shall agyoméemEse

to serve as darge Senator for the balanctthe term. Otherwise, when anlatge seat is to be filled, the President of the Senate

shall designate a Senator to serve as election official and a second Senator to serve as an assistant electionlidtiteiaht va

election procedures and tali. The election official shall conduct the election according to the following clauses:

Clause 1. The Senator designated as election official will distribute a note ebageaBenate election to all faculty members stating
(a) nominations are open,d(b) the number of seats to be filled. It will have a space where the Faculty members may
nominate themselves. Faculty members may nominate one person for each seat up for election. The following statement will
be on the nomination form: "I have contactied person or persons nominated above and have ascertained that the
nominee(s) has consented to be nominated, are willing to serve if elected, and are not planning to be on leave during the
term of office.” This form must be signed by the nominator.

Clauge 2. The election official will set a limit of one week, giving a date and the time 4:00 p.m. At the end of this period an
alphabetical list of the nominees will be posted in the Faculty mail room and distributed to the faculty. Attachedto this li
will be another nomination form which will indicate that the nominations will be open for one more week, again designating
the date and the time of 4:00 p.m. at the end of which nominations will be closed. The election official will then prepare a
ballot contaning all the nominees listed alphabetically.

Clause 3. He/she shall place on the ballot instructions for voters to vote for not more than the number of seats.to be filled

Clause 4. Before 9 a.m. on the day voting is to begin, he/she shall distributet aibamail to each faculty member.

Clause 5. At the exact time of the closing of the polls, which shall be no sooner than 4:00 p.m. of the second teaclomgrapy f
the day voting begins and no more than 4:00 p.m. one week after the day votirsy lefgine shall print the ballots cast.
He/she shall then verify the returns, consulting with the assistant election official to validate the vote count, and announc
the results via email.

Clause 6. He/she shall declare as void ballots on which the nafmemes voted for is more than the number allowed.

Clause 7. Candidate(s) are elected by plurality. The election official shall notify the winning candidate(s) in wrigirgetgdtion,
and he/she shall report the election results to the Senate.

Clawse 8. He/she shall preserve all ballots for at least one year after the election.

Section 2: The same nominating and balloting procedures described in Article IV, Section | of these Bylaws used foorihe aldatge

Senators will be used for the elion of the President. The process will take place during spring semester, and the President will take

office on January 2 of the subsequent year.

Clause 1. Section 1, Clauses 7 and 8 of this Article will apply to the election of the Senate President.

ARTICLE V: OFFICER APPOINTMENTS, TERMS OF OFFICE, AND COMPENSATION

Section 1: No senator may serve more than two consecutiveeavderms. He/she may again become eligible for election after an interval of
one year or if the senator changes office. A changffice would be a change between division ardrae representative or
assuming or exiting the position of a Senate officer.
Section 2: Vacancies in an unexpired term or terms shall be announced by the Senate and provisions to fill said vheahogevgpecified in
Article IV of these Bylaws. The Senate vacancy must be filled within 20 teaching days following the announcement of vacancy.
Section 3: Senate resignations must be submitted in writing and become final only when accepted by aotajoithe Senate.
Section 4: If the Senate Presidency is vacated intenid, the Vice President of the Senate shall immediately take the post of President and serve
out the remainder of the vacated term. A president cannot serve in more thah divesgcutive years. There is no-iéag limit,
just consecutive terms of office.
Section 5: Notwithstanding the provisions of Article V, Section 4 above, the Senate President may declare to the Sariatertiisthto only
serve one year of his/hsecond tweyear term of office. If such a declaration is made to the Senate between Jan. 2 and April 15 of the
first year of this second term, then a collegde election of the next President shall take place during that spring semester, according
to the provisions outlined in Article IV of these {gws. The newly elected President shall serve as Vice President for the fall
semester and take over the duties of the President on Jan. 2.
Section 6: On the written petition of ten or more faculty memlagrstlarge Senator may be removed from office by atiwads vote of the
electorate in a special recall election.
Section 7: A division Senator may be removed from office on the signed petition-dfitd® of the members of his division. The petitionst
be filed with the President of the Senate in order to effect removal.
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Section 8: When a new division is formed, the Faculty Senate shall determine the length of the first term of officdiimidh&t senator. This
term shall be for no less thane and one half years and no more than two and one half years. The second term and all terms thereafter
shall be for two years.

Section 9: The Faculty Senate President shall be compensated hgloreassigned time (7.5 units) during fall and springeser. In addition,
the Faculty Senate President shall be compensated for Senate responsibilities during the summer by a three unitapiecial contr
stipend.

Section 10: The Vice President of the Senate is appointed by the president and confirmetpby aajority of the Senate. Except in
emergencies, the President of the Senate shall solicit nominations from the Faculty Senate for an impending appoistiiest of th
President at least one month before such an appointment is considered by theSeaatiéty The Vice President must be a Cabirillo
College faculty member but not necessarily a current Senator. The Vice President's appointment is not to exceed omeayear. Als
appointment shall end at the conclusion of any semester in which a presieleatiah takes place (note: election, not the beginning
of the president's terathis allows a presiderglect to be appointed VP prior to taking office if the Senate chooses to do so). The Vice
President is a member of the Senate and receives thnesit&3pf reassign time for each of the fall and spring semesters. A new
appointment will be made as soon as possible upon vacancy of the office.

Section 11: The Secretary and Treasurer of the Senate are appointed by the president and confirmed byagosityplethe Senate. Except in
emergencies, the President of the Senate shall solicit nominations from the Faculty Senate for an impending appoiatment of th
Secretary and Treasurer at least one month before such an appointment is considered biyytise=fate. They must be Senators,
and they maintain office of Senator while serving as a Senate officer. Appointments are not to exceed one year, amthtiea@appoi
shall end at the end of the calendar year (end of fall semester). The SecretaryTaedsiner of the Senate will each receive one (1)
unit of reassign time for each of the fall and spring semesters. A new appointment will be made as soon as possibleaypain vaca
either office.

ARTICLE VI: MEETINGS

Section 1: At the start of each seneesthe President of the Senate shall schedule as many regular meetings of the Senate as necessary to conduct
the business of the Senate.

Section 2: The President of the Senate may call special meetings of the Senate. He/she shall call a speciatmee®éngtefif asked to do so
by four or more Senators.

Section 3: The President of the Senate shall call a special meeting of the faculty on petition of 10 percent or mt@etofates(Article VI,
Section 3, Faculty Senate Constitution).

ARTICLE VIl : STANDING COMMITTEES

Section 1: General Provisions for Standing Committees

Clause 1. Any member of the Faculty of Cabrillo College shall be eligible for appointment to membership on the standitepsommi
of the Faculty Senate.

Clause 2. All standing comittee chairpersons are appointed by the Faculty Senate President with the approval of the majority of the
Senate present and voting to serve for a term of one (1) year or to finish out an unexpired term. The Faculty Senator
appointed to chair a standingramittee shalserve as liaison between his/her committee and the Faculty Senate and shall
make committee reports to the Senate as directed by the President.

Clause 3. Standing committees may appointcarhmittees to study particular areas of policy folation and to collect data. The
chairperson of each subcommittee must be a regularly appointed member of the standing committee.

Clause 4. Subcommittees may include resource persons from outside the certificated staff.

Clause 5. The inclusion of regulaenrolled students on standing committees and subcommittees shall be at the discretion of the
Faculty Senate with the advice of the chairs of the committees involved. The rights and responsibilities of students appointe
to Senate committees shall bete discretion of the committee chairperson subject to review by the Senate.

Clause 6. All committee reports shall be submitted to the Senate for ratification, amendment or rejection, followed figtapprop
action.

Clause 7. Committee chairpersons shaltiually appoint the members of their respective committees, unless memberships are
specifically provided by these Bylaws.

Clause 8. The President of the Faculty Senate shall be@ffi@s member of all Senate Committees.

Clause 9. The Chairperson oSanate Committee shall have the right to vote upon motions brought before his/her committee when
his/her vote would change the result. Thus, he/she may vote either to make or break a tie vote or to make or prevent a two
thirds vote on questions requiringveo-thirds vote for passage.

Section 2: Academic Council. The chairperson of the Academic Council and committee members shall act on matters wicell exffiect
standards, grading practices, probation, readmission and other special consideratiansvidleazademic problems. The committee

shall include the Administrative Dean of Student Services, two counselors or advisors, one member from each divisegujahsee r

enrolled students, and such other members as the chairperson feels necessduct@ommittee business.

Section 3: Curriculum Committee.
Procedures of Operation

1.  All procedures of the Curriculum Committee shall be in accordance with Robert's Rules of Order.

2. All course descriptions, deletions, inactivations, curriculum calagges, and renumbering will be presented to the Curriculum
Committee for approval. Courses brought out of the inactive file and replaced on active status require only that theotfyisien
Curriculum committee and the Videresiderdinstruction.

3. All new courses, curriculum, and unit changes will be initiated on a provisional status by the divisions and submittédeto the
Presidentnstruction for verification of the subject matter and presentation to the Board of Trustees for approval. d\bftrenen
year, all changes will be presented to the Curriculum Committee for approval at which time the Committee may approtieeor deny
changes or extend provisional status for one year. At the end of this one year extension of provisional statisg thaesteither be
approved or disapproved by the Curriculum Committee unless extenuating circumstances justify further extension ofdhalprovisi
status by the Curriculum Committee.

4.  All courses presented to the Curriculum Committee will be accomphbyiad outline, time allocation, bibliography, and an
evaluation of the course by division.
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5. All new programs must initially be approved by the Curriculum Committee.
6. All proposed courses initially approved by the divisions shall be submitted by thé&ké&sgentInstruction to the President of the
College for presentation to the Board of Trustees, and the Board of Governors of the Community Colleges.
Standards of Evaluation
The following standards will serve as guidelines for evaluating courses presetftectariculum Committee:
Occupational needs within the community.
Capital and instruction costs.
Availability of faculty.
Courses within the catalog that are supportive or duplicative of the courses presented.
Student interest.
Relationship to curriculgpatterns.
. Functional needs of the course.
Methods of Implementation
The VicePresiderinstruction will meet or confer with divisions regarding the details of including the proposed courses in the catalog. A
summary of all proposals will be prepared foraBbAction and distributed to members of the Curriculum Committee and the Faculty
Senate and included in the catalog. All items will be returned to the Curriculum Committee for final approval at theeepabeiSionary
period. The chairperson of the €aulum Committee will be appointed by the President of the Faculty Senate but need not be a senator.
The committee shall include as members, the Division Chairpersons, the Two (2) Instructional Deans;RhesMerinstruction, the
College Librarianone representative from each of the college divisions, and two regularly enrolled students.
Section 4: Executive Committee.
Composition
1. The Executive Committee shall consist of the President-Riesident and three (3) Senators selected by the Priesitiethe
advice and consent of the Senate.
Quallifications
1. Members of the Executive Committee shall be members of the Senate.
Terms of Office
1. The Senate members of the committee shall serve for a term of one year and may be reappointed for one geasechtvierm of
office shall begin on August 20 and end on May 25. If a Senator resigns from the committee before May 25, the President shall
appoint, with the advice and consent of the Senate, a Senator to serve on the committee for the baléerce. of the
Powers and Duties of the Faculty Senate Executive Committee
1. Clause 1. The Executive Committee shall have general supervision of the affairs of the Senate between its businesaakeetings,
recommendations to the Senate, and shall perform othes dstigpecified in these Bylaws.
2. Clause 2. The Executive Committee shall be subject to the orders of the Senate, and none of its acts shall conflatioiik the
taken by the Senate.
Clause 3. The Executive Committee shall set the Agenda for Senategaeet
Clause 4. The Executive Committee shall recommend to the Senate President appointments for Governance and other committees.
Clause 5. The Executive Committee shall define the main objectives of the Senate each year and propose recommendations to the
Senate.
Clause 6.The Executive Committee shall form ad hoc committees with the approval of the Senate.
Clause 7. The Executive Committee shall monitor Senate appointed faculty serving on committees.
Clause 8. The Executive Committee shall schedule andiatteatings with college administrators as required.
. Clause 9. The Executive Committee shall act as advisor to the Senate President.
Section 5: Outcomes Assessment Review Committee
The chairperson of the Outcomes Assessment Review Committee (the coll€gyesdsdinator) and committee members shall oversee all
campus assessment activities and discuss their results. The OARC has three main tasks: 1) to facilitate and archiveemdes<¢n
review reports; and 3) to facilitate a campus dialoguegss if needed.
The OARC will make an annual report to the Faculty Senate.

ARTICLE VIII: AD HOC COMMITTEES

Section 1: General Provisions for Ad Hoc Committees.
The committees described in this article (VIII) may be formed when the President of the Bacalty or the Senate deem it
appropriate. The general provisions for standing committees described in Article VII, Section 1, shall also apply torachhtees.

Section 2: Finance Committee
The chairperson of the Finance Committee shall be appoiptétePresident of the Faculty Senate, but need not be a senator. The
committee shall be composed of one (1) representative from each division, plus one (1) representative each from thg &alinselin
Library staffs. The VicéPresidenBusiness will be aan-voting member of the committee. The main responsibility of the committee
is to prepare for the Faculty Senate each spring a salary and benefits proposal for the next fiscal year. Specific foratesl task
are found in the Procedures Manual & finance Committee Chairperson. In addition, the Finance Committee shall recommend to
the Senate on any other matters affecting the faculty in salary and benefits. Once a year, the chairperson shalerEpottity th
Senate Cabrillo's status with respto the Fifty Percent (50%) Law.

Section 3: Community Education.
The Chairperson and members of this committee shall study and act on matters concerned witlifdentbommunity relations in
general, art exhibits, lectures, speakers, and the tieeragprogram. Membership of this committee shall include the Director of
Community Education and such other members as the chairperson feels necessary to conduct business.

Section 4: Professional Rights and Responsibilities.
The Chairperson and membefghis committee shall study and act on faculty concerns or grievances related to academic freedom,
ethical standards, formulation of district policies and procedures that affect faculty welfare, professional growthaldebkestic
teaching lads, teaeh recruitment, and teacher evaluation. The size of this committee is at the discretion of the chairperson but must
include at least one representative from each division.

Section 5: Instruction Committee.
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This committee shall study and recommend actidheéd~aculty Senate on such instructional matters as the college calendar
(including Intercession and Summer Session arrangements), asingairistruction; and shall participate in coordination of
curriculum with local school districts. The Chairperstiall act as the President's representative at regularly scheduled meetings of
the division chairpersons with the Vi€esiderdnstruction and at meetings of the Instruction Council. The Committee shall include
one member from each division and such othembers as the chairperson deems necessary to conduct committee business.
Section 6: Committee on External Relations.
This committee shall study and make recommendations relative to the effects of existing and proposed legislationviteshall de
method to foster interrelations with statewide and regional organizations and other community colleges and to coordinate legislati
advocacy before the legislature and administrative agencies. The committee shall develop measures to improve comonsity relati
in the use of radio, TV and the press. The committee shall assist and coordinate specific legislative interests oaBivikions
general interests of the College. The committee shall comprise a Chair and one member from each Division and Faculty unit
comprising the Senate membership.

ARTICLE [X: ADOPTION AND AMENDMENT

Section 1: These Bylaws shall be adopted when approved by a majority of the votes cast by the electorate.

Section 2: These Bylaws may be amended by &ltivds vote of the Facultgenate. Proposed amendments shall be distributed to the faculty for
informational purposes at least seven days prior to Senate action.

Section 3: Division Senators shall periodically review the Bylaws with members of their divisions and bring to theugeeatsns for change.
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Canada CollegeAcademic Senate Constitution
ARTICLE |I: NAME

The name of this organization shall be the Cafiada gzoieademic Senate.

ARTICLE 1I: PURPOSE
The purposes of this Senate shall be to:
1  concern itself with professional relations between the Senate and Cafiada College administration and/or the San Mateo
County Community College District,
1  promote the generalelfare of Cafiada College and the San Mateo County Community College District,
1  work toward the development and improvement of professional standards,
1 actasabody, and
1 provide for continuous study of Senate problems at the local and state levels

ARTICLE 11l: MEMBERSHIP

Section 1: In order to create the Academic Senate GGonegateni ng Counci l,
in Senate elections. (AFacultyodo is used hew€odaSitledefi ned in Sect
State of California, and means those certificated persons employed by the College District who do not perform any services
for the College that require administrative or supervisory credential.)
Section 2: The Academic Senate shall idelall certificated fultime and partime faculty employed under contract by the College
loaded at three or more units per semester.
Section 3: Consistent with Section 13532 of the California Education Code, the Academic Senate may call membeagrfarthefp
professional dues. However, professional dues are not to be a condition for eligibility to membership in the Senate, and no
sanctions are to be imposed upon members who do not pay such professional dues. Collection of dues payments may be
accompished through receipt from the members of personal checks made payable to the Cafiada College Academic Senate
or by payroll deduction.

ARTICLE 1V: POWERSAND RESPONSIBILITIES

Consistent with this constitution, all authority and responsibilities of the &andtall Senate committees shall be exercised by, through
and with the approval of the Governing Council in accordance with the Bylaws.

ARTICLE V: GOVERNING COUNCIL OFFICERS AND REPRESENTATIVES

Section 1: The officers shall be the President, Vice Presi8enretary, and Treasurer.
Section 2: The Governing Council shall consist of the officers and other representatives as outlined in the Bylaws.

ARTICLE VI: OFFICIAL MEETINGS

Section 1: A quorum for a meeting of the Senate shall consist of those Sendterserasent.
Section 2: A quorum for a meeting of the Governing Council shall consist of a simple majority of the Council members.
Section 3: A quorum for a meeting of all other Senate subcommittees shall consist of a simple majority of the comnhigiee mem

ARTICLE VII: AMENDMENTS

Section 1: This Constitution may be amended by a vote of at least 60% of the Senate votes cast. Proposed amendments must be
announced as a discussion and/or action item on the regularly distributed agenda for the ASGGindathdhey will be
addressed. Copies (hard or electronic) of these proposed amendments must be filed with the Senate Secretary and provided to
all Senate members at least two weeks preceding the vote.

Section 2: The Bylaws may be amended by a simplenibapf the Senate votes cast. Proposed amendments must be announced as a
discussion and/or action item on the regularly distributed agenda for the ASGC meeting at which they will be addressed.
Copies (hard or electronic) of these proposed amendmentbanfilstd with the Senate Secretary and provided to all Senate
members at least two weeks preceding the vote.
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Canada College Academic Senate Bylaws

BYLAW |: ELECTIONS

Section 1:
The president shall appoint an Election Committee subject to the appfdlralGoverning Council. This appointment should take place by
the first Governing Council meeting in March. The Election Committee shall consist of at least 3 Senate members whamelipgsent
divisions and who are not running for Governing Couoftite. The responsibilities of the Election Committee shall be to:
1  establish an election timeline in accordance with Bylaw 1, Section 4, and
1  collect names of nominees,
1 create, distribute, collect and count the ballot,
1  appoint two members of the Electiom@mittee and one additional Senate member to witness the count,
1 announce election results at the Governing Council meeting in accordance with Bylaw I, Section 5.
Section 2:
The report of the Election Committee shall be submitted to the Senate at leastetvgoprior to the election. Additional nominations may
be made from the floor.
Section 3:
All candidates shall have the opportunity to address the Senate at a Governing Council meeting prior to the election.
Section 4:
Elections shall be held by ballot be returned and tabulated on or before the last Governing Council Meeting in April.
Section 5:
Election results may not be announced in part.
Section 6:
A tie shall be resolved by a simple majority vote of the current Governing Council.
Section 7:
The Garerning Council shall have the authority to interpret rules for the call and conduct of elections.

BYLAW 1I: COMPOSITION AND TERMS OF THE GOVERNING COUNCIL

Section 1:
The Governing Council shall consist of the officers and other voting representatiesrasited by the Senate Bylaws.

Section 2:
The officers shall be elected for a term of two years. They shall assume the duties of their respective offices agtharlSemate
meeting of the academic year. The President and Vice President shlaltteel in odd numbered years, and the Secretary and Treasurer
shall be elected in even numbered years. Upon completion of his/her term, the outgoing President shall be invitedeysanasa@m ex
officio member of the Governing Council.

Section 3:
The President of the Senate shall begin consultations with the standing committees of the Senate. Subcommittees aftthit Sdimaie
to the President their respective chair nominees for the upcoming academic year. In addition, the Presidentattasr makenations as
needed. The President shall submit these nominees to the Governing Council for acceptance at the first Governing Gogi€itreeet
new academic year. Those nominees accepted by the Governing Council shall begin their dutiegetpmedi

Section 4:
Vacancies to the Governing Council will be filled as follows:
Succession: If the President cannot complete his/her term, then the Vice President will succeed the President fontbttbaratio
President s elected term.
Appointment: Ifany Governing Council position other than the President cannot fulfill his or her term, then the balance of the Governing
Counci | shall, after deliberation, appoint a faculty member to co

Section 5:
The voting members of theoBerning Council of the Academic Senate shall be: the President, the Vice President, the Treasurer, the
Secretary, the Curriculum Committee Chair, the Professional Personnel Committee Chair, the College Council Represétitative, an
Division Representates.

BYLAW llI: DUTIES OF OFFICERS

Section 1:
The President shall preside at all meetings of the Senate and Governing Council. She shall in every way endeavor e menesest
and purposes of the Senate. She shall become familiar with the Canrstiud Bylaws of the Senate. She shall appoint all temporary
chairpersons of standing and special committees, and they shall serve subject to the approval of the Governing Caaticiedilre sn
audit of the Senate books at the close of each adagear. She shall meet regularly with the Senate Presidents from other colleges in the
District to coordinate activities and policies which involve the faculties of the three colleges.

Section 2:
The Vice President shall serve as assistant to the Preaitshall serve as President in the absence of the President.

Section 3:
The Secretary shall keep a record of the proceedings of all Senate and Governing Council meetings. In cooperatioresidbrihenBr
shall prepare agendas for the meetings @f3&nate and Governing Council. He shall maintain the files of the Senate, and he shall be
responsible for carrying on the correspondence pertaining to the affairs of the Senate as directed by the President.

Section 4:
The Treasurer shall receive all reneuations belonging to the Senate. She shall pay out the funds of the Senate on orders signed by the
President. She will prepare a budget for the operation of the Senate at the beginning and ending of each academicegaested by
the President.
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Senate members in need of reimbursement shall submit receipts and original paperwork with proper forms to the Academic Senate

Treasurer.
BYLAW 1V: DUTIES OF COUNCIL MEMBERS
Section 1:

The Governing Council shall represent the members of the Senate. liestta policymaking body of the Senate. It shall deliberate and
act upon such matters of Senate interest and concern as are brought to its attention. It shall, through the Presidéntosgeadal
delegates, serve as the voice of the Senate drath 80 directed, represent the Senate in relations with the District.
Section 2:
The Governing Council shall make all faculty appointments to the permanent committees of the College.
Section 3:
The Governing Council shall serve as the Cafiada College @mesiddé s Advi sor y Co mmlatediceneerns.egar di ng facul
Section 4:
The Governing Council Shall require minutes of action items to be kept and made available to members of the Academic Senate.
Section 5:
The Governing Council shall meet on a regbiasis to receive and consider the reports and recommendations of the Senate President, the
chairpersons of the standing committees, and the Division Representatives. A summary of these reports shall be irelnilaatés gnd
circulated to the membeas the faculty.
Section 6:
Major issues as defined by the Governing Council, shall be submitted to members of the Senate for their deliberatimayAeatalled
by the Academic Senate President at the direction of the Governing Council, or byoa petiibrsed by no fewer than 10% of the
members of the Senate.
Section 7:
Terms of Division Representatives shall be two years.

BYLAW V: SENATE COMMITTEES AND THEIR DUTIES
Section 1:
The Governing Council shall serve as a steering organization, perfatmeimgutine tasks for the Senate, preparing items for presentation
to the Senate, and receiving all recommendations from the committees.
Section 2:
There shall be three standing committees of the Academic Senate: Curriculum, Professional Personnéty anernféiership to the
College Council. All authority and responsibilities of these committees shall be exercised through the Governing Council.
Section 3:
As necessary, the President may appoint additional committees with the approval of the GovermingiCou At t he Governing C
discretion, students may be appointed to committees. Student representatives may have the same voting privilegesemstfarsilty m
Section 4:
All committees established by the Senate shall be advisory and shall be itdegortte Governing Council.

Section 5:
Al'l committees established by the Senate Governing @sttutionci |, must
and Bylaws.
Section 6 Curriculum Committee:
1  The primary function of the Cirrc ul um Commi ttee shall be to coordinate and monito

uphold the California Education Code, be consistent among the divisions and colleges of the District, be understandable to ou
students and staff, artictéawith high schools and fouyear institutions, and support the goals and objectives of the San Mateo
County Community College District and Cafiada College.

1 The Curriculum Committee shall make recommendations to the Governing Council aboutigstraction policies and standards,
and degree and certification requirements. The Curriculum Committee shall also deliberate over the initiation and madificatio
programs and courses. To do this, the Curriculum Committee shall seek input from thpse @adcommittee individuals who are
affected by curricular decisions, and whose input is needed by the Curriculum Committee to make informed decisions. Tiee Commi
shall request the Office of the President of Cafiada College to provide such inforasatarecessary for its deliberations and
actions.

1  All standing subcommittees of the Curriculum Committee shall have a written charter and guidelines. In addition, these
subcommittees shall present, at minimum, annual reports to the Curriculum Committee.

1  Membership of the Curriculum Committee shall be eight faculty members with a minimum of one from each division. An additional
faculty member shall serve as the chair. This chair shall have served at least one year on the Curriculum Committee.

1  The voting nembers of the Curriculum Committee shall be comprised of those faculty members appointed to the Committee, and one
representative from the Admissions and Records area that evaluates degree and certificate petitions. The Presidet¢imiche Aca
Senate anthe Vice President of Instruction shall be aamting advisors to the Curriculum Committee.

1  Senate members shall serve on the Curriculum Committee as division representatives for no more than three conse@uive years.
year must pass before additioraims may be served. The chair shall serve ay®es term which may be renewed once.

Section7i Professional Personnel Committee (PPC):

1 The Professional Personnel Committee is responsible for the administration of the following funds through subcoramétefes
each respective fund: Trustee Grants for Program Improvement (TGFPI), Professional Development (PD), and AB1725.

1  TGFPI and PD subcommittee membership shall be determined by the Governing Council in accordance with the rules ansl regulation
set brth in the faculty collective bargaining agreement.

1  AB1725 subcommittee membership shall be determined by the Governing Council in accordance with the rules and regulations set
forth by AB1725.

1  Membership in the Professional Personnel Committee, whitie ismbrella committee for the three subcommittees (TGFPI, PD, and
AB1725), shall come from the membership of the three subcommittees and will, whenever possible, reflect all acadensiadivision
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counseling. The PPC may, at the discretion of the Gowg@ouncil, have additional neflaculty membership. Senate members shall
serve no more than three consecutive years on the PPC. A PPC member shall serve no more than two of the three years as a
chairperson. New members shall be proposed by any Senate reavhleervacancies occur. The Governing Council shall approve
proposed members.
Section8i Faculty Memberships to the College Council:

The College Council shall consist of a faculty member from each division and ostiengamember.

The Governing Councilrall approve the faculty representatives of the College Council. The College Council shall appointtthe part

member. Faculty members on the College Council shall represent their divisions and general faculty interests.

College Council Faculty Represatites shall serve terms of two years. The term may be extended by one year.

1  Faculty who serve on the College Council shall:

1  represent the interests of the faculty and the concerns of the Governing Council of the Academic Senate,

1  select a representativettee Governing Council,

1  present to the College Council the concerns of the Senate, and o assess the effectiveness of the shared governance process.
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Cerritos College Constitution of the Faculty Senate
Amended: September 24, 2013
Approved: November 14, 2013
We, the Faculty of CerritosCollege, in order to insure the proper exercise of the rights and rivilegesof
our profesgon, to discharge the responsibilitiesand obligations of the trust which we sharewith other
ingtitutions of higher leaming and to promote excellence of instruction, research, and comnunity
sevice, do hereby establi sh, within the guaranteesgranted and the limitations setforth by the legislature
of the State of California and the Goveming Boardof this College District, this Constitution of the
Faculty Senate of CerritosCollege.

ARTICLE 1.NAME
The nameof this body shall be the Faulty Senate of Ceriitos College.

ARTICLE 2. PURPOSE

The purpose of the body shall be: (a) To study, with asgstance of asmany faculty membersasis feasible,
matters related to academicand professonal standards and aff airs of the College; and (b) To make
recommendations to the administration and/or Goveming Board.

ARTICLE 3. MEMBERSHIP

3.1  Full-time membership of this body shall be faculty who do not perform any servicesfor the
College that require anadministrative or supervisory credential, or whose major assgnment is
not administrative in nature, and who are preferably tenured.

3.2  Pat-time membership of this body shall be faculty with aminimum of two semesters,
preferably four semesters, of experience at the College. Faculty shall serve asSenatorsonly if
actively enployedby the College during their termasSenator.

3.3 Election of membersshall be specifiedin the By-laws.

ARTICLE 4.OFFICERS

4.1 The officersshall include but not be limitedto the President, the Vice President, and the
Secretary.

4.2  Officersshall be elected by a mgority vote ataregularly scheduled meeting of the
Faculty Senate.

4.3  Thetime of election and termof office shall be specified in the By-laws.

ARTICLE5.MEETINGS
51 The Feculty Senate shall determine itstime of meetings, rules, procedures, and methods of
voting.
5.2  Special meetings asneeded maybe called by the Faculty Senate President or by a
majority vote of the Faculty Senate.

ARTICLE 6.BY-LAWS
By-laws shall be establishedto specify rulesof operaion, responsibilities of officers, standing
committees, committeeresponsibili ties, and proceduresnecessary for the effective operaion ofthe
Faculty Senate.

ARTICLE 7. AMENDMENTSTO THE CONSTITUTION
7.1  Amendments maybe proposed by (a) petition signedby 10% of the faculty, or (b) by a
majority of the total membership of the Senate and submittedto the Feculty Senate President.
7.2  Any duly proposed amendment to the Constitution shall be submitted to disausson at a meéing
of the Faculty Senate within one month, excluding holidays, following receipt of the proposed
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amendment.

7.3 Such proposedamendment shall be distributed in writing to the faculty at least two weeks,
excluding holidays, prior to the above meeting.

7.4  An amendment to this Constitution shall be considered in eff ect when it hasreceiveda
favorable vote representing two-thirds of the faculty membersvoting, takenby secret ballot.
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CERRITOSCOLL EGE BY-LAWSOF THE FACULTY SENATE
Amended: September 24, 2013

Approved: November 14, 2013

ARTICLE 1.OFFICERS

1.1  Officersshall be elected atthe third regularly scheduled meeting in April.

1.2 The termsof office for all Faculty Senate officersi President, Vice
President, and Secretaryi shall be for two yeas, commencing July 1 of the first yearand
terminating June 30 of the second year.

1.3 A majoiity of the electedmenbership of the Faculty Senate shall constitute aquorum
meding.

1.4  Thelatest editionof Robertd Rule of Order (Revised) shall prevail a all meetings of the
Faculty Senate and its committees.

15 The Executive Committee shall consist of the Past President, the President, the Vice
President, the Secretary, and Senate membersappointedby the Faculty Senate President
and approvedby the Faculty Senate

ARTICLE2.ELECTIONSOF FULL -TIME FACULTY SENATORS

2.1  One Senator shall be electedby writtenballot from each division for each tenfaculty
menbersor major fraction thered. Each division shall have a minimum of one
representative. For the purpose of this section, professonal librarians and counselorsshall be
considered asbeing membersof separate divisions. All otherfaculty menbersnot assgned to
adivision shall elect one Senator to represent them.

2.2  Thetermsof office for al Senatorsshall start atthe beginning of the fall semester.

Senatorsshdl serve staggeredtwo-yearterms.

2.3 All Senatorsshall be electedno later than the end of the spring semester.

2.4 Vacanciesshall be declaredby the Faulty Senate, and upon direction of the Faculty
Senate, new membersshall be electedto fill unexpired terms.

2.5 A Senator maybe recalled by a two-thirds vote, taken by secret ballot, of the division which
he/she represents.

ARTICLE 3.ELECTIONSOF PART-TIME FACULTY SENATORS
3.1  Two Senatorsshall be elected by the Faculty Senate.

3.1.1 If only two faculty apply, the Faculty Senate Officers may appoint themor
regpen the nomination process

3.1.2 If morethantwo faculty apply, the Faculty Senate shall elect two

Senatorsby majoiity vote.
If faculty do not apply, the Faculty Senate may appoint one or two Senators by
majolity vote or leave the position(s) vacant.

3.2  Whenever posshle, one Senator should represert the CTE facullty.

3.3  Thetermsof office for Senators shall start at the beginning of the fall semester.

Senatorsshall serve one-yearterms.
3.4 All Senatorsshall be electedno later than the end of the spring semester.

3.5  Vacanciesshall be declaredby the Faculty Senate, and upon direction of the Faculty
Senate, new membersshall be electedto fill unexpiredterms.

3.6 A Senator maybe recalled by a majority vote of the Faculty Senate.
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ARTICLE 4. RECORDS
The records of the Faculty Senate shall be maintainedin the off ice of the Faculty Senate President,
which shall also be the Office of the Faculty Senate.

ARTICLES5.MEETINGS

The Faculty Senate shall meetatleast once a month during the academicyear,such meetingsto be
includedin the official College calendar.

ARTICLE 6.PROCEDURES

6.1  TheFaculty Senate shall setits agenda and shall publish and distribute to all academic
personnel its minutes, resumesof minutes, and reports.

6.2  Theagendaof the Faculty Senate shall be distributedin writing to the faculty atleast
three days, excluding holidays, prior to the meeting of the Faculty Senate at which said agenda
is to be disaussed, and no itemshall be disaussed which doesnot appearon the agenda except
by majoiity vote of the Faculty Senate.

6.3  Anythreemembersof the faculty maypresent anitemfor the agenda of the Faculty Senate
by signed writtennotice to the Faculty Senate President.

6.4 At ameeting of the Faculty Senate, any senator may present anitemfor afuture agendaof the
Faculty Senate providing there is no protest, by amenber of the Faculty Senate. In case of
protest, amgority vote of the Faculty Senate shall prevail.

6.5 Faculty Senate meetings shall be openmesetings, but visitors mayspeakonly with the
consent of the Faculty Senate President or amajority of the Senators present.

ARTICLE 7. RESPONSIBILITIES AND PREROGATIVES

7.1  TheFaculty Senate shall present its written views and recommendations to the Goveming
Boardthrough regularly establi shedchannels. However,the Faculty Senate, after consultation
with the administration, may present its views and recommendations drectly to the Governing
Board.

7.2  TheFaculty Senate President or a Senator appointed by the President shall represent the
Faculty Senate at meetings of the governing Boardand shall be recognizedby the Goveming
Boardasan official representative of the Feculty Senate.

7.3  TheFaculty Senate shall creae and define powers of such standing and special committeesas
are necessary for the performance of its dutiesand shall have the right of review of all
committeeaction.

7.4  The Faculty Senate may call medings of the faculty asneeded, in keeping with
regulations of the Governing Board.

7.5  TheFaculty Senate shall communicate with the faculty, employing methods it considers
appropriate,in keeping with regulations of the Goveming Board.

7.6  TheFaculty Senate may poll faculty opinion by methodsit considersappropriate,in
keging with regulations of the Governing Board.

7.7  TheFaculty Senate shall elect the Faculty standing mentbers of the Administrative Screening

Committeefrom nomineeselected by the divisions. Augmentation to the standing membership
shall be appointed by the Faculty Senate President and ratified by a majoiity of senators voting.

ARTICLE 8. AMENDMENTSTO THE BY-LAWS

8.1  Amendmentsto the By-laws maybe proposedby (a) written petition of at least tenpercent
of thefaculty or (b) amajoiity vote of the tota membership of the Faculty Senate.

8.2  Any duly proposed amendment to the By-laws shall be submittedto disausson at a
meding of the Faculty Senate within one month, excluding holidays, following receipt of the
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proposed amendment.
Such proposedamendment shall be distributed in writing to the faculty at least two

weeks, excluding holidays, prior to the above meeting.
An amendment to the By-laws shall becomeeffective when it hasreceived afavorable

majority vote of the faculty voting by secretballot.

ARTICLE 9. STANDING COMM ITTEES
Faculty Senate Standing Committeesand faculty representation on Ingtitutional Standing Committees

areincluded in the Shared Governance Policy at Cerritos College. Details about sharedgovernance
committees, practices, and procedurescanbe found on Cerritos College 6SkaredGovernance website.

8.3

8.4
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Chabot CollegeAcademic/Faculty SenateConstitution

May 22, 2003

Preamble

We, the Faculty of Chabot College,order to establish a formal and effective procedure for participating in the formation of district
policies on academic and professional matters, adopt this Constitution.

Article | - Name
This organization shall be known as the Chabot College AcadeanidtiF Senate.

Article Il - Purposes.Scope,Powers
Section 1.All powers and responsibilities referred shall be vested in the Faculty acting through the Academic/Faculty Senate.
Section 2.The primary function of the Academic/Faculty Senate is to sertieearepresentative of the Faculty in making
recommendations to the Administration and to the Board of Trustees in academic and professional matters. These include but
are not limited to the following:
[NOTE: 10+1 Not Included]
Academic Policies
Educatioral Expenditures
Institutional Philosophy
Instructional Services.
Faculty Personnel Policies
Academic and Professional Rights and Responsibilities
Academic and Professional Standards
h. Student Personnel Policies
Section 3.The Academic/Faculty Senate 8lmesent its views and recommendations to the Board of Trustees through regularly
established channels.
Section 4.The Academic/Faculty Senate shall send a representative to all meetings of the Board of Trustees. The Academic/Faculty
Senate may preseit$ views and recommendations directly to the Board of Trustees.
Section 5.Academic/Faculty Senate action shall become effective seven (7) calendar days after its publication and distribution except
where:
a. The Academic/Faculty Senate decides by a majudtyg of the total Academic/Faculty Senate that action must be
submitted to the vote of the full Faculty for approval, or
b. A petition signed by twenty (20) percent of the Faculty for a referendum is submitted to the Academic/Faculty Senate
within ten (10) alendar days requesting a referendum vote of the Faculty.
1) The referendum shall be submitted to the Faculty within fifteen (15) calendar days.
2) Areferendum, for passage, shall require a majority of the vote cast in the referendum.
3) For the purposes of referga voting shall be by secret ballot of the entire Contract, Regular Faculty and Part
Time Faculty whose vote shall count as-difta (1/5) of a FultTime Faculty vote. Fultime Faculty who also
have Partime assignments shall have but one vote.

S@~ooo0oTy

Article 1l - Membership
Section 1.Qualifications for the Academic/Faculty Senate
a. Qualifications for election to the Academic/Faculty Senate shall be the same as those defined for Contract, Regular,
and Partime Faculty.
b. A Faculty Senator shall be deemed inélig to hold office if the Senator is appointed to a position defined as
management.
Section 2.Composition of the Academic/Faculty Senate
a. The President of the Academic/Faculty Senate
b.  The elected representative from the Instructional Divisions, Libranyn&€sing, and the Patime Faculty. One of
these elected representatives will also serve as Vice President and another as Secretary of the Academic/Faculty Senate.
c. Representation shall be as follows: the total number of Contract and Regular Facultyeemplbg spring semester
of the election year in each Instructional Division, Counseling, and the Library, from:

1) 1 through 19: 1 Senator
2) 20 through 39: 2 Senators
3) 40 through 59: 3 Senators

And the Partime Faclty: 1 Senator

d. The Instructional Divisions, Counseling, the Library, and the-frag Faculty may select alternates to participate in
Senate meetings when a Senator is not able to attend.

e. Ex-officio, nonvoting representatives from the Associated Studeih®habot College and from the Chabot Las
Positas Faculty Association.

f.  In order for the Senate to take advantage of the retiring president's counsel and experience, the outgoing president of
the Chabot College Academic/Faculty Senate shall have the @ftiemaining on the Senate for one additional year
as an evofficio member, with full voting rights, with the title of Inmediate Past President.

Section 3.Election to the Academic/Faculty Senate

a. Procedures for election to the Academic/Faculty Sestz# be determined by the respective voting areas.

b.  Senators shall be elected by a majority of the members of their voting area.

c. The Academic/Faculty Senate shall settle disputes in regard to elections and qualifications.
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d. Candidates for the Patitne Senatr will be nominated by the full time senators from garte faculty in their
divisions. The Senate will elect a Rirhe Faculty member from the nominees for the academic year.
Section 4.Terms of Office
a. The term of office for the full time divisionalkeBators and for the President shall be for two years. The term of office
for the ParTime Senator shall be one year. The term of office for the President shall start on July -hoiixdded
years. The term of office of the Vice President and Secrdtatitse one year.
b.  The term of office for full time divisional Senators shall start at the beginning of the Fall term of theuevieered
year session.
c. If a Senator resigns during a term of office, a new Senator shall be elected by the same procadadem durticle
IIl, Section 3.
Section 5.Recall from Office
A Senator may be removed from office in a manner to be determined by the appropriate voting area.

Artic le IV_- Officers
Section 1.The officers of the Academic/Faculty Senate shall be:

a. The Predient

b.  The Vice President

c. The Secretary

d. The Immediate Past President

Section 2.Eligibility for office

a. All Officers of the Academic/Faculty Senate shall be fulltime, Contract and Regular Faculty.

b.  No Faculty member serving as president of the fadadtgaining unit shall be eligible for the office of
Academic/Faculty Senate President.

Section 3.Procedures for Elections

a. Nominations for Academic/Faculty Senate President shall be verified by an election committee to be selected by the
Academic/Faculty &nate.

b.  An election committee of three (3) members of the Faculty who are not candidates for office shall be selected by the
Academic/Faculty Senate to prepare the ballots and act as tellers for the election.

c. The President of the Academic/Faculty Senatd bheelected by a majority of the Contract and Regular Faculty.

d. If no candidate for the office of Academic/Faculty Senate President receives a majority of the total votes eafft, a run
election shall be held between the two candidates who receivegtieshhumber of votes.

e. Should the office of President be vacated with one year or more remaining in the term an election shall be conducted by
the election committee; otherwise, the Vice President shall become the President for the remainder of the term of
office.

f.  The Vice President and Secretary shall be elected by a majority vote of the total Academic/Faculty Senate for a term of
one year.

Section 4.Duties of Officers
a. President

1) The Academic/Faculty Senate President shall represent the opinions anaf Yieée8cademic/Faculty Senate, or the
expressions of the Facuticademic/Faculty Senate as determined by a referendum to the Administration, the Board
of Trustees, the State Academic Senate, and the community at large.

2) The Academic/Faculty Senate Presitishall report to the Senate on all matters of academic or professional concern to
the Faculty.

3) The Academic/Faculty Senate President shall attend meetings of the Board of Trustees, College Council and other
governance committees.

4) The Academic/Faculty $ate President shall serve on the Executive Committee (DBSG, PRBC or equivalent,
Chancellor's Council).

5) In the absence of the Academic/Faculty Senate President, the duties of that office shall be discharged by the Vice
President; or, in whose absence, lieaignee chosen by a majority of the total Academic/Faculty Senate.

6) The Academic/Faculty Senate President shall appoint faculty members to serve on all college and district committees in
consultation with of the Academic/Faculty Senate. The Academictiys@ahate can, with a majority vote, choose to
appoint committee members itself if it so chooses.

7) The Academic/Faculty Senate President or their designee shall preside over meetings of the Academic/Faculty Senate
and meetings of the Faculthcademic/Faculty Senate.

b.  Vice President

1) The Academic/Faculty Senate Vice President shall communicate with all committees and assure timely reporting by all
committees to the Academic/Faculty Senate.

2) The Academic/Faculty Senate Vice President shall représefraculty when the President is unavailable.

3) The Academic/Faculty Senate Vice President shall serve on the Executive Committee.

4) The Academic/Faculty Senate Vice President shall attend meetings of the College Council.

5) The Academic/Faculty Senate ViceeBident shall act as the Senate's Parliamentarian.

c. Secretary

1) The Academic/Faculty Senate Secretary shall distribute the agendas for each regular meeting of the Academic/Faculty
Senate and draft and distribute the Senate Minutes.

2) The Academic/Faculty SenaSecretary shall handle all correspondence of the Academic/Faculty Senate including
distribution of information to the Faculty upon request by the Academic/Faculty Senate.

3) The Academic/Faculty Senate Secretary shall serve on the Executive Committee.

4) The Aademic/Faculty Senate Secretary shall serve on the College Council.

d. Immediate Past President
1) The Immediate Past President shall serve on the Executive Council
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2) The Immediate Past President shall attend the meetings of the College Council.
Section 5.Recallof Officers
a. Recall of an Academic/Faculty Senate Officer shall be initiated by:
1) Atwo-thirds (2/3) vote of the total Academic/Faculty Senate, or
2) Arecall petition signed by thirty (30) percent of the Contract and Regular Faculty.
b.  An Academic/Faculty Senatefficer shall be removed by a vote of sixty (60) percent of the total Contract and Regular
Faculty. A recall vote shall take place no less than ten (10) working days or more than fifteen (15) working daysafter step
1) or 2) above.
c. Anew Academic/Facty Senate Officer shall be selected in accordance with the provisions of Article IV, Section 3.
d. Arecall petition may be considered ninety (90) days after the Academic/Faculty Senate Officer has taken office.
Section 6.Reassign time for Academic/Facultgréate Officers
The Academic/Faculty Senate President and the College President in a Memorandum of Understanding will arrange reassign
time for the officers. Changes to that document will be reported to the Academic/Faculty Senate.
Section 7.Executive Comrittee
The Executive Committee, chaired by the Academic/Faculty Senate President, will develop the Academic/Faculty Senate
agendas, coordinate senate committee reports and recommend actions to the Academic/Faculty Senate.

Article V - Meetings
Section 1.Academic/Faculty Senate Meetings
a. The Academic/Faculty Senate shall meet at least once each month during the Fall and Spring Semesters or as deemed
necessary by the Academic/Faculty Senate President during the summer.
b. A quorum for meetings of the Academic/FligiBenate shall be one half plus one of the voting Academic/Faculty Senate
membership.
c. Motions shall be approved by a majority of the Academic/Faculty Senate voting at that meeting.
d. The Academic/Faculty Senate shall determine its rules of procedureslaisth fits proceedings.
e. The Academic/Faculty Senate President, who does not vote on motions, shall vote when a vote of the senate results in a tie.
Section 2.Faculty Academic/Faculty Senate Meetings
a. Meetings of the FacultyAcademic/Faculty Senate shb# called and chaired by the Academic/Faculty Senate President:
1) At the discretion of the Academic/Faculty Senate President, or
2)  Upon petition of a majority of voting Academic/Faculty Senate members, or
3) Upon petition of ten (10) percent of the Contract Redular Faculty.
b.  Meetings of the Facultifaculty Senate are advisory.
c. Proposals recommended by a Facultyademic/Faculty Senate meeting shall be ratified by a majority referendum of the
Contract, Regular and Pdine Faculty.
d. Notification of Faculty Academic/Faculty Senate meetings shall be posted in all Contract and Regular Faculty mail boxes
not less than three (3) days in advance of such meetings. Fazdiyemic/Faculty Senate meetings may meet at one (1)
joint meeting or two (2) separate meetings
e. Faculty Academic/Faculty Senate meetings shall be called at times and places during the Contract and Regular Faculty work
week.
f. A quorum for FacultyAcademic/Faculty Senate meetings that makes a recommendation shall be thirty (30) percent of the
Contract and Regular Faculty.

Article VI - Amendements
Section 1.Proposed Amendments
Amendments may be proposed by the Faculty or the Academic/Faculty Senate:
a. By a majority vote of the members of the Academic/Faculty Senate meeting in a regular onspetiiaj,
b. By a majority of the votes cast at a Faculgademic/Faculty Senate meeting, or
c. By a petition signed by twenty (20) percent of the Contract and Regular Faculty.

Section2. Ratification of Amendments
a. Shall be by secret ballot of the ent@entract, Regular Faculty and Raitne Faculty whose vote shall count as-fifte
(1/5) of a FullTime Faculty vote. Fultime Faculty who also have Pdirne assignments shall have but one vote.
b.  Shall require a sixty (60) percent majority of the CartirRegular and Patime Faculty voting.
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Chaffey CollegeFaculty Senate Constitution

ARTICLE |: NAME OF ORGANIZATION
The name of thisrganization shall be the Chaffey College Faculty Senate.

ARTICLE 1I: REPRESENTATION AND PURPOSE
The Faculty Senate shall represent the Faculty (See definition of Faculty in Article 1l1) in all academic
and professional matters as outlined in Title 5,cBabter 2. Academic Senates, 53200*, Subsection C.,
(1)-(11). Obligations and duties shall also be fulfilled in Subsection 532@04*. In no way is this
section meant to hinder the Faculty Senate from taking its rightful stand on an academic andmabfessi
matter. Definitions and responsibilities may include or go beyond the following:

(1) Curriculum, including establishing prerequisites and placing courses within disciplines

(2) Degree and certificate requirements

(3) Grading policies

(4) Educational program dexagment

(5) Standards or policies regarding student preparation and success

(6) District and college governance structures, as related to faculty roles

(7) Faculty roles and involvement in accreditation processes, including self study and annual reports

(8) Policies fa faculty professional development activities

(9) Processes for program review

(10) Processes for institutional planning and budget development, and

(11) other academic and professional matters as mutually agreed upon between the governing board

and the academic seana

ARTICLE I

For the purposes of this constitution:

Section 1
The word "Faculty" shall mean all nananagement, nesupervisory positions as outlined in
Title 5, Section 53402*.
The word "Electorate" shall mean all tentir@&ck and tenured contract faculty.

The words AAdjunct El ectorated shall mean al l
ARTICLE IV: ORGANIZATION
Section 1

The Faculty Senate as authorized in Title 5, section 53201 and 5320R%2est@mposed of two
elected representatives each with staggereeytan terms from each school and unit, three
elected memberat-large for thregyear terms, one membatlarge representing the adjunct
faculty for twoyear term, the President for a twear term plus one preceding year as President
Elect for a total of three years, and the Chair of the Curriculum Committee foryaamderm.
Section 2
For the purpose of providing Senate representation, each educational unit or school shall elect
two senators.
Section 3
The officers of the Faculty Senate shall be: President, Vice President or Preséaént
SecretaryTreasurer, and Chair of the Curriculum Committee. Their duties shall be as follows:
a. President: The agenda for each Senate meédiaiplse determined by the President and
shall include any agenda items suggested by any Senator, faculty member, any
Administrator, or any member of the Governing Board. The President shall attend
regularly scheduled meetings with the Administration oiGbgerning Board and shall
attend all other meetings as directed by a majority of the Senate. The President shall
delegate a Senator to attend any meeting that he/she or the Vice President or President
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Elect is unable to attend. The President shall carryh® duties as required under Title
5, 5320053204*.

b. Vice President: The Vice President shall serve during the first year of the President's
term. The Vice President shall assume the duties of the President during the President's
absence. The Vice Prdsint shall be the chief election officer for all elections conducted
by the Faculty Senate except for election of Senate officers.

c. Presidentlect: The PresideriElect serves as Vice President during the second year of
the President's term. The PresidEtect shall assume the duties as outlined in Section
4b. The Presiderilect shall serve in committee assignments and coordinate with all
Senate officers. During the second year of the President's term, the PrEtedeshall
commence his/her Presiddglect duties in committee work and other appropriate
leadership responsibilities. The PresidElgct then assumes the duties of President for a
two-year term of office.

d. SecretaryTreasurer: The Secretafyeasurer shall maintain all written records @ th
Faculty Senate meetings and shall monitor the finances of the Faculty Senate.

Section 5

a. The Senate shall meet once a week during the school year, or as needed. Meeting times
are from 12:30 until 1:55 p.m. on Tuesdays. Senate members upon electiahastjosd
their schedules in advance to meet these time lines.

b. The Senators for the academic year shall meet in an organizational session at the first
regularly scheduled meeting of the Fall semester for the purpose of electing Senate
officers. The organitional meeting shall be called by and presided over by the current
President of the Faculty Senate.

c. Members of the faculty may attend any meeting of the Faculty Senate. Individuals who
are not members of the Chaffey College faculty are welcome to atbgmapen Senate
meeting. However, the Senate may close any meeting or portion thereof to all but
members of the Electorate by a majority vote of the attending Senators.

Section 6
A quorum shall consist of twthirds of the members of the Faculty Senate.

ARTICLE V: ELECTIONS
Section 1
Any member of the Electorate shall be eligible for election to the Faculty Senate. (See Atrticle I,
Section 2).
Any member of Adjunct Electorate shall be eligible for election as Adjunct Senator at large.
Section 2
All elections to the Faculty Senate shall be by secret ballot, unless unopposed. The unopposed
candidate shall be elected by acclamation.

Section 3
A Senator shall be elected to a two (2) year term of office beginning on July 1, with the following
exceptions:
a. SenatorsatLarge, who shall be elected to a three (3) year term of office.
b. Alternate Senators (see Section 4 and Section 5) shall be elected for a term of office to be
set by each unit, but which shall not exceed two years.
c. If avacancy or regnation occurs during a Senate Officer's term of office, an election
shall be held to fill the remainder of the term. (Following the appropriate procedure).
Section 4

Each unit shall elect two Senators and up to two Alternate Senators. The Vice Pasident
PresidentElect of the Senate shall notify each unit of an election not later than sixty days before
the end of the Spring semester. The senator whose term is not expiring shall administer its
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election. The election shall be completed no later thaty tthays before the end of the Spring
semester. Absentee ballots shall be provided to those unit members who are unable to vote in
person.

Section 5
The Alternate Senator shall represent the unit in the absence of one of the Senators, and shall, in
the d&@sence of the Senator, have the same rights and privileges.

Section 6
The entire Electorate shall elect three Senabtsarge.

Section 7
The Vice President or Presiddaliect shall notify the Electorate of an election for Seneadbrs
Large and requésominations not later than sixty days before the end of the Spring semester.
Nominations shall be submitted to the Vice President or Predidectt The Vice President or
Presiden€Elect shall develop a nomination list, determine whether each nomioagestly
employed by the District in a faculty position and whether each nominee will accept the position
if elected. A final ballot shall be submitted to the entire Electorate no later than thirty days before
the end of the Spring semester. Final balkjtall be returned to the Vice President and/or
PresidenElect at the Senate office and a committee designated by the Senate shall count the
ballots. A candidate receiving the most votes cast shall be elected.

Section 8
The President of the Faculty $¢a shall be selected by the Electorate for a theee term of
service.
During the first year as Presiddhlect, the individual will fulfill the responsibilities of Vice
President. At the completion of the year on July 1, the Vice President (PresSielemwill
assume the office of President for a tyear term.
In alternating years, when there is no Presidgatt, a Vice President will be elected from
within and by the membership of the Senate for ay@ae term of office beginning July 1.
Likewise, the SecretafJreasurer of the Senate shall be elected from within and by the
membership of the Senate for a gm@ar term of office beginning July 1. Voting shall be by
secret ballot unless a candidate for an office is unopposed in which case theenismelected by
acclamation.

Section 9
The Faculty Senate shall appoint the Curriculum Committee Chair. The appointed Chair may be
nominated from the faculty at large.

Section 10
The adjunct faculty shall elect the Adjunct Senator at large and an alternate. The Vice President
or Presidentlect of the Senate shall notify the Adjunct faculty no later than sixty school days
before the end of the Spring semester. Nominations shalllireitted to the Vice president or
PresidenElect . The Vice President or Presid&héct shall develop a nomination list, determine
whether each nominee is currently employed by the District in a faculty position and whether
each nominee will accept tipesition if elected. A final ballot shall be submitted to the Adjunct
Electorate no later than thirty school days before the end of the Spring semester. Final ballots
shall be returned to the Vice President and/or Preslelewt at the Senate office ang@nmittee
designated by the Senate shall count the ballots. A candidate receiving the most votes cast shall
be elected and the candidate receiving the second most votes cast shall serve as alternate.

ARTICLE VI: RECALL

Section 1
If a privileged motioris made and seconded to recall an officer of the Senate, a vote must be
taken on such a motion at the next scheduled meeting of the Senate. A simple majority of the total
Senate membership is needed to recall a Senate officer. An election will be legldt¢e the
officer(s) removed at the same meeting.
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Section 2
For the office of President of the Faculty Senate or Presklent, a petition signed by 10% of
the total Electorate is necessary to initiate recall proceedings. The Faculty Senate Heésitlent
Vice President, or designated officer will conduct a recall election not more than ten (10) school
days after the receipt of the petition to recall. The President, or PreEidentvill be recalled by
a majority of the votes cast.

Section 3
If a President is recalled, the Presid&téct, if there is no one designated, will assume the office
of President. In alternating years, nominations for President will be solicited and submitted to the
Vice President within five (5) school days of notificati The Vice President shall develop a
nomination list, determine whether each nominee will accept the position if elected, and shall
send a sample ballot listing those willing to accept a nomination to each member of the
Electorate. This shall be done it five (5) school days of receiving the nominations. A final
ballot shall be submitted to the entire Electorate no later than ten (10) school days after the
sample ballots are distributed.

Section 4
Final ballots shall be returned to the Vice Presidamd a committee designated by the Senate
shall count the ballots. A candidate receiving a majority of the votes cast shall be elected. If no
candidate receives a majority of the votes cast, there shall beo# relaction between and
among the candides receiving the greatest number of votes. If after theffuthere is a tie
vote, the winner will be determined by lot, the method to be determined by the Faculty Senate.

ARTICLE VII: COMMITTEES

Section 1
The Faculty Senate in compliance with TBleSections 53200*, Subsection C; and Section
53203*, Subsections A, B, and F, shall be in joint consultation as part of its shared governance
obligation.

Section 2
The Faculty Senate shall have the power to create such standing or temporary consiiittees a
deems necessary. Such committees shall be known as "Faculty Senate Committees" as opposed to
a "College Committee" which is a committee with representatives of various
Faculty representation on the Faculty Senate and College Committee membeies shall b
determined by a majority of the Faculty Senate.

Section 4
The membership on any Faculty Senate Committee may be changed by a majority of the Faculty
Senate.

Section 5
The membership of faculty on any college committee (with the exception of CCF#sand
working committees) shall be confirmed and/or approved by a simple majority of the Senate. All
faculty shall be informed and agree to their nomination prior to Senate approval.

ARTICLE VIlI: OPERATING PROCEDURES

Section 1
In accordance with Title S5ection 53203*, the Senate may send committee recommendations
directly to the Governing Board or through an appointed agent of the Governing Board for their
approval.

Section 2
In order to implement its purpose, the Faculty Senate may request inforifinatioor meet with
(a) Governing Board or any of its members, (b) administrative officers, or (c) any Chaffey
College or campus agency or its representatives.

Section 3
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A member of the Faculty Senate shall attend all official meetings of the Governing Board to serve
as a resource person and representative of the Senate (See Article IV, Section 4).
Section 4
Copies of all Faculty Senate minutes and relevant communicatadhbe exchanged between the
Senate and the Administration, between the Senate and the Governing Board and shall be
distributed to all members of the Faculty and Administration.
Section 5
a. At the request of either a majority of the Faculty Senate @r dithe Electorate, the Faculty
Senate President shall refer issues to the Electorate for discussion and consideration. This
procedure may be implemented by petition.
b. If a meeting of the Electorate is requested under Section 5 (a), the Faculty SesidenPre
shall send to each member of the Electorate a written notice of the scheduled date and time of
the meeting. Such notification shall be submitted to the Electorate no later than five (5)
school days before the scheduled meeting. The meeting shnaldwithin fifteen (15)
school days of the date the request was submitted to the Faculty Senate President.
c. All meetings of the Electorate under section 5 (b) shall be presided over by the Senate
President or by his/her appointee and shall be regulatdtelsame procedural rules that
govern meetings of the Senate.
d. Any resolution passed at such a meeting by a majority of those present but not less-than one
third of the total Electorate shall be binding on the Faculty Senate. A member of the
Electorate mst be physically present in order to vote.
Section 6
All matters not specifically proved for in this Constitution or itsléys shall be resolved
according to Robert's Rules of Order (latest edition).

ARTICLE 1X: PROCEDURESFOR AMENDMENT

Section 1
Amendments to this Constitution may be proposed by a simple majority of the Faculty Senate or
by a written petition signed by oitenth of the Electorate.

Section 2
All proposed amendments shall be presented in writing to the Electorate at least tehd@D) s
days prior to voting. The Faculty Senate shall conduct the election, which shall be held within
twenty (20) school days after the proposal has been presented to the Electorate.

Section 3
A simple majority vote of the Electorate shall be requireahiend this Constitution.

ARTICLE X: BY-LAWS
Section 1
The Faculty Senate may develop and establish a setlaisy
Section 2
The adoption of byaws shall require a simple majority vote of the total Faculty Senate.

ARTICLE XI: RATIFICATION AND ADOPTION

Section 1

This Faculty Senate Constitution shall be adopted upon approval ofthitd®vote of the total
Electorate.
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Chaffey College Academic Senate Bylaws

FACULTY SENATE PRESIDENT SELECTION PROCEDURE
The selection of the Senate President shall follow the guidelines listed in Article V, Section 8 of the
Senate Constitution.

REASSIGNED TIME
The President is given .75 FTE of reassigned time per year during his/her term of office.

DUTIES AND RESPONSIBILITIES

1. Shall carry out the duties of the Faculty Senate as outlined in Title 5, Subsection 2, 53200.

2. Shall represent the Faculty Senate at official meetings of the Governing Board and serve as a
resource person, or shall appoint a designee to do so.

3. Shal preside over all meetings of the Faculty Senate.

4. Shall send to each member of the Senate a written notice of the scheduled date and time of
meetings.

5. Shall refer issues to the Senate for discussion and consideration.

6. Shall determine the agenda for e&enate meeting and include items suggested by any senator,
any faculty member, any administrator, or any member of the governing board, as the President
sees fit.

7. Shall meet with the President and Executive Vice President of Instruction at regulaaisnter

8. Shall issue appropriate communiqués to the faculty.

9. Shall attend committee meetings as designated by the Senate, including but not limited to
Senate, Board meetings, College Council, Budget, and President's Cabinet.

10. Shall attend additional commétt meetings either as a member or an observer as circumstances
require.

11. Shall meet at regular intervals with the CCFA President to provide clarification and information
on issues and to act, proforma, in a liaison capacity with the CCFA President.

12. Shalldisseminate information to the general faculty.

13. Shall see that minutes are written and distributed prior to the following meeting. The next
meeting's agenda should be included.

14. The immediate past President shall be encouraged to attend Senate meetingyéar.

FACULTY SENATE VICE PRESIDENT SELECTION PROCEDURE

The Senate Vice President is nominated during the first year of the President's term and elected to serve
during the first year of the President's term. He/she is elected fory@anterm fom and by the new

Senate membership at the organizational meeting.

REASSIGNED TIME

The Vice President is given reassigned time during his/her term of office as provided by the current labor
agreement or in a Memorandum of Understanding attached twitldthe Vice President be compelled

to assume the duties of President (see 1 below), he/she shall receive compensation as specified in the
current labor agreement or in a Memorandum of Understanding attached to it.

DUTIES AND RESPONSIBILITIES

1. Shall assume the duties and responsibilities of the President if the President is absent or unable to
fulfill them.

2. Shall conduct elections of President elect, Senatbtarge, Adjunct Senator, Faculty Lecturer
of the Year, Professional Relations, atiden contests as necessary following procedures
described in the Faculty Senate Constitution.

3. Shall work with the President, Secretdmeasurer, and Curriculum Committee Chairperson.

4. Shall provide appropriate leadership on campus in committee assignment

5. Shall continue his/her role as Unit Senator or Serattharge.
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FACULTY SENATE PRESIDENT-ELECT SELECTION PROCEDURE
The Senate PresideBtect is nominated and elected to serve at the end of the first year of the President's
term as provided in Artie V, Section 8 of the Senate Constitution.

REASSIGNED TIME

The PresiderElect is given reassigned time as Vice President during his/her term of office as provided in
the current labor agreement or in a Memorandum of Understanding attached to d.tBadriesident

Elect be compelled to assume the duties of President (see 2 below), he/she shall receive compensation as
specified in the current labor agreement or in a Memorandum of Understanding attached to it.

DUTIES AND RESPONSIBILITIES

1. Shall serveas President of the Faculty Senate at the end of the Vice President/Pigdest
term.

2. Shall assume the duties and responsibilities of the President if the President is absent or unable to
fulfill them.

3. Shall conduct elections of President elechabersat-Large, Adjunct Senator, Faculty Lecturer
of the Year, Professional Relations, and other contests as necessary following procedures
described in the Faculty Senate Constitution.

4. Shall work with the President, Secretdimeasurer, and Curriculumo@mittee Chairperson.

5. Shall provide appropriate leadership on campus in committee assignments.

FACULTY SENATE SECRETARY-TREASURER SELECTION PROCEDURE
The Senate Secretafyeasurer is nominated and elected for ayeey term from and by the new Senate
membership at the organizational meeting.

REASSIGNED TIME
The Secretarfreasurer is given reassigned time during his/her term of office as provided in the current
labor agreement or in a Memorandum of Understanding attached to it.

DUTIES AND RESPONSIBILITIES OF SECRETARY-TREASURER
1. Shall be responsible for writing and maintaining minutes and a permanent record of all Faculty
Senate meetings including posting of minutes on the Senate website.
2. Shall be responsible for maintenance and accounting of a@scoun
3. Shall work with the President, Vice President and/or Presi#stt and Curriculum Committee.
4. Shall continue his/her role as Unit Senator or Serattbarge.

CURRICULUM COMMITTEE CHAIRPERSON SELECTION PROCEDURE
The Faculty Senate and College Administration shall mutually agree on the selection of the Curriculum
Committee Chairperson. The term of office is unspecified.

REASSIGNED TIME
The Curriculum Committee Chairperson is given 0.50 reassigned time duvimgy hésm of office.
DUTIES AND RESPONSIBILITIES
A. Philosophical Duties
1. Shall provide leadership among units in an effort to develop a coordinated curriculum.
2. Shall provide leadership in the development and planning of a callieigecurriculum.
3. Shal take an active facilitative role in the development of innovative curricula.
4. Shall oversee the updating of curriculum in relation to programs on campus.
B. Maintenance Duties
1. Shall oversee the maintenance of the college curriculum.
2. Shall plan, orgamze, and preside over Curriculum Committee meetings.
3. Shall refer issues to the Curriculum Committee for discussion and consideration.
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4. Shall conduct periodic reviews of the college curriculum.

5. Shall attend the following meetings:
a. Faculty Senate
b. Educatimal Services Council
c. Curriculum Committee
d. Calendar Committee

6. Shall attend local and state committee meetings as circumstances are deemed appropriate and
necessary.
C. Committee Duties

1. Shall determine agenda for each meeting of the committee.

2. Shall write and distribute minutes of each meeting.

3. Shall assemble and present new and revised course proposals to e Committee for approval during
each curriculum cycle.

4. Shall assemble and maintain a summary sheet of new and revised courses whileggommitt
deliberations proceed.

UNIT SENATOR SELECTION PROCEDURE

Each unit elects two Faculty Senators on staggereg@apterms as well as Alternates for a iyear
term using its own election procedures (see Article 5, Section 4). The terms of the @torSare
staggered to insure continuity.

REASSIGNED TIME
Unit Senators are given no reassigned time during their terms of office.

DUTIES AND RESPONSIBILITIES

1. Shall represent the interests and concerns of their unit at the Faculty Senate meetings.

2. Shdl be responsible for communication of information from the Senate to their constituents.
Senators should request to be placed on the agenda for the unit meeting.

3. Shall be assigned to participate on Senate committees and contribute to the formatiateof Sen
policy, positions and recommendations.

4. Should also participate in Senate sponsored activities and may represent Chaffey College Faculty
Senate to the statewide Academic Senate and/or other outside agencies.

SENATOR-AT-LARGE SELECTION PROCEDURE
The tree Senatorat-Large are elected for staggered thyear terms by the entire faculty. Each year, the
Vice President and/or Presidefiect of the Senate conducts an election for one of these positions.

REASSIGNED TIME
SenatorsaatLarge are given no assigned time during their terms of office.

DUTIES AND RESPONSIBILITIES
1. Shall represent the interests and concerns of the entire faculty at the Faculty Senate meetings.
2. Shall be responsible for communication of information from the Senate to theitwemist
3. Shall be assigned to participate on Senate committees and contribute to the format of Senate
policy, positions, and recommendations.
4. Should also participate in Senate sponsored activities and may represent Chaffey College Faculty
Senate to the statewide Academic Senate and/or other outside agencies.

ADJUNCT SENATOR-AT-LARGE SELECTION PROCEDURE
The Adjunct Senateatlarge is electedor a two-year term by the entire adjunct faculty as provided in
Article V, Section 10 of the constitution.

REASSIGNED TIME
The adjunct senatatLarge is given no reassigned time during her/his term of office.
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DUTIES AND RESPONSIBILITIES

1. Shall represnt the interests and concerns of the entire adjunct faculty at the Faculty Senate
meetings.

2. Shall be responsible for communication of information from the Senate to adjunct constituents.

3. Shall be assigned to participate on Senate committees and ctentoilie format of Senate
policy, positions, and recommendations.

4. Should also participate in Senate sponsored activities and may represent Chaffey College Faculty
Senate to the statewide Academic Senate and/or other outside agencies.

SampleAgenda
Whatfollows is the suggested format for the agenda and minutes of each meeting
FACULTY SENATE AGENDA
LOCATION OF MEETING
DATE OF MEETING
l. P.E. (12:30 P.M.)
[l. CALL TO ORDER (12:41 P.M.)
[1l. APPROVAL OF PREVIOUS MINUTES AND CONSENT AGENDA
IV. CONSENT AGENDA
3 Verification of elections
3 Approval of funding for events/occasions
3 Approval of Faculty representatives for committee service
V. REPORTS
* President
* Vice President
* Curriculum
* Coordinators
VI. OLD BUSINESS
VIl. NEW BUSINESS
VIIl. ANNOUNCEMENTS
IX. FLOOR ITEMS
X. ADJOURNMENT (2:00 P.M.)

MINUTES
The following are guidelines for the minutes of each meeting. The Senate minutes are a valuable and
necessary record of meetings as they:

a) are arecord of busineshat has been completed.

b) form a record of the issues with which the Senate has dealt.

c) summarize the meeting for anyone absent or interested in the proceedings.

d) facilitate continuity from meeting to meeting.
Therefore, the minutes should be clear,areht, concise and accurate. This is normally the responsibility
of the Faculty Senate Secretdmeasurer.
What the Minutes Should Include
The minutes of the Senate are not a court record. Rather, they are a summary of what took place at each
meeting. A such, specific dialogue is not necessary to record, nor are names necessary to mention except
when an individual is the proponent of a motion, a resolution, or a significant course of action to be
undertaken by the Senate. The Senate minutes shouldériofiermation such as:

a) members present or absent at each meeting.

b) unit/areas that have not been represented for an extended period of time.

c) date of the meeting.

d) exact time the meeting began and ended.

e) President's report.

f) Vice President's report.
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g) information items.

h) synopsis of the discussion about each topic.

i) motions made, seconded, and action taken.

j) resolutions in their entire form.

k) members who proposed and seconded a resolution.

FACULTY SENATE MINUTES DATE

Members Present:

Members Absent:

Alternates Present:

Visitors Present:

l. P.E.

Il. CALL TO ORDER

I1l. APPROVAL OF MINUTES AND CONSENT AGENDA

IV. CONSENT AGENDA

V. REPORTS

* President

* Vice President

* Curriculum

* Coordinators

VI. OLD BUSINESS

VII. NEW BUSINESS

VIIl. ANNOUNCEMENTS

IX. FLOOR ITEMS

X. ADJOURNMENT

The meeting was adjourned at 2:00 p.m.
Respectfully submitted by,

NAME, Recording Secretary

NAME, Secretary/Treasurer

MINUTES AND MAILING LIST
The Minutes of the Faculty Senate meeting are customarily mailed andéitesl to:
a) All Faculty
b) College President
c) College Administrators
d) CCFA President
e) Governing Board members
f) Student Goverment President
g) Classified Senate President
The officially approved minutes shall be maintained in a permanent log in the Faculty Senate office and
posted on the Senate website.
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City College of San Francism

Constitution of the Academic Senate
Ratified April 1997

ARTICLE |
NAME Thenameof thisbodyshall bethe Academic Senate of City College of San Francisco,
heranafter referral to as the Senate. The Senate shell eled an Exeautive Courxcil from its
membership, heranafter referred to as the Courril.
SENATE MEMBERSHIP All faculty in the College are members of the Senate with all rightsand
responsibilitestheraunto. Administators and classfied staff are not members of the Senate.

ARTICLEI
PURPOSE Thepurposeof the Courcil shall be, astherepresentative of the Senate, to make
recommendationsto the Administation, theBoard of Truskees, andto other appropriate
individuals and bodies regarding academic and professioral matters; and, as provided by law and
agreament, to make joint dedsionswith the Board of Trusees with resped to academic and
professioral matters; andto inform the Senate of current isstes and hold medings for discussion.

ARTICLElI
MEMBERSHIP TheCourxil shall consistof 29 members eleded at large, subed to the
following provision: that no more than three Senate members from a department, as defined in the
Bylaws, shell serve onthe Courxil at onetime, except ESL, which shell have no more than six.

ARTICLE IV
ELECTION OF COUNCIL MEMBERS Theéedion of Courcil members stall beby
secrd ballot, and shell becondicted ead yea by an Eledion Commissiorappoinied by
theCourxil.
A candidate for membershiponthe Courcil mustbe nomirated by written petition of
three Senate members and mustaccet the nomiration in writing onthepetition. For
publicinformation, petitionswill beposktd at the Academic Senate office ontheday they
arerecaved. Thebaloting mustbecompleted at leastfour weeks before theend of the
semester.
If at thetimefor nomiretionsto close, thenumber of candidates does notequal twice the
number of vacanciesto befill ed, the Courcil or the Elecion Commissionstall postpone
balloting oneweek, during which time additional candidates may benomireted uponthe
written petition of oneSenate member and thewritten acceptance of thecandidate. The
postpored balloting shall then take place regardlessof the numter of cendidates.

ARTICLEV
TERM OF OFHCE Courcil membersshell serve for atwo-yea term beginningonthe
day of thelast Courcil meding of the semester in which theeledion was held.
Vacancies ontheCourrcil shall befill ed at thetime of theregular eledion, with thefirst
150r 14 candidates, as the casemay be, being eleded for two-yea terms,and the next
runrer upsfilling positionsfor oneyea termsto complete thetermsof thosewho have
left the Courcil after oneyea or lessof sevice To beeleded tofill an unexpired term, a
candidate mustsatisfy the provisionsof Article Ill . After serving two coneautive two-
yea termsonthe Courcil, amember may not serve again until oneyea has elapsed. For
thepurposeof this atticle, a partial term of oneyea is regarded as a complete two-yea
tem.
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ARTICLE VI
OFHCERS Theofficers of theCourcil shall bethefollowing: President, FirstVice
President, SeaondVice President, and Secrdary. Officersshall beeleded by secré ballot
fromwithin and by themembershipof the Courcil immediately after thenewly eleded
Courcil membersare seaed. Thetemrm of office shell beoneyear. Theseofficersof the
Courril shall betheofficers of the Senate.
Intheevent of atemparary absence of the President, the successionto the presidency
shell bein thefollowing order. FirstVice President, SeaondVice President, Secrdary. If
any office of the Courxil is vacaed, the Exeautive Courcil shall fill theoffice by
eledion.
Theduties of theVice Presidentsshall bedesignated by the President.

ARTICLEVII

MEETINGS Regular medings of the Courcil shall beheld at least once amonthduring
theacalemic year. Thetime, date, and place of such medings shall bepublished prior to
eat meding. Members of the Senate may attend any meeting of theCourcil. They may
spedk on an issuewith the consent of the President or with thecongent of the mgjority of
theCourcil members present.
ThePresident mustplace an item onthe agendaof the Courcil meding (a) at therequest
of any Courcil member or (b) onrecept of a signed, written request to the President by
at least 10 members of the Senate.
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Theagendafor eat Courcil meding shall be posed at ead faculty mailbox locaion at least
two school days prior to such a meding, and mail ed at the sametimeto al Courcil members
and Senate committee chairpersons.

TheCourril may nottake adion onany matter notontheagendaunlessby atwo-thirdsvote
of members present it dedaresthat matter to bean emergency matter. Theminutes of the
Courcil medings shell bedistributed to al members of the Senate as soonas possibleafter
eat meding.

Regular plenary sessionsof the Senate shell beheld once during ead semester. Any matter
within the purview of the Senate may be discussd and aded uponat a regular plenary
session.

Spedal medings of the Senate or Courcil may becdled in thefollowing ways: (a) by the
President, (b) on petition of amajority of the Courril, or (c) on petition of 100members of the
Senate. No busiressother than that for which spedal medings are cdled shell betransaded at
swch medings.

ARTICLE VIII

1)

2)

3)

4)

5)

6)

RECOMMENDATIONS TheCourril is authaized to make recommendationson behalf of
the Senate subgd to thefollowing provisions:

The Courrcil may, onits own judgment andin its own initi ative, refer to the Senate any matter
affeding thewelfare of thecollege community.

TheCourril may, onits own judgment and onits own initi ative, forward

recommendationsto the Administration or the Board of Trusees, with resped to

acalemic and professioral matters.

If 2L00members of the Senate sorequestin a petition deliv ered to the President of the Senate
within three weeks of distribution of theofficial minutesin which any resolutionhas been
passed by the Exeautive Courxil, that resolutionshall besubmited to areferexdumby secré
ballot orto formal consiceraion at ameding of thewhole Senate.

On matters on which theBoard of Trusiees or theadministation intendsto ad when the
collegeis notin regular session the Courcil, after aspeda meding, may make
recommendationsto the Board of Truskes or theadministation. Thepresident of the Senate
shall inform the Senate of all such recommendationsat the next plenary session. If the
president of the Senate recaves within three weeks of the plenary sessiona petition signed by
100members of the Senate objeding to any recommendation madeto the Board of Trusiees,
theCourxil shall berequired to submitthe disputed recommendation(s)to the Senatefor
ratificaion.

Nothingheran shall prohibit the President of the Senate from addressingthe Board of Truskees
as arepresentative of the Senate on any matter within the purview of the Senate solongasthe
President does not make unauthaized recommendationson behalf of the Senate.

Outsideof theregular school cdendar, the President may ad on behalf of the Courril, provided
thePresident is following established Senate policies and reporting regulary to the Courcil.

ARTICLE IX

AMENDMENTS Amendmentsto this constitutionmay beiniti ated by

1. two-thirdsof the Courcil members, or

2. by petition of at least 150 members of the Senate. Amendmentssoiniti ated mustberatified by
secrd ballot by atwo-thirdsvoteof thevalid ballots cast. If lessthan 25 percent of the Senate
members castballots, theamendment will beconsicered defeded.

Amendmentsto the Bylaws may bemadeby thevote of two-thirdsof the Courcil. These
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amendmentsmustbe submited to the Senate members for their information at leastten
instructional days beforetheCourrcil votes.

ARTICLE X
COMMITTEES Committees may becreded at thediscreion of theCourcil. TheExeautive
Courril shall appointthefaculty membersto any committee requiring Senate membershipor
representation.
At thebeginning of ead fall semester, the Courxil shell seled four Courcil members who
will serve with the President as a Committee on Committees. This five-member
committee shell recommendto the Courril the Senate membersto serve onall
committees.
Thepower to appoint Senate membersto all committees shall residewith the Courcil asawhole.
Since personrel matters are discussd, the medings of the Committee on Committees shall not
be open to anyonewho is nota member of that committee
CAMPUS COMMITTEES Eac campusof City College of San Francisco may establish a
Faaulty CampusCommittee (as defined in the by-laws) to ded with locd siteissues. Members
of thesecommittees shell beseleded by thelocd faculty.

ARTICLE XI
REMOVAL OF AN OFHCER Any office of the Exeautive courcil may beremoved from
office by amotionmade by amember of the Execautive Courcil which is properly seconded
and pas=d by atwo-thirdsvote of thosemembers of the Exeautive Courcil castingvotesin a
secrd ballot. A proposl to removean officer mustappea on the agendaestablished prior to
themeding in which it will beconsicered. Replacement of an officer will bemadeacarding
to Article VI of this Constitution.
REMOVAL FROM EXECUTIVE COUNCIL A voteto recdl any member(s) of the
Exeautive Courcil may beiniti ated by a petition signed by 150 members of thefaculty and
presented to the Exeautive Courxil.

Therecdl votewill take place by secrd ballot of the Senate within three weeks. A two- thirds
voteof thevalid ballots castwill berequired to recdl any member of the Exeautive Courrxil.
Replacaement for arecdl ed member of the Exeautive Courrcil will bemadeacardingto Article
V, unlessmoare than three vacancies are creded, in which casea spedal eledionwill beinitiated
within three weeks.
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City College of San Francisa Bylaws of The Academic Senate

Amended May, 2011
ARTICLEI

For the purpose of implementing Article Il of the Constitution, Senate members will be
consicered to belong to the department in which they spend the greaest portion of their
professiora time. The departments are constitued as listed below; this list may berevised

by the Courcil .*

Administation of Justice/
Fire Science

Aeronautics

African American Studies

Architedure

Art

Asian American Studies

Asian Studies

Astronomy

Automotive/Welding/
TradeSkills Tedhnologies

Behavioral Sciences

Biologicd Sciences

BroadcastEledronicMedia
Arts

Business

Caree Development/
Placement Center

Chemistry

Child Development/
Family Studies

Compuer Science
Tednolagy

ARTICLEI

Consuner Educaion

Coungling Services

Culinary Arts/Hospitlity
Studies

Dental Assisting

Disabled Students
Prog./Senv.

Earth Sciences

Engineeiing and Technology

English

ESL

Environmental Horticulture/
Floristry

EOPS

Fashion

Film

Foreign Languages

Gay/Lesbian/Bisexual
Studies

GraphicCommuncaions

Hedth Care Technology

Hedth Science

Interdisciplinary Studies

Journalism

*Revised 5/01/02

Labor Studies/
Apprenticeship

Latin American Studies

LeaningAssisance

Library Information Tech

Library Serices

Mathematics

Music

Nursing

Older Adults

Philippine Studies

Photagraphy

Physicd Educaion/Dance

Physics

Radiologic/Imaging
Tednolagies

Social Sciences

Student Hedth Services

Theare Arts

Transitioral Studies

Vocational Nursing

Women's Studies

Spedal Assgnment Faaulty

1) A Regular Plenary, Spedal Plenary, or Speda Meding shall bedefined asan official meding
of the Senate asawhole. Any of thesemustbeheld onan officia College cdendar day.

2) If theSenate cdls a Speaal Plenary, theDistrict will beasked to cancd classesandthe
meeing® agendawill beopen to resolutionsfromthefloor.

3) If theSenate cdls a Spedal Meding, classes continueto med and theagendais fixed (cf.

ConstitutionArticle V11).

4) Only Senate members may vote.

5) A quaumat aRegular Plenary, Spedal Plenary, or Spedal Meding shall consistof the
members present if notification of the meding has been given seven daysin advance Any
Regular Plenary, Spedal Plenaty, or Spedal Meding cdled by the Courcil with lessthan seven
days'notice shell bedefined as an Emergency Speda Plenary or Emergency Spedal Meding, at
which quaumshall consistof more than 12.5percent (oneeighth) of themembers of the

il
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Senate.

6) Anymember of the Senate may requestthat the signatures on a petition (cf. Constitution

ArticlesVII, 1X, XI) bevalidated within areasorable anountof time by the Shared
Govemance Office or theHuman Resouces Office

ARTICLE I

A quaumof any meding of the Courcil or any committee of the Senate shall beamajority of
themembersthereof.

ARTICLE IV

All medingsshall becondLcted in acordance with Robert's Rules of Order, Revised.

ARTICLEV

TheCourril is autharized to establishits own rules and procedures and to seled, upon
nomiration by the President or designee§), oneor more Parli amentarians,who may but need
not otherwisebeaffili ated with CCS, for consultion and advice pertaining to such rules and
procedures. Parli amentarianswho are Courcil membersretain all Constitutioral rightsof
membership,such as making and votingonmotions.

ARTICLE VI

Members of the Courril are expeded to attend all Courcil medings. Memberswho are absent
excessively or whotake aleave of more than two monthsduration may bedeeamed by the
Courxil to have resigned, andtheir seaswill befill ed under theprovisionsof Article V of the
Constitution.

ARTICLEVII

1)
2)

3)

4)
5)

6)

7
8)

9)

Senate committees shall eled their own officers.

Eadh committee secreary or chairperson,in addition to sendingnotices of committee medings
to al committee members, shall also send copies of the notices to the President of the Courxil.
Each committee secraary shall kegp minutes of all committee medings, including the names of
all memberswhowere present and all members whowere absent, and shall furnishacopyof the
minutesto every committee member and to the President of the Courxil.

Reports made by committees to the Courril shall bein writing andin suficient copies sothat
every Courcil member may have acopy.

Any Senate member may attend any meding of a Senate committee except when personrel
meattersare discussd.

No committee or committee member is autharized to make recommendationsto the
Administation or Board of Trusiees without prior Courcil approval. (Thisshall notbe
interpreted to prevent faculty members of bipartite or tripartite committees fromfunctioningas
members of thosecommittees to thefullest extent possibé.)

TheCourril may set thelength of tem of service onany committee

A committee member who is absent from three consautive medings of thecommittee shell be
deamed to have resigned and shall no longer be countied in determining whether a quarum is
present, beginning with thethird consautive absence

Members may beappointd to acommittee at any time.

10) TheAcademic Senate's representative to the College Advisary Courril (or its successor

organization) stell bethe President of the Academic Senate or his/her designee

ARTICLE VI
1) Thefaculty asdefined in Article I, Sedion B of the Constitution,may form acommittee at

ead of thevariouscampuss of the City College of San Francisco, heranatter, to bereferred
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to as (insert nameof loca campus)Faaulty CampusCommittee

2) Ead Faaulty CampusCommitteeis authaized to: discussissies regarding mattersthat
diredly affea thewelfare of that particular campusfaculty (e.g., parking, roomassgnments,
public safety, equipment, faculty lounges, etc.), and to cooperae with thelocd Student
Courril.

3) Ead Faaulty CampusCommittee is autharized to establishits own bylaws, which shall notbein
conflict with the Constitutionof the Academic Senate.

ARTICLE IX
Thereis no proxy voting except when required by applicable law, such as in cases of corfli cts with

religiousobservances.
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College Of AlamedaAcademic Senate Constitution
PART 1: ORGANIZATION OF THE FACULTY

ARTICLE 1:Name
This organization shall be known as the College of Alameda Faculty, hereinafter referred to as the

Faculty.

ARTICLE II: Membership

Membership shall include any certificated employee at the College of Alameda whose terms of
employment do not demand a supervisory or administrative credential and who is not declared as
holding a management position.

ARTICLE lll: Powers

Section 1:
Subject to the laws of the State of California and the regulations of the Peralta Community
CollegeDistrict, and relevant collective bargaining agreements, the Faculty shall be the
sole body of faculty members, as defined in this Constitution, at the College with power to
perform the duties enumerated in this Article and any such not stated hersim, but
enumerated in the State of California Education Code. The Faculty may delegate all or part
of its power to the Academic Senate.

Section 2:
The Faculty shall participate with the College of Alameda administrators, the Peralta
District administrators hie Board of Trustees and the faculty collective bargaining
representative in the formation of policies in educational areas including, but not limited to
the powers enumerated in this Article:

A. Professional rights and responsibilities (academic freedoicak#tandards)

B. Professional standards (Professional competence)

C. Professional personnel polices (criteria for personnel selection and retention,
evaluation, assignment, teaching load, tenure, sabbatical leave, and administrative
personnel policies)

D. Academc policies (development and expansion of curriculum, admissions,
honors, graduation and degree requirements, retention of students, textbook policy,
library and learning resources policies)

E. Student personnel policies (general counseling philosophy, comigmpline,
general matters pertaining to student activities and welfare)

F. Institutional Philosophy

G. Educational expenditures (budget planning, building planning, long range plans)

Section 3:
The faculty shall perform an advisory function in the apgheadf policy and in other
matters relative to the general welfare of the College and the District.

Section 4:
The Faculty shall delegate its powers to the Academic Senate, within the limitations set
forth in PART 1, ARTICLE 1V, and except for those it ynehoose to reserve to itself.

ARTICLE 1V: Organization
Section 1:
Meetings of the Faculty:
A. May be called by the President of the Academic Senate.
B. May be called by onthird of the members of the Academic Senate.
C. May be called by a petition signed byledst fifteen members of the Faculty.
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D. Shall be presided over by the President of the Academic Senate or his/her
representative.
Section 2:
A. Any calls for a meeting of the Faculty under the provisions of PARTS B and C of Section
1 must be made to the Presid of the Academic Senate. The date and time of any
meetings of the Academic Senate shall be set by the Senate President, not less than two nor
more than five instructional days after the call (summer session excluded).
B. An agenda must include any itenegjuested in writing by those calling the meeting under
the provisions of PARTS B and C of Section 1.
C. The date, time, and agenda for any Faculty meeting shall be publicized by the Senate
President at least two instructional days prior to the meeting.
Sectio 3:
Any meeting of the Faculty shall be open unless a majority of those present vote to close
all or parts of that meeting or any subsequent meeting tdatoitty members.
Section 4:
A quorum shall be onthird of the membership of the certificatedrtdeed Personnel. A
guorum must be present for the Faculty to conduct its business.
Section 5:
Resolutions which indicate the positions of the Faculty may be passed by a majority vote
of those present and sent to the Academic Senate.
Section 6:
An action which has been initiated by the Faculty shall be binding on the Faculty and
Academic Senate and be carried out when (1), favorable votes on the action are cast by a
majority in a Faculty meeting, and (2), favorable votes are cast by a majority vbee of t
Faculty voting in a secret ballot conducted not earlier than three instructional days but not
later than one instructional week after this faculty meeting. In case of conflict, (2) will
prevail.
Section 7:
An action determined upon or taken by the deraic Senate shall be prevented from
going into effect or shall be rescinded when (1), negative votes on the action are cast by a
majority in a faculty meeting, and (2), a majority of the Faculty voting casts negative votes
in a secret ballot conducted nater than one instructional calendar week after this faculty
meeting. In case of conflict, (2) will prevail.
Section 8:
Robertés rules of Order shalll prevail i n
this Constitution or suspended by a majovitye of those present.

PART Il: REPRESENTATIVE BODY OF THE FACULTY: THE ACADEMIC SENATE

ARTICLE I: Name
This body shall be known as the Academic Senate of the College of Alameda

ARTICLE |I: Membership
Section 1:
Those eligible for election to the AcaderSienate shall be members of the Faculty as
specified in PART 1, ARTICLE Il and within the designations enumerated below.
Section 2:

Four (4) regular contract representatives elected by Division One and Librarians.
Four (4) regular contract representatiedected by Division Two.

Two (2) regular contract representatives elected by Student Services Faculty.
Two (2) regular contract representatives electddrge by and from the futime
faculty.

ooy
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E. Three (3) representatives elected by and from thetipagf norrcontract faculty who
are not serving on the Academic Senate at another Peralta College.
1 One from Division One,

1 One from Division 2 and
1 one atlarge
Section 3:

A. The terms of the office for members of the Senate shall be two years. Areas
representetdy more than one senator shall, as much as possible, have overlapping
terms, some being elected in odd numbered years and the rest in even numbered years.
In case a senator is selected to fill a vacancy, the term served will be that of the senator
replacd.

B. The start of the term of office for newly elected Senators shall be July 1.

ARTICLE lll: Elections
Section 1:

Elections of Senators and Officers shall be held during Spring Term of each year.
Section 2:

A. The Senate shall appoint an Election Committerefe (3) who are not candidates
for any Academic Senate seat. The Election Committee will be responsible for the
mechanics of the election of senators. Senators should make every attempt to get full
division or area participation in the process of nmatibns.

B. Nominations for each are shall be done by petition signed by the nominee and one
other faculty member as described in Part Il, Article Il, Section 2, at least ten (10) days
before an area election.

C. Each faculty member within an area will be giwelist of candidates at least one week
before an election is held.

1. Any regular faculty member, who is assigned more than 50% in a division or area,
has a vote in that division or area.

2. When a regular faculty member Ot@et i me i s equ
areas, said faculty member shall select one division or area in which to vote.

D. Voting shall be by secret ballot, if more persons than the number of vacancies in that
are or division are nominated. Voting shall be on two consecutive instructional days
Balloting will not be conducted for uncontested races.

E. The candidates, equal to the number of vacancies, who receive the highest number of
votes shall be elected. If there are vacancies of differing term lengths within one area,
the candidate with theadghest number of votes shall receive the longest term.

F. Inthe event of a tie vote for a Senate seat, there shall beddf miection until one
candidate receives a plurality.

Section 3:

A. A division or area senator may be removed upon
1. the petition of 30%f the Faculty within the division or area,

2. followed by an affirmative vote (over whether to remove the senator) of at least
51% of the total faculty within the division or area represented by the Senator
within one month of receipt of the petition by tBenate.

Should the vote be less than 51% the senator shall remain in place; whereas if the
recall vote succeeds the Senate President shall appoint a new senator.

B. All voting in recall elections shall be by secret ballot.

C. Avacancy occurring in the body mdpresentatives prior to the completion of a term ,
including senators on leave, shall be filled by appointment by the President with
approval of a majority of the Senate. Representatives appointed to fill a vacancy shall
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serve until the next election. Wh feasible, the President shall name a replacement
from the list of candidates of the previous election of that area.
D. Senate vacancies shall be filled within one month.
E. A vacancy shall be declared by a vote of the Senate when a Senator is absent for three

consecutive Senate meetings without legitimate circumstances. The Executive Council

(President, VicePresident, Secretary and Treasurer) shall name a replacement from
the list of candidates of the previous election of that area.
F. Replacements forsenatmrsn | eave wi |l | be for

t he
until the term expires, whichever comes first. Replacements shall be filled by
appointment by the President with approval of a majority of the Senate. When feasible,

period of

the President shall name a @@ment from the list of candidates of the previous
election of that area.

ARTICLE |V: Powers

The Senate shall speak for and exercise the powers of the Faculty in all matters, and its action shall
be binding on the Faculty and the Senate, except as pdavid®ART 1, ARTICLE IV, Section 6

and 7.

ARTICLE V: Organization of the Senate

Section 1:

A. The Senate Executive Council shall be the following: President;Rfiesident, Secretary
and Treasurer.
1. The President

Qualifications: Any fulltime faculty membr of the electorate may serve as

President.

Duties:

a. Preside over meetings of the Academic Senate, serve as a member of the
Coll ege Presidentds Council, Di stri

a.
b.
c.

d.

represent the Senate at meetings of the Peralta DBtrdact of Trustees

meetings and workshops. Reflect the views of the College of Alameda

Faculty

at the Presidentséo

Board of Trustees meetings and workshops.
All faculty appointments to College and Distri@immittees are to be

appointed by the President and approved by the Academic Senate.

Col

ege

The President shall serve asaficio member of all committees formed by

the Senate.

The President shall prepare an agenda which shall be distributed to all faculty

atleast seventywo (72) hours prior to each meeting of the Senate.

The President shall have the power to call special meetings of both the Faculty

Senate and the Senate committees.
During school vacations, the President has the power to make decisions on

behalf of the Senate subject to later approval by the Senate. If it is impossible

for the President to be present at above meetings, he/she shall delegate the
Vice President or his/her designated representative. At no other time shall
individuals or commiees make decisions on behalf of faculty without prior
consent and subsequent approval by the Senate.
Responsibilities:
Advocating for Faculty Interests
Promoting an Effective Relationship with the Board of Trustees
Maintaining Contact with th&cademic Senate for California Community

Colleges

Maintaining Effective Relationships with Other Governance Groups

——
(S—
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Developing Senate Participation and Leadership
Fostering Communication
Securing Resources to Ensure Faculty Success
Furthering Efforts tdAppoint and Retain Qualified Personnel
Insure that board rules, particularly those governing curriculum and hiring
processes, are adhered to both at the district and campus level.
2. The Vice President
i. Qualifications: Any fulitime faculty member of the ettorate may serve as
Vice President.

ii. Duties:

a. The Vice President shall assist the President and preside over the Senate in
his/her absence.

b. The Vice President shall serve asagficio member of all senate
committees.

c. The Vice President shall serve @ member of the District Academic Senate.

d. The Vice President will chair the Emeritus Luncheon Committee.

3. The Secretary
i. Qualifications: Any fulitime faculty member of the electorate may serve as
Secretary.
ii. Duties:

a. The Secretary shall hapeepared and distributed copies of the minutes of
previous meetings to all Senators at least twémty hours prior to
meetings of the Senate.

b. The Secretary shall be responsible for all official correspondence and all
official minutes of the Senate.

c. The Scretary shall perform those duties prescribed by the President.

4. The Treasurer
i. Qualifications: Any fulitime faculty member of the electorate may serve as
Treasurer.
ii. Duties:

a. The Treasurer shall keep a record of all Senate funds and accounts hnd shal
have the power (along with the Council) to authorize checks disbursing
these funds for purposes authorized by the Senate.

b. The Treasurer shall keep appropriate records of all Senate income and
expenditures, and shall provide periodic reports (a minimutwio& per
semester) to the Senate membership.

B. During school vacations, the President has the power to make decisions in consultation
with the Senate and subject to later approval by the Senate. If it is impossible for the
President to be present at abaveetings, he/she shall delegate the Vice President or
his/her designated representative. At no other time shall individuals or committees make
decisions on behalf of faculty without prior consent and subsequent approval by the
Senate. The Council will asst the President in all matters. During times when school is
not in session and/or when the Senate cannot convene for any reason, the Executive
Council will assist the President in making necessary decisions. All such actions must be
reported to the Serte for their information as soon as is feasible. During time when school
is not in regular session, a written report to senators and/or faculty will be made of any
significant actions taken.

C. The term of office for the elected Senate officers shall benvoi(2) years. No Senator
shall serve more than four (4) consecutive years in any one executive office.

Section 2:

—T@ ™o
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A. Nominations for President, Videresident, Secretary and Treasurer and the subsequent
election for those officers shall be made within thedse.

B. Nominations shall be made at least one Senate meeting prior to the meeting for the election

of said officers.

Nominations may be made by voice nomination, but must have the consent of the

nominee.

Voting shall be by secret ballot.

All faculty shallbe notified immediately of the results of the Senate election of the

Executive Council members.

Section 3:

A. If the Senate President is temporarily unable to perform the duties of the office, the Vice
President shall assume the duties.

B. IntheeventofaPresdent 6 s resignation or inability to pe¢
period of six or more consecutive weeks, the \Reesident shall succeed to the
Presidency for the unexpired part of the term of office and the Senate shall then elect
another VicePresident for the unexpired part of the term.

C. If during the term of office of any other Senate officer, such officer is temporarily unable
to carry out the duties of the office, the President, with the consent of a majority of the
entire Senate, shall apipt another senator to serve temporarily in that office, until such
time as the officer is able to resume duties.

D.In the event of an officerb6s resignation or in
period of six or more consecutive week® 8enate shall then elect another Senator to that
office for the unexpired part of the term.

Section 4:

A. The Executive Council of the Senate shall prepare the agenda for Senate meetings. Such
agendas as well as announcements of Senate meetings shalidbands of Senators at
least two days prior to a Senate meeting. A schedule of meetings will be announced at the
beginning of each term.

B. The President and Vieeresident shall represent the Faculty on the District Academic
Senate. The Executive Counciledrappoint the two alternate delegates to the District
Academic Senate as well as representatives from the faculty to all other College of
Alameda and Peralta committees. (As wide as possible selection of faculty shall be made.)

Section 5:

A. There shall bat least ten meetings of the Academic Senate scheduled during an academic
year. Additional meetings as needed may be called by the President or by petition of 50%
of the members of the Academic Senate.

B. Senate meetings, including Executive Council meetisigal] be open to all Faculty
members. Notfaculty guests may attend Senate meetings with the approval of the Senate.

C. A quorum shall be majority of the entire membership of the Academic Senate. A quorum
must be present in order for the Senate to vote tonaitems.

D. Robertdés Rules of Order shal liunfesseusgparidédd i n al | A
by a majority vote of the Senate.

PART Ill: _Amendments

Amendments to this Constitution may be initiated in the same way that any other motions are
initiatedby the Academic Senate [ref. PART Il, Article V, Section 5, Item D] or may be initiated
by members of the Faculty calling for a general meeting of the Faculty as provided in PART I,
Article IV, Section | of the Constitution. Proposed amendments adoptiw B®ycademic Senate,
following its usual rules for passage of motions or adopted by the Faculty in a general meeting
following its usual rules for the adoption of motions, shall be in written form to the Faculty, and

mo O
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shall be adopted when the favorabléegocast by secret ballot equals or exceeds a majority of the
voting Faculty.

PART IV: Ratification

This Constitution shall become operativken ratified by a majority of the voting Faculty and
shall remain in effect until a subsequent Constitution is adopted by a majority of the voting
Faculty.
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College d Marin Academic SenateConstitution

PREAMBLE

WHEREAS Assembly Bill 1725 (Chapter 973tatutes of 1988) enacted a new structure of
community college governance; and

WHEREAS AB 1725 granted responsibility to the Board of Governors of the California
Community Colleges to establish minimum standards designating procedures to be
established bgoverning boards of community college districts to ensure faculty the right
to participate effectively in district and college governance [Ed Code S 70901(b)()(E)];
and

WHEREAS said regulations were adopted by the Board of Governors Ju, 1890 [Tite 5,
Cal Code of Regulations, SS 53288205]; and

WHEREAS said statutes and regulations define new terms, create new duties, assign new powers,
create new procedures, and create new delegations of authority, it becomes necessary and
convenient for the flikime faculty to establish a new academic senate with a new
constitution. [Title 5, Cal Code of Regulations, SS 53200(b); 53202].

ARTICLE |

ESTABLISHMENT
There is hereby established the College of Marin Academic Senate. It is the intention that
said Sena have and exercise all the powers and responsibilities vested in it by law and
regulation and district board action. The Appendix below states the regulations currently
enacted by the Board of Governors of California Community Colleges as of the date set
forth. It is the intent of the Senate formed herein to have and exercise all additional powers
hereafter granted by law or regulation or district board action without further faculty action
unless such law or regulation requires such referral to thrhdlfaculty. [Title 5, Cal
Code of Regulations, SS 53200(c); 53201; 53202(a, ¢, d); 53203; 53204]

ARTICLE I

Section 1. COMPOSITION
The Academic Senate shall consist of fifteen faculty members. Eleven members shall be
full-time faculty, three members shiaé paritime credit faculty and one member shall be
a noncredit faculty. Each member shall be elected at large. If a Senate member's
employment classification changes, said member's seat shall become vacant upon receiptof
notice from the administratioof such change. [Title 5, Cal Code of Regulations, SS
53200(a); 55201; 53202(c) and (d)]

Section 2. TERM OF OFFICE
Senate members shall be elected by secret ballot for a term of two years. Eight of the
members shall be elected hi evambered calendar ges, and seven shall be elected in
odd-numbered years. Those holding office under the current constitution whose terms have
not expired or been vacated by resignation or removal shall continue in office under this
constitution until the expiration of theurrent term. Those positions now vacant under
the existing constitution shall be filled under the terms of this constitution. Thereafter, all
terms shall be for two years. [Title 5, Cal Code of Regulations, S 5302(c)] In the event of a
death, disabilityresignation, conviction of a crime, or other event resulting in a vacancy,
the position shall be filled by appointment by the Senate President, with the advice and
consent of the other members of the Senate. The Senate President shall solicit names of
cardidates from the Senate members and other appropriate sources. The replacement
senator shall serve for the balance of the term of the vacated office. [Title 5, Cal Code of
Regulations, S 53202(c)] In the event of a senator's being absent without good cause
shown for three or more consecutive meetings, or for more than 40% of the meetings in
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any six month period, the office shall be deemed vacant by resignation. The remaining
members shall so declare on the record and proceed to fill the office. [TitleGod=aof
Regulations, S 53202(c)]

Section 3. OFFICERS.
There shall be a president, a vim@sident, a secretary, and a treasurer to be selected as set
forth herein, and will serve for a term of two years, assuming senate membership.
PRESIDENT. The Predént shall be elected by the academic senate from among its
members. The President may vote on all matters except disciplinary actions by the Senate
directed at the president, and upon ceasing to hold the office of President shall continue as
Senator for ay unexpired term. The President shall serve as the Senate's representative
during intersessions, including summers. [Title 5, Cal Code of Regulations, S 53202(c)]
THE PRESIDENT shall be the presiding officer and, with the advice and consent of the
Senatethe appointing officer. He/she shall sign all official documents representing official
actions of the Senate. [Title 5, Cal Code of Regulations, S 53203(f)] The president may
delegate specific acts to other senators.
VICE -PRESIDENT. The vicepresident shHhbe elected by the Senate from among its
members. The viepresident shall fill the role of president and exercise the powers of the
president in the event of the disability or absence of the president.
SECRETARY. The secretary shall be elected by thage from among its members. The
secretary shall see that accurate minutes of Senate meetings are made and preserved. The
secretary shall be the keeper of the Senate seal, if adopted. The secretary shall be
responsible for receipt and safekeeping of diti@l correspondence directed to the
Senate. The secretary shall attest the president's signature when required. The secretary
shall be the election officer of the Senate and shall see to the preparation of election
notices, postings, preparation of bédloand counting of ballots, and shall certify election
results to the Senate. In the event the secretary is seelatertion to the Senate, the
president shall appoint an alternate election officer.
TREASURER. The treasurer shall be elected by the &fram among its members. The
treasurer is responsible for the collection, investment, and safekeeping of all funds or
financial instruments entrusted to the Senate. The treasurer shall prepare financial
statements to be submitted to the Senate showingutient balance of all assets and
accounts chargeable to the Senate upon request of any senator. If required by law or Senate
action, the treasurer shall obtain a surety bond at Senate expense. [Title 5, Cal Code of
Regulations, S 53202(c)]

ARTICLE 11l

BYLAWS
The Senate shall have the power to adopt bylaws, not inconsistent with law, regulating the
conduct of meetings; the form of the agenda; the time and manner of giving notice of
meetings and elections; the form of ballots; the form of election miatetia creation,
composition, duties, responsibilities, and duration of committees; quorums; required
majorities in voting; rules of procedure; and such other rules it deems necessary and
convenient for carrying out its powers. The Senate shall holdaregdetings every
Thursday of each month while school is in session. In the event such a Thursday is a
college holiday, no regular meeting shall be held. Meetings shall commence at 12:45 p.m.
local time. If the need arises to change the date and timeeting® from that specified
above, this shall be accomplished by a majority vote of the Senate and will not require an
amendment to the constitution. The bylaws shall specify the manner of scheduling and
noticing special meetings. [Title 5, Cal Code of Ragians, S 53202(c)J

ARTICLE IV
ELECTIONS
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Election of senators shall take place no later than the last week in April of each year.
Election shall be by mail ballot. To be counted, ballots must be received by the close of
business of Friday of the firstlfuveek of May. All elections shall be by secret ballot.
[Title 5, Cal Code of Regulations, SS 53202(a); 53202(c)

ARTICLE V

AMENDMENTS
This constitution may be amended by majority of the faculty voting at an election called
for said purpose. The positiafithe Senate on each amendment shall be included on the
ballot. Such position statement shall not exceed 300 words. An opposing statement,
subscribed by any futime faculty member and not exceeding 300 words, shall also be
included on the ballot. Eaclaltot shall include a clear and concise statement of its scope
and effect. [Title 5, Cal Code of Regulations, S 53202(c)(l)] Amendments may be
proposed by the Senate, or any 15 faculty members, in writing.

NOTICES
The Senate shall have a designated maifooreceipt of mail. The Senate shall provide in
its bylaws for the number and location of places for posting of public notices of its
business.

PUBLIC MEETINGS AND RECORDS
The Senate shall comply with all public meeting and public record laws nosiatant
with laws pertaining to academic senates.

ARTICLE VI

RATIFICATION
This constitution shall be adopted by majority vote of all faculty members voting. Upon
certification of the vote showing such adoption, this constitution shall take effect. The
existing constitution shall be repealed. All contracts, agreements, and appointments
existing at the time of adoption of this constitution shall remain in effect until and unless

revoked or amended by the new Senate. [Title 5, Cal Code of Regulations, S§)5320
53204]
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COLLEGE OF THE CANYONS BYLAWS of the ACADEMIC
SENATE

ARTICLE | i MEMBERSHIP
Section A- The Electorate
1. TheElectorateshallconsist otenuredandtenuretrack Facultyasdefinedin Article 111 of
the AcademicSenateConstitution(hereinaftefit @enst i t uti ono) .
2. Voting memberf the AcademicSenateshallbe selectedy andfrom the Electorate.
3. A maximumof threeAdjunct Faculty Membershallbe electedasvoting membergo the
Academic SenatgerAtrticle IV of the Constitution.

ARTICLE |l i RESPONSIBILITIES
Section Al Statementof General Duties andExpectations
The AcademicSenatestrivesto ensuresharedyovernancefaculty representatiomndthe successful
developmenbf academistandards.Thereforefaculty electedo serveasmembers of the Academic
Senate, and thogaculty membersvorking on behalf ofhe AcademicSenate,shallmakeevery
attemptto adhere to the ruleandexpectationdisted hereid conducting duediligencein all matters
broughtbeforethem,while adhering to the highedegree oprofessionalbehaviorin carrying outthe
dutiesbestowed upon thetyy theElectorate.

SectionB i Duties of President
1. ThePresidenshall prepar¢heagendaof all regularandspecialmeetingsof the
AcademicSenateposteach agenda compliancewith the Brown Act, and distributeeach
agenda to all Senatorstaetime of public posting.
2. ThePresidenshall presidet all meetingsof the AcademicSenate.
3. ThePresidenbr adesignatedsenatoishallrepresenthe AcademicSenate at all
Board of Trusteemeetingsas wellas relevant district antbllegemeetings.
4. ThePresidentin consultatiorwith the Academic Senatshallappointfaculty
membergo represent thé&culty incollegewide committees.
5. ThePresidenshall managall incomeand expensescurredby theSenate.
6. ThePresidenbr theP r e s i dit®gnesidal attend-all andSpringmeetingof the
CaliforniaCommunityCollegeAcademicSenate andegionalCommunityCollege Academic
Senatameetings.
7. ThePresidenshallchairall meetingsf the ExecutiveCommittee.

SectionC i Duties of Vice-President
1. TheVice-Presidenshallpresideover meetingsof the AcademicSenate irthe
Pr esiabseme. 0 s
2. TheVice-Presidenshallassumehe dutiesof the Presidentf the Presidenvacates the
Office of the Presidencguring hisor herterm. The Vice President shalssumehe duties of
thePresidenbn an interimbasis upon the requesitthe President.
3. TheVice-Presidenshallassist thdPresidenand perfornother dutiesasassignedy the
Presidenat AcademicSenate ané&xecutive Committe®eetings.The Vice Presidenshall
attendall meetingsof the ExecutiveCommitteeandAcademicSenate.
4. TheVice-Presidenshallmakeeveryeffort to attendthe nextscheduledeadership
conferencefferedby theStatewideAcademicSenate, if h@r she has not already
attendedsuchconferencetleastoncepreviously.

SectionD - Duties of the PresidentElect
1. Any membernof the Electoratenvhois electedo serveasPresidenbf the Academic Senate
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will bedesignatediPresidentlect .ThePresidentElectis essentiallythe Presidentn
waiting whoseterm shallbeginuponconfirmationof saidelectionresultsby the Academic
Senate andnd on thdirst day ofthe subsequentonthof July in whichtheyassumehe
dutiesof the Presidency. If theresidenElectalsositsas amemberof the currentermof the
AcademicSenate, then har shemustfulfill all duties assignedand shall not negletheir
current position othe Senate iranticipationof assuminghe Presidency.

2. ThePresidenElectshallmakeeveryeffort to attendall meetingsof the Academic
Senate t@ensurean effectivetransitionto leadership.

3. ThePresidenElectshallmakeeveryeffort to attendthe nextleadershigonference
offeredby theStatewideAcademicSenate, if h@r she has not alreadftendedsuch
conference.

4. ThePresdentElectshallmakeany and albttemptso attend ateastonemeeting of the
Board ofTrusteesf the SantaClarita CommunityCollegeDistrict during his or her termas
Presidentlectandbefore heor sheassumeshe duties of the Presidency.

SectionE - Duties of the PastPresident
1. The PasPresidenshallprovidesupportandexpertiseto the President.
2. The PasPresidentactingasparliamentarianshallrecommendarliamentary
proceduresisprescribedn theR o b e RuleofOrderor anyotherpariamentary
authorityadoptedoy theAcademicSenate.In theabsence athe PasPresidentthe
Chair of thePolicy Committeeshallserve aparliamentarian.

SectionF - Duties of Senators
1. Division Senators
a. Attendance- SenatorservingasDivision Representativeshall attendand
activelyparticipatein all regular andgpecialmeetingsf the AcademicSenatelt is
theS e n a tegponéilslity todevelopa workschedulearoundtheS e n a teqularly
scheduledneetingtime.
i. Absencei Division Representativeshall makeany and alkffort to
secureanalternateRepresentativifom their respectiveadivisionin
advance ofnyanticipated absendeom a scheduledheetingof the
AcademicSenate.
b. Appointments - All Division Representativeshall be eligible for and should
anticipateappointmento atleastoneAcademicSenate standingommitteeor ad hoc
committeeperacademig/ear.
C. Liaison Duties - Senatorservingas DivisionRepresentativeshallbe the liaison
betweertheir representationareasandthe AcademicSenate. Senatorshallexplain
AcademicSenateagendanaterialto their constituents and presentttte Senate
concerndgrom their affectedareas.
2. At-Large Senators
a. Attendance- SenatorservingasAt-LargeRepresentativeshallattendand
activelyparticipatein all regular andgpecialmeetingsof the AcademicSenatelt is
theS e n a tegpon8ilslity todevelopa workschedulearoundtheS e n a tequlérly
scheduledneetingtime.
b. Appointments - At-LargeRepresentativeshallbeeligible for and should
anticipatebeingappointedo represenainyacademidivision lackinga Division
Representative on thcademicSenate.
i. Absencei At-LargeRepresentatives shallakeany andall effort to
secureanalternateRepresentativfom the Electoratan advanceof any
anticipatedabsencdrom a scheduletheetingof the AcademicSenate.
C. Liaison Duties - SenatorservingAt-LargeRepresentativeshallbethe liaison
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betweerthe full Electorateandthe AcademicSenate. Senatoshallbe prepared to
explainAcademicSenateagendanaterialto their constituentsnd presento the
Senate concerns froamy affectedcampusarea.

SectionG - Transition Duties
1. Itis theduty of the President and tliresidenElectto:

a. Schedulaatleasttwofi tnrsai t i 0 n avhenebythd outgoiggiPresident
informsandprepares th@residenElectregardingongoingmattersof professional
concern and\cademicSenatéusinesas wellas debriefshe PresidentElecton
typical procedural requirements the Office of the Presidency.

b. Ensurethe PresidenElecthaskey accesso the physicabffice spaceassignedto
the AcademicSenate as well dbe overalfresource®f the AcademicSenate.

c. Ensure aneetingof the President, Presidefilect,andExecutiveComnittee to
ensureseamlesgransitionof AcademicSenate business.

d. Jointly attend ateastonemeetingof the Board of Trustees dfe Sant&larita
CommunityCollegeDistrict.

ARTICLE Il i MEETINGS AND SENATE PROCEDURES
Section A- Ralph M. Brown Act

1. Noticeof the agenda shableposted in a public place l#ast72 hoursbefore any
meeting.except in aremergency. All special @mergencyneetingsshallcomplywith the
noticerequirementgor anemergencyneetingunder theRalph M. Brown Act.
2. All meetingf this organizatiorshallbe public meetingsNo meetingor executive
session othis organizationpr anycommitteeor subcommitteemeetingof this
organizatiorshallbe closedto the public exceptto discuss gersonnematter,or to discuss
litigation in which theAcademicSenate is involvedyr maybe involved.
3. All Votes shallbetakenin accordancevith the Provisionsof the Brown Act.
4. ThePresidentnay put themeetinginto executivesessiorasprescribedn The Ralph
M. Brown Act.

SectionB i Meeting Proceduresand Standing Rules

1. Meeting Procedures
a. Except aotherwiseprovided,themostrecentR o b e RulesdfOrdershall
governmeetingprocedures.
b. All votes shallbetakenby voice, rollcall orsignedballot. All ballots shall beheld
for oneyear and bavailable fompublicinspectionat anyreasonabl®dusinesshour.
The Senate shall not takeyactionby secretallot, whetherpreliminaryor final.

2. Standing Rules
a. TheAcademicSenatanayadopt Standing Rules tmplementthe intent and
purposes of thedgylaws.
b. StandingRules shalbe adoptedby a majority vote of theAcademicSenate.

ARTICLE IV 1 ELECTIONS
Unlessotherwiseassignedy amajority of the AcademicSenate, thadministratiorof all elections
outlinedin Article IV of the AcademicSenateConstitutionshallbe conducted by th&lections
Committeeof the AcademicSenate.

ARTICLE Vi COMMITTEES
Section A- Committee Membership Eligibility
All faculty areeligible to serve orcommitteeof the AcademicSenate.
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SectionB - Standing Committees
Membershipn standingommitteeshallbe approved by a majority votf a quorum othe
AcademicSenate. Thetandingcommitteesare:
AcademicStaffing Committee
AcademicStandard€ommittee
BoardPoliciesand Procedures
Constitutionand BylawsCommittee
CulturalHeritageCommittee
Curriculum Committee
ElectionsCommittee
Equivalencie€Committee
. FacultyProfessionaDevelopmentCommittee
10.Honors ProgranCommittee
11. InterdisciplinaryCommitteeandCoffeeon the Side
12. ProgramReviewCommittee
13. ScholarlyPresentatio€ommittee
14. StudentLearningOutcomesCommittee

©CoNoO~WNE

SectionC i Collegial Consultation Committees
1 - Collegial ConsultationCommitteesareareflectionof thespirit andrequiremenbf AB
1725 sharedgovernance AB 1725 not onlyenablesbut demand$aculty participation in the
governancef mattersat the local districkevel. Doing so ensuresiecessarfaculty inputon
matters concerninthe developmenbf sound policy andmaintenancef quality academic
standards. Consequenthgtivemembershi@nd participation on sharegbvernance
committeess essentiato the chargeof the Academic Senate anthe missionof the District.
2 - Membershipon collegialconsultatiorcommitteeshallbe approvedy a majoiity vote
of a quorunof the AcademicSenate. Theollegialconsultatiorcommitteesare:

a. College Planning TeafCPT)

CollegePolicy Council

FacilitiesMasterPlan

EnrollmentManagement

Pr e s i Ablgsory ©osincil orthe Budget(PAC-B)
Technology

g. Health andSafetyCommittee

~®o0oT

SectionD - Ad Hoc Committees
The AcademicSenatemayestablisfi A-Hl o cc@mmitteeso accomplishspecifictasks.Upon
completionof these tasks, thesemmitteesnaybe dissolvear approvedis astandingcommittee.
Membershipon adhoccommitteeshallbeapproved by a majority votsf a quorumof the Academic
Senate.

SectionE - Committee Chairpersons

1 - Committeechairpersonsnay be recommendetly theAcademicSenate President dry

thecommitteeand approved b majority of a quorunof the AcademicSenate.
Chairpersonsf standingcommitteeshallbe appointed foloneacademigearunless
otherwisedirectedby the operatingporocedure®f theassignedommittee.

2 - All termsof committeechairpersonshallcommencen thefirst day ofJuly

subsequertb their appointmentindconfirmationby theAcademicSenate.
Appointmentccurringafterthefirst of July maybe deemedetroactiveby amajority vote
of a quorunof the AcademicSenate.
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ARTICLE VI i AMENDMENTS
Section Ai TheseBylawsmaybeamendedy atwo-thirds vote ofa quorunof the AcademicSenate.

ARTICLE VII T ENACTMENT CLAUSE
Section AT Initial Effective Date
TheseBylaws shall beeffectiveuponapprovalby amajority vote of a quorunof the Academic Senate.

SectionB i Amendments
Amendmentgo theseBylaws shalbe effectiveupon approval by majority vote of a quorunof the
AcademicSenate.
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COLLEGE OF THE REDWOODS CONSTITUTION OF THE
ACADEMIC SENATE

Preamble
Fulfilling the Missionof Collegeof the RedwoodgCollege)is thejoint responsibilityof its Faculty,
Associate~aculty, AdministrationClassifiedEmployeesandBoardof TrusteesThe Facultyand
Associatd~aculty, who perfornthe primarytasks for whichthe Collegeis organizedyecognizeand
accepthisresponsibilityas essentiglarticipantsin makingandimplementingdecisions thaaffect and
enhanceducationapolicy and processTo dischargdully andeffectivelythis responsibilitythe
following Constitutionis adopted.

ARTICLE 1: SenateName
Theor gani z at iAcadeineSematmiee Collsge of the Redwoods (Senate).

ARTICLE 1l : SenatePurpose
Section 1. T h e S eprimaaty puipsse i20 provide the Faculty and AssociateFaculty of the
College with a representatiimdy that addresses, intimmely manner,academicand
professionamatters.
Section 2. To carry out itprimarypurpose, the Senate:
a. promotessommunication and understandiagnongthe Faculty,AssociateFaculty,
Administrators ClassifiedEmployeesBoard,and Students;
b. makesappropriateecommendationt and forwards resolutions to ti@ollege of the
Redwoods Board of Trustees (Board).

ARTICLE 11l : SenateElectorate
The Senateelectoratds composeanly of Faculty and Associatéacultyof the Redwoods
Community College District (District) where over hafftheir salary is paidrom either thefull -
time or associate salascales.

ARTICLE 1V : SenateMembership, Election, and Terms of Office
Sectionl.

All District FacultyandAssociateacultyareeligible for electiorto the Senate.

Section2.
Thefollowing units constituteinstructionaldivisionsasdefinedby

CollegeAdministration: Career& TechnicalEducation;Health,PhysicalEducation&
Athletics; Humanities)nstruction& StudentDevelopmentandMath, Science Social
Sciences.Forthe purpose of Senatepresentatiorthe Del Norte Campusthe Mendocino
CampusandEurekaCampusontteachingnstruction& StudentDevelopmentacultyshall
alsoeachbe consideredivisions. EachDivision shallelect one (1) Senator frorie
Faculty with amassignmenin thatDivision for everyfive Facultyin thatDivision. Each
division shallhaveatleastone Senatorshallnot exceedone Senatoffor everyfive Faculty,
andshallnot exceedhreetotal Senators. Thetime, place, andnannerof holdingelections
for Senatorshallbe determinedy eachDivision. The Senatshallbereapportione@ach
spring for thefollowing academigearbaseduponthe numberof Facultyin eachDivision
on April 15 of the currenacademig/ear.

Section 3.Associatd=acultyshallelecttwo SenatorsThetime, place, andnannerof holding elections
for Associate Facult$enatorshallbe determinedy the Associaté-aculty.

Sectiond4. Senatorsreexpectedo servea minimumof onetwo-yearterm.All termsend upon leaving
CollegeemploymentandsuccessoBenatorsnaybe electedo servethe unexpirederms.
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Senate electiorareheld,asnecessaryluring April eachyear.

Section5. Newly electedSenatorsissumetheir dutieseffectiveJuly 1 following their election.

Section6. In theeventof atemporarywacancytheaffectedDivision electsa substituteéSenatomwho
serveauntil the originally electedSenatoresumeser/hisduties. If a Senateositionis
sharedpnly oneof the Senators sharing the positinay participate at eacimeeting.

Section 7.The VicePresident|nstructionand StudentDevelopments anex-officio, nonvoting
memberof theSenate.

Section8. The Associated Students of Collagfehe RedwoodsSenateBoardmay appointone
studentepresentative to serve as arodficio, nonvotingmemberof the SenateThe
studentrepresentativehall servéor oneacademig/ear and be given @ainingby atleast
oneof the SenateCo-presidents prior to participating on the Senatee student
representative shall serve mmrethan two oneyearterms.

ARTICLE V: SenateOfficers and Election of Officers

Section 1.The officers of the Senatge Capresidentselected annually bg majority of the

membersligible to vote, excludingthe Co-presidentandex-officio, nonvoting

members.

a. Senate Ceresidents arelectedrom amongtenured Senators past present only.
Upon the election o Copresident, a new Senatmay be elected toepresenthe Co-
president 6s -[PresideseledvacatesinactivetermasS®enator.

b. TheSenateCo-president@annuallynamea Senate GpresidentdNominations
Committee(Committee) The Committeemust announcesenateCo-presicent
nominationso laterthanthe secondmeetingin April eachyear.

Section 2. Co-presidents serve ongarterms(July 1 to June 30) and may sea@election. Ce
presidents serve no more thainee(3) consecutiveerms.

Section 3. Either Copresidenmayberemovedoy amajority of thememberseligible to vote,
excluding the Ceresidentandex-officio, nonvotingmembers.Removal(recall)voteis
initiated by a removal(recall) petitionsignedby nolessthanone fifth of the Senate
membershipUponremoval,the Co-presidenis nolongera memberof the Senate.

Sectiod. A Co-president vacandsg filled by majority Senatevote atthe next regularly
scheduleenatemeeting followingthe effectivedateof the vacancy.

Section5. A Co-presidenelectedo fill avacancyassumeser/hisduties immediately
upon election.

Section 6. Of the Cepresidents, only thpresidingCo-president shall vote, and themly whenthe
votewill changeheoutcome.

ARTICLE VI: SenateDuties and Responsibilities

Section 1. The Senate is therimaryvoice of FacultyandAssociateéFacultyin academiand
professionamattersfor the College,andis empoweredo presenits views,resolutions,
andrecommendationdirectly to theAdministration,Classified EmployeesBoard, State,
and nationabrganizationsAccording toCaliforniastatelaw (Title 5), the Boardand/orits
designeamustrely primarily upon theadvice angudgmentof the Senate or reach mutual
agreementvith the Senate when developing policies onfthiéowing academiand
professionamatters:

a. Curriculum,includingestablishing prerequisites aplhcingcourseswithin
disciplines

Degreeandcertificaterequirements

Grading policies

Educationaprogramdevelopment

Standardsr policiesregardingstudenfpreparatiorandsuccess
Collegegovernancetructuresasrelatedto Facultyroles

~®o0OT
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Section2.

Section 3

Sectiord.

Section 5

Sectionb.
ARTICLE

g. Facultyrolesandinvolvementin accreditatiorprocesses

h. Policiesfor Facultyprofessional development activities

i. Processes for programview

j. Processes for institutionglanningand budgetievelopment

k. Otheracademiand professionahattersasmutuallyagreedipon between the
governingBoardand the Senate

Requestdor discussiorof theissuessetforth in Section Imaybe initiatedby Senatorsthe

College President, AdministratorsBoard members, Divisions, legitimate student

organizations, Classifiecmployees, Associatéaculty,or any Faculty.

Senate resolutionsgcommendations, views, and decisions are includdodeinppropriate

Senateminutes.The Senatdorwards resolutions and recommendations tdBiba@dand

expectsaresponsavithin thirty (30) days of receipt. ThBenateexpects anritten

communicatiorexplaininganyrejectionor amendment of Senate resolutions and

recommendations.

The Senateexpectghatany resolution and/or recommendation not respomaedhin

thirty (30) daysof receipt bythe Boardbe forwarded in g&imely mannerto ajoint

committee composeaf three (3) Boaranembersselected byhte Board President anthree

(3) Senatorselectedy the SenateCo-presidents for interestased principledmediationof

differences.

Except in aremergencyagenda itemsubmittedto the Senatenustbe receivedatleast

one(1) week priorto the nextregularlyscheduled Senataeeting.The Senate agenda is

the responsibilityf the Senate Cpresidents.

Theofficial minutesof Senateaneetingswill be postedanddistributedas required by law.

VIl : SenateMeetings

Sectionl.

Section 2.

Section3.

Section 4.

Section 5.

Section 6.

Section 7.
ARTICLE

The Senatshall meetat timesdesignatedn the Bylawsor whencalledby the Co
presidents.

In compliancewith the Brown Act, written notice of each Senateeetingandits agenda
shallbe posted and distributed at leasti¥dursprior to aregularmeetingor at least 24
hours prior to a speciaheeting. Onthoseoccasionsvherea Senatorparticipatesemotely
anddesiredo votevia telephoneor othertelecommunicatiomedium,an agenda shall be
posted at thdbcationatleast72 hoursprior to a regularmeetingor at least 24 houngrior
to aspecialmeeting.

All meetingsare open tohe public exceptclosedsessionaspermittedby law for
personnematters.

For purposes of the tenureviewprocess, th&enatewill close its meetinggo all but
tenuredSenatorsn orderto maketenurerecommendationt the Board. The tenured
Senatorgnayinvite byvote individuals to aid thenm their deliberations. A quorum

for this meetingmustconsistof a majority of thetenuredmembersf the Senate.

Unless otherwise statedtimis Constitution,a quorumconsistsof a majority of the
Senateanembershipexcluding exofficio, nortvotingmembersNo Senataneetings
maybe conductedvithouta quorum.

Non-membersnay speak whemecognizedy the presidingSenateCo- president during
the publiccommentsection of theneetingon noragendamattersor at thetime an agenda
itemis taken up by the Senate.

Senatemeetingsshall beconductedursuant to Roberts Rules of Order.

VIl : SenateConstitutional Amendments

Section 1.

Section 2.

Amendmentgo theConstitutionof the AcademicSenate othe Collegeof the Redwoods
maybe proposed by any Senator.
A proposecamendmeninust ban writing andmustbe presentedo the Senate at least
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one (1) week before a vote is scheduled orathendment.

Section3. An amendmenis adoptedvhen approved by two thirds of the Senatembershigligible
to vote,including thepresiding Cepresident and excluding exfficio, nonvoting
membersThe adoptedimendmenshalltakeeffectatthe nextSenatemeeting.
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Collegeof the Redwoods Academic Senate Bylaws

ARTICLE |: Officers
Sectionl. Officers: Theofficersof the AcademicSenate (Senate) shainsist otwo Copresidents.
Section2. Duties: The dutieof the Copresidentshallbe asfollows:
1. Topreside atll Senataneetings;
2. Tobenonvoting, ex-officio memberof all Senateeommittees;
3. To appointall faculty andassociatéaculty who serveasrepresentativesf the
facultyto District committeessubjectto reviewof the Senate;
To representhefaculty at thefollowing:
Boardof Trustee (Boardineetings;
College Councimeetingsand
Other Districtcommitteemeetingsasappropriate;
To maintaincommunicatiorwith the Chief Academic Officer andith the
President/Superintendeonh aregular basis;
To maintaincommunicatiorwith the Senate suppostaff andotherDistrict
offices;
7. Toprepare Senatmeetingagendasisprescribedy law; and
8. To postanddistribute Senatmeetingdocumentsasprescribedy law.

ARTICLE Il : Committees
The Senate shdilavethefollowing standingcommittees:Executive Committee Academic Standards
andPoliciesCommittee CurriculumCommittee Faculty DevelopmenCommittee Faculty
QuialificationsCommittee CRFO/Academic Senatéiaison Committee,Tenure Review Committee,
Associate~acultyCommitteeand Multicultural andDiversity Committee. For the purposes of
committee representatiorpleasereferto theConstitution othe AcademicSenateArticle 1V, Section 2
list of instructionaldivisionsasdefinedby College Administration.
Nonvoting,ex-officio committeemembersnay makemotionsandparticipatein discussionshutshall
not counttowardsa quorum. Substitutionswill notbeallowedon anySenatecommittee.
Sectionl. Executive Committee
A. Membership: ThethreeSenate memberdf the ExecutiveCommittee shalbe nominated
by the Copresidentandconfirmedby the Senateno laterthanthe secondegularmeeting
in thefall. Theyshallserveatermof oneyear. The Committee shakkonsistof the
following members:
1. The twoSenate Copresidentnd
2. Three Senatorgachfrom differentdivisions
B. DutiesandPurposes:
1. ToassistheCopresidentin coordinatingSenateactivities;
2. Tomake recommendations thefull Senate regardin§enateusiness;
3. Toassume other dutiesdesignatedrom time to time by the Senateand
4. To make decisionsn behalfof thefull Senateattimesother tharthefall andspring
semestersubject to théollowing:
a. The Executive Committemustinform the Senateof anydecisionsatthe next
scheduled&enate meeting.
b. The SenatenayoverrideanyExecutive Committee decisions.
C. The paver of the Executive Committeen this capacityis intendedio bealimited
power exercisednly when theSenatds not insession.
Section2. Academic Standardsand PoliciesCommittee

o T oA
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A. Membership: The termof eachfaculty memberjncludingthe chair,shallbetwo yearswith
staggerederms expiringluly1. The Committee shaktonsistof the following members:

1. The chairappointedby the Copresidentandconfirmedby the Senate;

2. Onefacultyfrom eachdivision, selectedy thedivision. If adivision choosesiot to
fill the position, theCopresidentsnayappointafaculty member fromanydivision to
fill thatvacancy.With the exceptiorf the chair,no divisionshallhave more than
two representatives.

3. One associatfaculty appointedby the chair;and

4. TheChiefInstructionOfficer/Chief StudenServicefficer (CIO/CSSO), who shall
serveasanonvoting,ex-officio member.

B. DutiesandPurposes:

1. Toaccepiassignmentfrom theSenateon issuesof academic standardand
policies;

2. Toresearchdiscussandmakespecific recommendatiorie theSenate regarding
resolution ottheaboveassignments.

Section3. Curriculum Committee

A. Membership: Termsof eachfaculty member jncludingthe chair,shallbetwo yearswith
staggerederms expiringluly 1. The Committeeshallconsistof the following members:

1. The chairappointedromtheC o mmi tnteraber§pastor presenby the
Copresidentandconfirmedby the Senate;

2. Onefacultyfrom eachdivision, selectedy thedivision. If adivision choosesot to
fill theposition, theCopresidentsnayappointafaculty member fromanydivision to
fill thatvacancy.With the exceptiorf the chair,no divisionshallhave more than
two representatives.

3. Onefaculty memberappointedby the Copresidentandconfirmedby the Senate,
with expertisdn distance educationhis member shakerveasa nonvoting,ex-
officio membemwith signatoryauthorityon Distance Educationcourseproposal
forms.

4. College ArticulationOfficer (AO), who shall serveasaregular,voting memberif
the AO is a faculty member.If the AO is NOT FACULTY, they shall be a
nonvoting,ex-officio member.

5. The ChiefinstructionOfficer/Chief StudenServicefficer (CIO/CSSO) or
designeewho shall serveasa nonvoting,ex-officio memberand

6. The CurriculumCommitteechairmayrequesttMIS Admissionsand Records
representativayho shallserveasanonvoting,ex-officio member.

B. DutiesandPurposes:The CurriculumCommitteeis concernedvith the developmenof
andcontinualimprovemenbf educationaprogramsandthe curriculum. The major
functions ofthe Committee ar¢hefollowing:

1. Tomake recommendations theSenateegardingadditions,
modifications,or deletionsto thecurriculum;

2. To advisethe Senateandtheadministratioronissueselatedto
curriculumandeducationaprograms;

3. To maintainanon-goingevaluationof the collegecurriculum;

4. Toassistn thedevelopmenandlongrangeplanningof theoverall
educationaprogramof the college;and

5. Toadvisefacultywho aredevelopinggroupingsof classesnto cohortsor other
linked units.

6. The specifidunctionsof the CurriculumCommitteeareto acton the following
proposals:
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Creation,modificationor deletionof programsgoursesgr certificates;
Revisionof a catalogdescriptiorto reflectchangesn thenatureof a course;
Changesn hoursand/orunits ofacourse;
Changesn therequirement®f anexistingcertificateor degreeprogram;
Changesn prerequisitesgorequisitesandrecommendegreparation;
Assignmenbf coursedo disciplines;and
g. Significantchangesn thecourseoutlinerelatedto gradingstandards,methodof
evaluationor instructionalmaterials.
Section4. Faculty Development Committee
A. Membership: The termof eachfaculty memberjncludingthe chair,shallbetwo yearswith
staggerederms expiringluly 1. Thecommittee shaltonsistof the following members:

1. The chairappointedoy the Copresidentandconfirmedby the Senate;

2. Threefaculty memberdrom Eureka appointetdy the Copresidents;

3. Onefaculty memberfrom CRDN or CRMC appointedby the

Copresidentsand
B. DutiesandPurposes:

1. Tooversedhedistributionof faculty developmenfundsto supportthe improvemenbf
instructionalskills or subjectareaexpertiseof faculty and associatéaculty members;
To developguidelinesfor fundingrequests;

To forwardfundingallocationrecommendationt the Senate forapproval;
To developimplementandcoordinatehe procesdor awardingfunding; and
To evaluatdaculty developmenactivitiesdistrict wide.
Sectionb. Faculty Qualifications Committee
A. Membership: The termof eachfaculty memberjncludingthe chair,shallbetwo yearswith
staggerederms expiringluly 1. The Committee shakkonsistof the following members:
1. The chairappointedby the Copresidentandconfirmedby the Senate;
2. Fourfaculty memberdrom atleasttwo divisionsappointedoy the
Copresidents;
3. One associatfaculty appointedy the Copresidentsand
4. The ChieflnstructionOfficer/Chief Studengervicefficer (CIO/CSSO) who shall
serveasanonvoting,ex-officio member.
B. DutiesandPurposes:

1. Toreviewandrecommendhangeso theSenateon policiesrelatedto minimum

qualificationsor other issuesf faculty qualification;

2. Toconsider angnakerecommendation® theSenateon all applicatios for

equivalencyhpothfull andassociateand

3. To make recommendatiom® minimumqualificationapplicationsreferredby

the CIO/CSSO.
Section6. CRFO/Academic Senatd.iaison Committee
A. Membership: The Committee shadlonsistof thefollowing members:

1. The Senate Copresidents;

2. CRFO Presidengnd

3. CRFO Vice President.

B. DutiesandPurposes:
1. Toprovideaforumfor thecollegialdiscussiorof facultyissues.
2. Compositionduties,andpurposesresubjectto changgursuanto the CRFO
Collective Bargainingh\greement.
Section7. Tenure ReviewCommittee
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A. Membership: The termof eachfaculty membershall befour yearswith staggeredterms
expiringJuly 1. Thecommittee shakkonsistof thefollowing members:
1. Four tenuredaculty memberdrom differentdivisionsappointecby the
Copresidentandconfirmedby the Senatepneof whomwill serve aschair;and
2. Chief Academic Officer.
B. DutiesandPurposes:
1. Toreviewdocuments providely the FacultyEvaluationCommittees;and
2. Toissueanannualreportandrecommendationt® theSenate anthe
President/Superintendenthis reportwill includerecommendationsn the
reemploymenandtenureof eachtenuretracknontenuredaculty member.
3. To performotherdutiespursuanto theCRFO Collective BargainingAgreement.
Section8. AssociateFaculty Committee
A. Membership: The termof eachmemberjncluding thechair,shallbetwo years with
staggeredermsexpiringJuly 1. Thecommitteeshallconsistof the following members:
1. The chairappointedby the Copresidentfrom amongthe associatéaculty senatorand
confirmedby the Senate;
2. Onefaculty appointedby the Copresidentsand
3. At leastoneassociatéaculty appointedby the Copresidents.
B. DutiesandPurposes:
1. ToadvisetheSenateon issues o$pecificconcernto associate facultyand
2. Topromote districtwide collegiality.
Section9. Multicultural and Diversity Committee
A. MembershipThe termof eachfaculty andassociatéaculty memberjncluding thechair,shall
betwo yearswith staggeredermsexpiringJuly 1. The Committee shallconsistof the
following members:
The chairappointedby the Copresidentandconfirmedby the Senate;
At leastthreefaculty appointedoy the Copresidents;
At leastoneassociatéaculty appointedoy the Copresidents;
Directorof HumanResourcesvho shallserveasa nonvoting,ex-officio member;
Liaisonfrom DisabledStudentServicesvho shallserve as nonvoting, ex-officio
member;
The ChiefinstructionOfficer/Chief StudenServicefficer (CIO/CSSO) or designee,
who shall serveasa nonvoting,ex-officio member;
7. Liaisonfrom StudentDevelopmentvho shallserveasa nonvoting,ex- officio
member;
8. The ASCRStudentDiversity Coordinator whashallserve asnonvoting, ex-officio
member and;

9. At leastonecommunitymember whahallserveasanonvoting,ex- officio

member
B. DutiesandPurposes:

1. Toencourag¢heeducationalyocational andsocialvalueof arich varietyof
backgroundsindperspectiveso thestudentsandthe campuscommunity;

2. Tocollaboratewith the collegeto advanceheimplementatiorof the Student
Equity Planon behalfof the Academic Senate;

3. Tosupportmulticulturalanddiversitytrainingfor all faculty, staff, and students;

4. To promotetheretentionof studentsfaculty, andstaff of
underrepresentagroupson campusand

5. Toassistin thedevelopmenof strategieso createa campuscommunity environment
thatpromotesnclusivenesssaninstitutional communityvalue districtwide.
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Sectionl10. ProfessionalRelations Committee

A. PurposeThe ProfessiondRelationsCommittee (PRC) servesa peervenuefor addressing
conflictsthatarise betweefaculty thathavethe potentialto diminish collegiality or otherwise
compromisdhe quality of thework environmentCollege of the Redwooddaculty can
reasonablexpect. The PRCusesthe InterestBased Approach(IBA) to problem solvingnd
provides asafe fair, effectivesettingin which faculty can voluntarilyseek resolution to
conflictsatthelowest organizationalevel. The PRCdoesNOT replaceor interfere withthe
complaint processesstablishedby the Office of HumanResourcesr with complaint
processesstablishedby the CRFO (i.egrievance)nor doesit serveasavenue for addressing
legal conflictsamongfaculty (e.g.harassmen®r conflicts betweerfaculty andthe Redwoods
CommunityCollegeDistrict.

B. Membership:The AcademicSenate Cd°residentserve ago-chairsof the Professional
RelationsCommittee. All other committee membesgrveonanad hocbasisandwill be
selectecandappointedby the Senate Executive Committedhe committee shatlonsist othe
following members:

1. Co-Chairs:AcademicSenateCo-Presidents.

2. Procesd-acilitator:onefull-time faculty membemwho s trainedor expectedo be
trainedin the InterestBasedApproach(IBA) to problem solving.

3. Onefacultymembemotin the same discipline ayof thefaculty seeking
assistancéom the ProfessionaRelationsCommittee.

4. Thefaculty memberseekingassistance frorthe ProfessionaRelations Commitee.

C. Process:Any full-time or parttime faculty membercanrequesthe assistancef the PRCbhy
contactingeitherof the AcademicSenateCo-President®r the AcademicSenate
Administrative Supporstaff Person.Thefollowing stepswill thenbefollowed:

1. The Senate GEresidentsvill determindf theproblem isappropriatdor the PRC.

2. If the Co-Presidentsleterminethe problemis notappropriatdor the PRC, thenthey
will advise thdaculty membemwho requestedheassistancef the PRCaboutwhat
venuesaremoreappropriate¢o addresshe problem.

3. If theCo-Presidentsleterminehe problemis appropriatdor the PRC, thentheywiill
contactthe otherfaculty member(syvho maybedirectly affectedby the problem to
determine whethesr not thefaculty member(s)is interestedn usingthe PRC toassist
in aneffort to addressheproblem.

4. If thefaculty memberdirectly affectedby the problem do noshareinterestin
exploringresolutionvia the PRC,thenthe Academic Senat€o-Presidentsvill
suggespossiblealternativevenues t@addresghe problemandtheprocessends.

5. If thefaculty memberdirectly affectedby the problemshare interesh exploring
resolutionvia the PRC,thenthe Academic Senaté&dministrative Supporgtaff
Persorwill conveneameetingof the PRC.

6. ThePRCwill useanInterestBasedApproach(IBA) to problemsolving andwill be
led by atrainedpeerfacultyfacilitator.

7. ThePRCwill attemptto createa mutually-agreeable resoluticio the problem.

8. At theconclusionof the IBA processall recordsandnotesof theP R C @activity and
conversatiowill bedestroyed.

All conversationsf the PRCarestrictly confidentialandparticipationis voluntary.

ARTICLE Il : SenateMeetings

Sectionl. MeetingSchedule:The Senate shatheet on théirst andthird Fridaysof eachmonth
duringthefall andspringsemestersxceptwhensuchdaysfall on all-college holidaysor semester
breaks.

Section2. Orderof Business:The followingshall bethe orderof businesdor all regular meetings:
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Callto order;

Call for publiccomments;
Approvalof theminutes;

Action items;

Discussioritems;

Reports;
AnnouncementandOpenForum;and
Adjournment.

ARTICLE |V :Parliamentary Authority
All questionf parliamentaryproceduren theconductof meetingsshallberesolved accordingo
thelatest edition oR 0 b e RutesbfOrderinsofarastheydo not conflict with the Constitution.

ARTICLE V: Amendments
These Bylawsnaybe adoptedrepealedaltered,or amendedor newBylaws maybe adoptedatany
meetingof the Senatby a two-thirds voteof thosepresentprovided suchproposalfiavebeen
presentedn writing ata previousmeeting.
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College of he Sequoias Academic Senate Constitution

PREAMBLE
The purpose of the Academic Senate, as a representative of the faculty, is to make recommendations to
the administration of the college and the Board of Trustees with respazademic and professional
matters. We are a recommending body, and we make our recommendations to the college community
under the assumption of collegiality, that is, under the assumption that the faculty interact with each other,
the administrationand he Board in a professional relationship
Faculty and administration must keep in mind that the college exists to serve our students. To this end the
Academic Senate of the college of the Sequoias is dedicagds¢l 1997)
CONSTITUTION
Article 1: DEFINITIONS shall apply as follows in all references to these designations:
A. The name of this organization shall be the College of the Sequoias Academic Senate, hereinafter
called the Academic Senate.
B. Faculty- all academic personnel under a permanent or temporary contract who are not declared
as holding a management position.
1. Full-time Facultyi all academic personnel with permanent contracts and temporary,
academic personnel working more than 67% of a full load.
2. Adjunct facultyi all academic personnel with a temporary contract working at 67% or less of
a full contract.
C. Academic Senatkthe organization whose primary function is, as thepresentative of the
faculty, to make recommendations to the administnatif the college and to the governing
board of the district with respect to academic and professional m@iitéesv., Section 53200).
Senatoii any faculty member duly elected to the Academic Seaaterding to the terms and
conditions of this Constition.
E. Divisioni any department or group départments presided over bdigision chair.
F. Departmeni any discipline oriented entity within a division.
G. Special Programis any program thiais not administered throughdavision.

Article 1I: POWERS AND FUNCTIONS shall be delegatedto all the Senateasfollows:

A. The Academic Senate shall be empowered to make recommendations to the
President/Superintendent of the College and shall have the right, after such presentation, to lay
its views directly before thBoard on any matter pertaining to the academic and professional
matters of the college as defined in Title V of the California Code of Regulations.

B. The functions of the Academic Senate are-foid:

1. Advisory- to advise the administration and Board cademic and professional matters
including the following:
Curriculum, including establishing prerequisites and placing courses within disciplines.
Degree and certificate requirements.
Grading policies.
Educational program development.
Standards or policiaggarding student preparation and success.
District and college governance structures, as related to faculty roles.
Policies for faculty professional development activities.
Processes for program review.
Process for institutional planning and budget deweient.
Faculty roles and involvement in accreditation process, includingtself and annual
reports.
Other academic and professional matters as mutually agreed upon between the
Governing Board and the Academic Senate.

©
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2. Appointmentd to make allappointnents of faculty to collegavide committees.

C. Title 5 of the California Code of Regulations, Division 6, Chapter 4, Subchapter 2, Article 2,
Section 53200 defines the powers, rights, msgonsibilities of the Academic Senate in
California Community Colleges. This stipulates that the district GoverriBogrd shall consult
collegially with the Academic Senate when developing policies regarding academic and
professional magrs by using either or both othe following methods, according to its own
discretion:

1. Relying primarily upon the advice and judgment of the AcadSuitate

Or

2. That the district governing board, or such representatives as desanate and the
representatives of the Academic Senate shall havebtigations to reach mutual rggment
by written resolutiongegulation, or policy of the governing board effectuating such
recommendation.

Article 1ll: MEMBERS of the Academic Senate shall be determined in the following manner:

A. Senators shall be elected by their respective Dividimnisvo (2) yeatterms.

B. Senators may be-+aected by their respective Divisions.

C. Representation on the Academic Senate shall be determined as follows:

1. Senators shall be chosen by Divisions, or other appropriate cbielgendicated in this
article. EactDivision should develop its own procedure for substitutions in the event a
designated Senatorusable to attend a meeting.

2. Each division with 1 to 10 fullime faculty shall elect one senator, 11 to 20, two senators,
and 21 to 30, three senators. Thagion chair and department heads shall be counted as
members of the division.

3. During any one school year, any instructor teaching in more than one Division shall declare
to the Division Chairs and to the Academic Senate Secretary in which of thesem3ivisi
he/she shall be a member for representation and with which he/she will vote.

4. For purposes of representation on the Academic Senate and wherever else applicable in this
Constitution, norclassroom library faculty shall be considered a Division, arsdDhiision
shall elect a&hairman for the purpose of calling meetings and condubtisgess. One of
the items of business shall be to elect a Senateptesent the Division as delineated in this
Article.

5. Adjunct faculty shall elect two Senators.

6. The llege of the Sequoias Associated Student Executive Bbaitlelect one
representative to serve on the Academic Senateidrhiaonvoting representative.

7. The classified staff shall elect one representative to serve on the Academic Senate. This is a
nonvoting representative.

D. The method of election to the Academic Senate shall be as follows:

1. In April of each year, division chairs where Academic Senate vacancies are due to occur,
shall call a meeting of all faculipyembers in their divisions.

2. Atthismeeting, faculty member s witheathldiviohect t he
member casting one vote.

E. A Senator may be recalled by a t#turds vote of the members of the Division in a meeting
called for that purpose. Notice of such a meeting mustdaded one week in advance.

F. Vacancies shall be filled by the division prior to the regular meeting of Academic Senate after
which they occur; the procedure shall bestime as the process for a regular election to the
Academic Senate.

Article 1V: MEETIN GS of the Academic Senate shall be subject to the following regulations:
A. The Academic Senate shall meet at least once each month during the academic year.
B. Special meetings may be called at any time by the PresidentAtddemic Senate on his/her
own inttiative or at the request of anyember of the Academic Senate. Any special meetings
shall requirea forty-eight hour email notice to each Academic Senate member.
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C. Official action can take place only at regular and special meetingsaofemic Senate.

D. Regudar and special meetings of the Academic Senate are openGuedits may voice their

opinions or ask questions when they are recognized by the Chair.

E. Outside speakers to appear before the Academic Senate are lintitesetdnvited by the
Executive Boed.

Article V: OFFICERS of the Academic Senate shall be as follows:

A. The officers of the Academic Searaare the President, the ViBeesident (President elect),

Secretary/Treasurdhe Faculty Enrichment Chairperson, and the Senate State Delegate.
B. The officers of the Academic Semeashall be elected-trge, byfaculty-wide election. Any ful

time faculty member of the College of the Sequoias is eligible to run for Academic Senate office.
1.

2.

3.

1.

7.

D. The powers and duties of the Academic Senate Officers are as follows:

The election of all Academic Senate officers shall be condircthe month of February of
evennumbered years.
Officers shall serve for twgear terms and may be-edected tasucceed themselves in office.

The Faculty Enrichment Committ&hairperson shall serve for a thiggar term.

In the event of a resignation other absence of an officer during the term of an officer, the
Academic Senate President may appaminterim officer for the remainder of the term with
the consent afhe Academic Senate.
C. The voting procedure is as follows:
Each fultktime faculty membersi eligible to cast one vote per office. Each adjunct faculty
member is eligible to cast a vote for each office proportional to his/her teaching load (e.g.
40% FTE equals 0.4 vote) in the semester in which the election occurs.

A minimum of two weeks noticby email shall be given prior to thiate of the election.

Elections shall be held over a period of two consecutive weekahia) shall not include a
Friday.

Voting areas shall be provided where privacy and confidentiality of the ballots are assured.

For each office, the candidate receiving the most \gltall be deemed the winner.
For each office, the number of ballots cast and the number of votes received by each
candidate shall be announced.
No candidate for Academic Senate office shall partieipatheplanning, administration, or
vote tabulation of any AcademBenate election.

1. The President shall:
Establish the time and place for all genenaletings and all Executive Boamketings.
Prepare the agendas for all general meetings and all Executive Board meetings.
Appoint a Parliamentarian.

aoow

e.

f.

Preside over all general and Executive Board meetingsimgartial manner. The
President is not allowed to introduce motionsesolutions.

Represent the Academic Semat the meetings of the BoasfiTrustees.

Report to the AcademiSenate in a timely manner ttisposition of Senate actions.

The VicePresident (President elect) shall:
Act as President in the absence of thateff

a.
b.
c.

d.

e.

b. Maintain the currency of all mailing listf the Academic Senate.

Become t he

Serve as G&hair of the Institutional Planning Committee.

Presi dent

at tdrnm e
Perform such functions as the President assigns to assist in carrying out the purposes and
policies of the Academic Senate.

Represent the Academic Senate on the Instructional Council.
3. The Secretarfreasurer shall:
a. Record all minutes of all general meetings Special meetings.

4. The Faculty Enrichment Chairperssiall:

a. Plan, develop and host faculty development workshops.

end

of

t he
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b. Promote and approve sabbatical proposals and Institutiopabvements Projects.
c. Coordinate with other groups and committees to prostdé training.
d. Facilitate New Faculty Orientation priay the first day of the Fall semester.
e. Supervise the approval of FLEX hours.
5. The Senate State Delegate shall:
a. Vote at State Academic Senate meetings.
b. Ascertain Academic Senate preference on significant 8tatdemic Senate resolutions.
c. Bring relevant Stie and local resolutions to the attentadithe Academic Senate.
d. Facilitate nominations for State Academic Senate awards.
Article VI: THE METHOD OF AMENDMENT for the Academic Senate constitution shall be as
follows:
A. Amendments may be proposed by:
1. The Boad of Trustees.
2. The President/Superintendent of the College of the Sequoias.
3. A simple majority vote of the Academic Senate.
4. A simple majority of any Division.
5. Petition of twentyfive (25) percent of the Futime Faculty.
B. Amendments to the Constitution nilee submitted to the futime faculty by email, at least
thirty (30) days prior to the vote to amend.
C. Amendments to the Constitution require presentation at a fdoulim.
D. Amendments to the Constitution must be ratified by attvirals vote of all thefull -time faculty.
Article VII: BY-LAWS shall be adopted as follows:
A. The Academic Senate shall be empowered to adopt its odawisyby a simple majority vote.
Changes in the Academic Senateldys shall banade in the following manner:
1. Changes may be pgrosed by any Academic Senate member.
2. Proposed changes must be submitted by email to each Academic Senate member at least
thirty (30) days prior to the vote.
3. Changes in the existing #sws must be ratified by a twthirdsvote of the Academic Senate.
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COLLEGE OF THE SEQUOIAS ACADEMIC
SENATE BY-LAWS

l. PROCEDURES

A. Senate meetings and meetings of the committees
Order, revised, with all formal recommendations of the Academic Senate written and presented in
resolution format.

B. Business of the Academic Senate shall be decided by each Acaggrator casting one vote. A
guorum shall consist of a number equal to or greater than fifty percent of the combination of the
number of Academi&enators plus the Secretdrgasurer and State Delegate. The Academic
Senate President shall vote only in case of a tie vote

C. Any member of the faculfyadministration, member of the BoardTotistees, or member of the
Student Executive Board may bring mattershe attention athe Academic Senatbuyt in order
to receive consigration, such matters must be distributed to each Academic Semateer, by
email, seventywo hours before the following Acadenenate meeting.

D. The Academic Senate President has the authority torhjpr@eside ovea general faculty
meeting.

E. Upon the request of the majority of the Academic Senators or any two Divisions, the Academic
Senate President shall be required to call aqudside over a general faculty meeting.

F. Upon a majority vote by the Ademic Senate, the Academic Senate can submit a matter to a vote
of the faculty.

G. The majority of the faculty of any two Divisions can request that any decision made by the Senate
be submitted to the faculty forraferendum.

H. Any matter other than a constitonal amendment referred by tBenate to the faculty for a
decision shall require a majority vote fmaissage.

Il.  SENATE COMMITTEES andLIAISONS shall be established as follows:

A. The Academic Senate shall maintain an Executive Board, $teeelingCommittees, a Faculty
Enrichment Committee, Curriculum CommitteeStudent earning Outcomes Committee, and
any other permanent committees to which problems will be assigned as deemed necessary by the
Academic Senate.

B. The Academic Senate may deane or more Ad Hoc committees if necessary to investigate
shortterm issues.

C. Each of the three Standing Committees shall elect its own chasearatary.

D. Each Academic Senator must serve on one of the three Standing Committees; however, no
Academic Seator may serve on more than two Standing Committees simultaneously; no
Academic Senator maybe chair of more than one committee.

E. The Academic Senate President shall appoint Academic Senator<Ciontingittees with the
consensus of the Academic Senate.

F. Senate business to be referred to committee shall be delegated to the appropriate Committee by
the Academic Senate Presidenth the consensus of the Academic Senate.

G. Each Academic Senate Committee shall meet as néada conduct of its business astuhll
submit progress reports at the Academic Senate meetings.

H. The Academic Senate shall distribute to the Board of Trustees, Faculty and Administration a
summary of accomplishments at the close otitedemic year.

I. The COSTA (College of the Sequoias Tlers Association) Liaison shall:

1. Be a Senator elected by the majority of the Senate.
2. Meet monthly with the Liaison Committee of COSTA (College of the Sequoias Teachers
Association).
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J. The Distance Education Coordinator (ftithe faculty position) shall:
1. Chair the DECOS committee.
2. Recommend to the Senate policies regarding Distance Education:
a. Course management system.
b. Training and certification of faculty.
K. The Curriculum Coordinator (futime faculty position) shall:
1. Chair the Curriculum Committee and witie consent of the Curriculum Committee shall:
Determine that courses meet quality standards.
Define critical thinking and college level rigor.
Review prerequisites.
Assure courses meet standards for articulation.
Review distance education classesdonformity to regulations.
Determine associate degree requirements.
Determine the COS GE courses.
Recommend the courses for transfer and articulation.
Review existing courses to maintain course currency.
j. Bring to the Academic Senate in a timely manner sesifor approval.
2. Chair the Student Learning Outcomes Committee.
a. Recommend to the Senate policies regarding Student Le&@nitcpmes Assessment.
(1) Use of SLOs to assess and improve student learninmstitditional effectiveness.
(2) Facilitate taining and dialogue regarding student lear@sgpssment.
3. Contribute to the Accreditation Reports.
4. Serve as a member of the Program Review Committee.
5. Be an Exofficio member of the Institutional Planning Committee
lll.  EXECUTIVE BOARD of the Academic Senate shall be as follows:
A. The five officers of the Academic Senate, the chairs of the Staraling Committees, the
Distance Education Coordinator, and the Curriculum Coordinator.
B. Executive Board meetings shall be instigated by thed&mic Senate President preceding each
scheduled general Academic Senate meeting.
C. The Senate Executive Board is responsible for encouraging faceitpers to run for office, for
developing a slate of candidates, andfisuring that all elections are athistered in a fair,
honest, impartial, and professional manner.

IV. SUMMER OPERATIONS

A. There shall be no scheduled meetings of the Academic Senate frendtbéthe Spring
Semester to the beginning of the Fall Semester.

B. The Academic President or Vi€resident shall inform the AcadenBenate Executive Board
about all academic and professional matters that arise during, or must be addresseulins¢he
of the summer. The President and VR@sident will receiveelease time for this duty. A
meetirg of the Executive Board may balled by any of its members to consider such issues. A
summary of anguch meetings called will be made available to all Academic Senators by email.

ST S@ o0 T

V. RESOLUTION GUIDELINES

A. Academic Senate resolutions are designed to recommend policy or action to the Board of
Trustees, the Superintendent/President of the Colllegedcademic Senate, and/or Faculty.

B. Resolutions may be drafted in committee or by individual Senators.

C. Resolutos should be submitted for a first reading
following Academic Senate meeting.

D. Resolutions must be made available three days prior to the géaddmic Senate meeting by
email.
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A Resolution which contradicts a niart or resolution already passed by the Academic Senate
during the same meeting is out of order.
If a motion or resolution contradicts a motion or resolution passed at a previous meeting the latter
motion or resolution shall take precedence.

. Discussions,elb at e, and voting shall Rukesot@delucted acc
Revised.
Discussion on Resolutions or any amendments to Resolutions shadl peaget time.
The Academic Senate President may institute a pro/con style of dglagéa there iso speaker
on the side to be heard next, debate on the resolution is closed.
Any attendee at the Academic Senate meeting may engage in the Hetatecr, only
Academic Senators may vote on the resolution.

. Approved Resolutions shall be forwarded to Binesident/Superintendent and to the Board of
Trustees and/or any other appropriate parties by email within ten days.
Operating within the criteria of the Delegation of Authority passeth&yBoard of Trustees, the

Academic Senate will expectthe Boardlof ust ees t o fiprimarily relyo
AcademicSenater t o reach fAmutual agr eemdecidingthei t h t he
issue.

M. Resolutions which the Superintendent/President does not forwardBoadha of Trustees
must be addressed by email to the Academic Senate.
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COLLEGE OF THE SISKIYOUS ACADEMIC
SENATE CONSTITUTION

ARTICLE |- NAME
Theorganizatiorshallbeknownasthe Collegeof the SiskiyousAcademicSenate.

ARTICLE Il - PURPOSES
Thepurpose®f the Collegeof the SiskiyousAcademicSenatdhereafteto beknownasthe
Senate) shallbeto facilitate participationof theelectoratén theformulationandimplementation
of districtpolicies onacademi@andprofessionamattersncludingbutnotlimited to the
following:
A. Policieson AcademicMatters.
(1)  curriculum,includingestablishingrerequisiteandplacingcoursesvithin disciplines;
2 degreeandcertificaterequirements;
3) gradingpolicies;
4) educationaprogramdevelopment;
(5) standardsr policiesregardingstudentpreparatiorandsuccess;
(6) districtandcollegegovernancatructuresasrelatedto facultyroles;
(7) facultyrolesandinvolvementin accreditatiorprocessesncludingself-studyandannual
reports;
(8) policiesfor faculty professionatievelopmenéactivities;
(9)  processefor progranreview;
(10) processefor institutionalplanningandbudgetdevelopmentand
(11) otheracademi@ndprofessionamattersasaremutuallyagreedupon betweerthe
governingooardandthe AcademicSenate.
Items1-11arefrom Ed CodeTitle 5 Article 2. Section53200
(12) philosophyof educatiorandinstruction
(13) facilitiesandservicegelatedto instruction
(14) studentelations
(15) facultyresponsibilitiedor participationin committeemattersandotherprofessional
matters.
(16) administratiori selectiorandevaluation
(17) settingtheacademicalendar
B. Professionapersonnepolicies.TheAcademicSenatawill consultwith thebargainingunit on
the following issues:
(1) academidreedom
(2) ethicalstandards
(3) facultyevaluationyetentiontenure
(4) policiesthathaveproducedyrievances
(5) sabbaticaleavepolicies
(6) leavesandabsences.

ARTICLE Il - ORGANIZATION

Theelectoratef the Senateshallbecomposeaf all contractandregularfaculty,including
counselorandlibrarians,whodirectly serveregisteredCollegeof the Siskiyousstudentsandup
to five representativesf theparttime faculty..

Section2 - Senatef theWhole
Theexecutiveandlegislativepowerof the Senateshallbe vestedn the Senateof the Whole,
whichis to becomposeaf all memberof the Electorate.

Section3 - Compositionof the ExecutiveCommittee
An ExecutiveCommitteeshallconsisiof theseofficers: PresidentVice PresidentSecretary,
immediatePastPresidentandtwo At-largerepresentatives.
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Sectiond - Autonomy
The Senateshallbedistinctfrom anyotherfaculty organization.

Sectionb - Representation
TheSenateshallseekfull representationnall collegecommitteesandcouncilsdeemed
importantfor its purposedy the ExecutiveCommittee. Appointmentf memberdo these
committeeandcouncilsshallbe madeby the Senatdresidentn consultatiorwith the
ExecutiveCommitteeandmustberatified by the Senate.

Section6 - Committees
TheExecutiveCommitteerepresentinghe Senateshallhavethe powerto form committeesand
to providefor theirmembership.

Section7 - Recognition
TheSenateshallbeanofficial bodyrepresentinghe academi@ndprofessionainterestof the
faculty of the College. Individual faculty membersor representativesf otherfaculty
organizationgetainall faculty rightsandprerequisitegncludingtheright to addresshe Boardof
Trustees.

ARTICLE 1V -DUTIES OF EXECUTIVE COMMITTEE MEMBERS
Sectionl - ThePresidenbf the Senateshall:
A. Presideatmeetingsf the Senateandof the ExecutiveCommittee.
B. Havethepowerof appointmenandremovalof committeemembers subjectio theconsent
of theSenate.
Be anex-officio memberof all Senateommittees.
Serveasa Senataepresentativenthe Collegeadministrativecabinet.
Attendall Boardof Trusteesneetingor designaterepresentative.
Publishagendasor all ExecutiveCommitteeandSenataneetings.
Beregonsiblefor the progressandwork of theSenate.
AttendareaandstatewideAcademicSenateneetingsasrequiredoy the Senate.
Initiate policiesandplansfor the Senate.
Betheofficial spokespersofor the Senate.
Be familiar with thegovernancelocument®f the Senateandthe District, includingbut not
limited to: Boardpolicies,Title V, AB1725.
Deliverto thecampusommunitya yearendstateof-the-collegereport.
Performadditionaldutiesasmayberequiredby the Senate.Section2 - TheVice President
shall:
(1) Act asPresidentn theabsencef the President.
(2) Be ex-officio memberof all Senatecommittees.
(3) Serveasa Senataepresentativeo the InstructionCouncil.
(4) Betheassistanto the Presidentn the performancef thoseduties.
(5) Be familiar with the governancelocument®f the SenateandtheDistrict, includingbut
notlimited to: Boardpolicies,Title V, AB1725.
(6) BecomePresidenbf the Senaten the eventof avacancyin theoffice of Presidentuntil
suchtime asa speciaklectionproducesanewpresident.
(7) Serveaschairof the SabbaticaCommittee
(8) Performadditionaldutiesasmayberequiredby the office.
Section3 - The Secretarhall:
A. Beresponsibldor preparationpublicationanddistributionof minutesjncludingvote
tallies,in all SenateandExecutiveCommitteemeetings.
B. Maintainandfile all Senateecordgor depositin the Archives.
C. Distributecopiesof minutesto all Senatanembersaswell asto otherindividualsand
groupsdesignatedby the Senate.
D. Validatepetitionssubmittedo the Senate.

ACTIOTMMOUO

=r
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E. Maintainthe Senatevebpage.

F. Maintaintherosterof Senatanembers.

G. Performadditionaldutiesasmayberequiredby the Senate.
Sectiord T ThelmmediatePastPresidenshall:

A. Serveasamemberf the ExecutiveCommittee

B. Serveasmembernf campusommitteessdirectedby the ExecutiveCommittee
Section51 TheAt-largeRepresentativeshall:

A. Serveasamemberf the ExecutiveCommittee

B. Serveasmembernf campusommitteessdirectedby the ExecutiveCommittee
Section6i Multiple representation

In theeventthatanofficer of the Senatds alreadyrepresentinginotherentity onacommittee,

the ExecutiveCommitteeshallappointanotheiSenatenembeito bethe Senateepresentative.
Section7 7 Compensatioof officers

It is expectedhe presidentvill receiveatleastforty percenteassignetime.

ARTICLE V- COMMITTEES AND DUTIES
All StandingandSpecialCommitteef the Collegeof the SiskiyousAcademicSenaten effectonthe
dateof theadoptionof this Constitutionshallbe deemedo bethesameStandingandSpecial
Committee®f the Senatauntil dissolvedor supersedeih pursuancef this Constitution.

ARTICLE VI - DELEGATION OF AUTHORITY
The Senates expresslyprohibitedfrom legislatingor delegatingaway,directly or indirectly, to anyother
SiskiyouJointCommunityCollegeDistrict organizationanyof the Senate'authority,expresseor
implied, grantedo it by majority vote of thefull -time academigersonnebf Collegeof the Siskiyousin
thegeneraklectionheldin 1969.

ARTICLE VIl - ADOPTION AND AMENDMENTS

This Constitution jf adoptedundertheprovisionsof Article X andBylaw V of theexisting

ConstitutionandChaptetX VIl of Robert'sRulesof Order,Newly Revised latesteditionshall

supersedthatConstitutioneffectiveJunel.

Section2 - Amendmentgo the Constitution

A. Any memberof theSenatenayintroduceto the ExecutiveCommitteea petitionsignedby
onethird of thevoting membershipequestinganamendmento thesearticles.

B. Within tenacademicalendadaysof thereceiptof avalid petitionto amendhearticles,the
ExecutiveCommitteeshalldistributecopiesof the proposecamendmento all members.

C. ThePresidenshallcall aspeciaimeetingof the Senatéo beheldwithin tenacademic
calendadaysof thedistributionof the proposecamendmentor the purposenf discussion.

D. Theelectioncommitteeshallhold aspecialelectionwithin twentyacademicalendadays
following thespeciaimeeting.

E. A two-thirdsvoteshallberequiredfor anamendmento pass.

F. Theamendmenshalltakeeffectimmediatelyuponits adoptionunlessotherwisedirected
within thetext of theamendmenor revision.

G. If agenerarevisionis required,t shallbeeffectedthroughthe substitutionof anentirely
new constitutionentitled"revision.", andshallbe subjectto the sameproceduress
describecabove for anamendment.
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COLLEGE OF THE SISKIYOUS ACADEMIC SENATE

BYLAWS

BYLAW | - QUORUMS

Sectionl - ExecutiveCommittee

A quorumshallconsistof asimplemajority of the Executivecommittee.
Section2 - Senatef theWhole

A quorum shaltonsistof atleast33 percenbf the Electorate.

BYLAW Il - TERMS OF OFFICE AND ELECTION PROCEDURES

Sectionl -

ElectiveOfficesandTermsof Office

A. The electorateof the Senateshall be composedf all contractandregularfaculty, including

counseloraindlibrarians,whodirectly serveregisteredCollegeof the Siskiyousstudents,and
upto five representativesf the parttime faculty.

B. ThelmmediatePastPresidenshallbethepersonwho hasmostrecentlybeenthe President,

andshallserveuntil anewlmmediatePastPresidents availableto fill theposition. In the
eventtheimmediatepastpresidentioesnot serveasan ExecutiveCommitteememberthe
seatwill befilled by anadditionalatlargerepresentative.

C. All otherpositionsshallbeelectedor termsof oneyear. Thereshallbe notermlimits onany

of theelectedpositions. All memberf the Senatareeligible for the ExecutiveCommittee.

D. Termsof office commencen Junel of eachyear. Section2 - NominationsandElection
Procedures

A.

m

Thedeadlinegfor nominationds to be5:00pm, thethird Tuesdayin April.

B. Electionsshalltakeplaceonthefirst TuesdayandWednesdajn May
C.
D

Any memberof the Senatanayplaceheror hisnameontheballotasacandidatdor anyof
theaboveoffices.

. Thenameof anymemberof the Senatenaybeplacedin nominationby any othermemberof

theElectoratewith theconsenbf thenominee.

An electioncommitteeconsistingof threememberof the Senateappointedy the President,

shalladministerall electionsandshallpromptlyannouncelectionresultsto the membership.

Of the candidates$or theat-largepositions membershallvotefor two (or, if appropriate,

three)candidates.

1. Theelectioncommitteeshallreceivenominationswithin thetime framesestablished
aboveandshallverify theeligibility of candidates.

2. Theelectioncommitteeshallissueaballotto eachmembetrof the Senateas pethe most
currentrosterof membershiprovidedby the Secretary.

3. Theelectioncommitteeshallreceiveballotsuntil 5 p.m.onthelastdayof the election.
Theelectioncommitteemaymakesuchprovisionsfor collectionof ballots asare
consistentvith customarypracticef secretalloting.

4. Immediatelyfollowing theclosingof theelection theelectioncommitteeshallcount the
ballotsandcertify theresultsof theelection. This procedureshallbeopento inspection
by anyandall membersf the Senate.Thevoting recordshallbe availablefor
inspectiorfor oneweeksubsequertb theelection.

a) Theelectioncommitteemaydeclareaballotillegalif it containsindicationof
tamperingjs notanofficial ballot,or hasmarkedvotesfor morecandidateshan
therearevacancies.

b) Winningcandidatesiredeterminedy plurality.

¢) Thechairmarof theelectioncommitteeshallprepareateller'sreport whichshallstate
the numberof ballotsreceived,the numberof illegal ballots,andthe namesof the
successfutandidates.

d) Theteller'sreportshallbesubmittedo the Presidentf the Senatewho shall
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announceheresultsof theelection.
e) In theeventof atie vote,within oneweekthe electioncommitteeshall conducta
run-off electionamongthoseindividualstied.
Section3 - SpecialElections
A. Generaprovisions

1. Speciaklectionsarecalledby the Presidentf the Senatainderconditionsas outlined
belowfor eachtype of election.

2. Speciaklectionsareadministeredy the electioncommitteeaccordingo Bylaw I,
Section2, B-D. If anelectioncommittees notin place,the Presidenshall
immediatelyappointone.

B. Typesof speciaklections

1. VacancieontheExecutiveCommittee: A specialelectiontofill avacancycausedy
resignationimpeachmeniyr deathof an ExecutiveCommittee membershallbeordered
by the Presidentvithin five academicalendadaysof suchvacancy.Successful
candidateshallcompletethetermof theoffice.

2. ImpeachmentAny membetrof the Senatemaysubmita petitionsignedby one third of
thevotingmembershipequestingmpeachmenof anOfficer of the Executive
Committee. Uponreceiptof avalid petition,the Presidentor Vice Presidenif the
Presidents theimpeachegbarty)shallcall a specialelectionfor impeachmento beheld
within fifteen academicalendadays. If the impeachmenis subsequentlgpprovedy
atleasttwo-thirdsof themembership aspecialelectionto fill thevacancyshallthenbe
held.

3. Initiative or Referendum:Any membetrof the Senatemaysubmita petition signedby
onethird of thevoting membershipequestingninitiative or referendunmeasure.
Uponreceiptof avalid petition,the Presidenshallcall a specialelectionto beheld
within thirty academicalendadays.

BYLAW lII: Meetings
Sectionl - Meetingsof the AcademicSenate

A. ThePresidenshallscheduleegularmonthlymeetingsof the Senataluringtheacademic
year.

B. ThePresidentaycall anemergencyneeting but mustgive two academicalendadays
noticeto themembership.

C. Thepresidentnaybedirectedby themembershipo call anemergencyneetinguponthe
submissiorof avalid petitionsignedby one/thirdof the membership.Suchameetingshall
beheldwithin five academicalendadaysuponreceiptof the petition.

D. Thetime andplaceof regularmeetingsshallbe establishedby the Senateat the beginningof
theacademigear.

Section2 - Meetingsof the ExecutiveCommittee

A. TheExecutiveCommitteeshallmeettheweekprecedingandtheweeksucceedinghe
regularmeetingof thewhole.

B. All member®f the Senateshallbenotified of thetime andplaceof ExecutiveCommittee
meetingsandshallhavetheright to attend.

Section3 - ClosedSession

A. ThePresidenmaydeclareaclosedsessiorof anymeeting subjectto Brown Act

restrictions.

BYLAW IV:Parliamentary Authority
Robert'sRulesof Order,Newly Revised latestedition,shallbetheparliamentarnauthorityfor the
Senate.
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BYLAW V: Amendmentof Bylaws

A.

B.

C.

Any memberof the Senatanayintroduceto the ExecutiveCommitteeapetitionsignedby one
third of thevotingmembershipequestinggnamendmento thesebylaws.

Within tenacademicalendaidays ofthereceiptof avalid petitionto amenahebylaws,the
ExecutiveCommitteeshalldistributecopiesof the proposecamendmento all members.
ThePresidenshallcall a speciaimeetingof the Senatdo beheldwithin tenacademiccalendar
daysof thedistributionof the proposecamendmentor the purposeof discussion.
Theelectioncommitteeshallhold aspecialelectionwithin twentyacademicalendadays
following thespecialmeeting.

A two-thirdsvoteshallberequiredfor theamendmento pass.
Theamendmenshalltakeeffectimmediatelyuponits adoptionunlessotherwisedirectedwithin
thetextof theamendmenobr revision.

If ageneratevisionis required,t shallbe effectedthroughthe substitutionof anentirelynew
constitutionentitled"revision", andshallbesubjecto thesameproceduresisdescribed abovefor
anamendment.

BYLAW VI: Implementation of This RevisedConstitution

A.

B.

Thesebylawsconstitutea generakevisionof the existingConstitutionof the AcademicSenateof
Collegeof theSiskiyous.

Thesebylaws,if adoptedindertheprovisionsof Article X andBylaw V of the existing
Constitution shallsupersedboththat Constitutionandthe Constitutionsof the AcademicSenate
of theCollegeof the Siskiyous adoptedApril 15,1971 ,amendedanuary24,1974,andAugust
15,1991. Theeffectivedateof this newconstitutionshallbeJunel, 2002.

Uponadoptionof this newconstitution the presidenshalldirectthe electionscommissiorio
conductthenextelectionin accordancevith the newExecutiveCommitteecomposition. Thenew
ExecutiveCommitteeshalltakeoffice on Junel andthe newconstitutionshalltakeeffecton
thatsamedate With theexceptiorof electionproceduresthe currentconstitutionwill stayin
effectuntil thattime.
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Columbia CollegeAcademic Senate Constitution

Preamble:
In accordancevith theEducationCode, Title5, and AssemblfBill 1725,the Yosemite Community
CollegeDistrict (YCCD) Boardof Trusteeshasagreedhat theyshall rely primarily upon theadvice
andjudgmentof the AcademiSenatedn selectedareas.fiRely primarilyd meanghat
recommendationwill be acceptedn mostcases.If a recommendatiors notapprovedthe Board(or
its designee¥hall promptly communicatein writing, thereasonindo therespectivesenate(s).
Theareaghat fallunderthejurisdictionof firely primarilyo include:

A. Curriculum,includingestablishingprerequisites.

B. Degree andetificate requirements.

C. Gradingpolicies.

D. Facultyrolesandinvolvement inaccreditatiorprocesses.

E. Policiesfor faculty professionatievelopmentctivities.
Also in accordancevith theEducationCode, Title5andAssemblyBill 1725, the¥ CCD Boardof
Trusteeshasagreedhattheyshallreachmutualagreementvith the Academic Senate(sin selected
areas.fiMutual agreementmeanghatrecommendationshallbe preparedy eitherthe Academic
Senate(sdr the Board(or its designeeand subsequentlyatified by both. If mutualagreementannot
bereachedtheBoard(or its designeeyhall promptlycommunicatein writing, the reasoningo the
respectivesenate(s).

Theareaghat fallunderthejurisdictionof fimutualagreemeriinclude:

Educationaprogramdevelopment.
Standard®r policiesregardingstudentpreparatiorandsuccess.
Processefor programreview.
Processefr institutionalplanningandbudgetdevelopment.
District andcollegegovernance structureasrelatedto facultyroles.
Othersasmaybe mutuallyagreeduponby the Academic Senateendthe Boardof
Trustees.

Tmoow>

A Constitution and By-Laws havebeenadoptedin order to meetthe responsibilities allowed by
the Education Code, Title 5, AssemblyBill 1725and the YCCD Board of Trusteesand to guide
the businessand organization of the Columbia College Academic Senate.

ARTICLE |71 Purpose

Thenameof this organizatiorshallbethe ColumbigCollegeAcademicSenate.The purposeof this
organizatiorshall beto promotethe bestinterestof highereducationas therepresentativef thefaculty
of ColumbiaCollege,in makingrecommendation® the College andistrict administratiorandthe
Boardof Trusteeswith respecto academicandprofessionamattersandsharingin thegovernancef
YosemiteCommunityCollege District. In addition,the Senataepresentshefacultyin Statewide
academiand professionamatters.

ARTICLE 1l i Structure and Meetings

TheAcademic Senatshall consistof two voting bodies: é&Senateof-theWholeandthe Academic
Senate Council. Thaeetingsof thesebodiesareopen to thgublicand operatan accordancevith
theRalphM. Brown Act.

i TheSenateof-the-Whole shallreview andvote on actionitemsandresolutions regarding
policy developmenandimplementatiorof academic angrofessionalmatters. Theelectorate
of the Senateof-theWhole shall consist o&ll full-time (contract, probationary and
temporary) ColumbiaCollegefaculty membersandthreeadjunctrepresentatives.

1 TheAcademic Senat€ouncil shallconductthebusiness of th&enate.Voting memberof
the AcademicSenateCouncilshallincludethe Presidenbf the AcademicSenate, th&ice-
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President/Presideiilect,the CurriculumCommittee Chair,the Representativatlarge,the
YFA Vice Presidenfrom Columbia College the PasPresidentand theAdjunct Faculty
Senate CounciRepresentative.

Meeting calendarkor the Academic Senat€ouncilandthe Senat®f-the-Whole shall beset
annuallyatthefirst meetingof the AcademicSenateCourcil in the fall andpublishedand
distributedat thefirst Senateof-the-Whole meeting.

ARTICLE |ll i Officers

A.

Thedutiesof the AcademicSenatePresidenfoneyearterm)shall beto chair meetingsto
prepareanddistributeagendagprior to the meetingsto make necessargppointmentgand toact
as liaisorbetweerthe facultyandthe Boardof Trusteesthe District Chancellorthe College
PresidenandotherCollege administratorsto be amemberof the CollegeCouncilandthe
District Council, andto representhe ColumbiaCollegefaculty at statelevel meetings.

TheVice-President/Presideiiilect(oneyearterm) shallassumehe duties of thepresidenin
theabsencef the presidentshall servaaspresident beginning ongearafterhis/herelection,
andshallbearepresentativen the Colleg€ouncil.

TheCurriculumCommittee Chaiftwo-yearterm)shalloversedheactivitiesof the Curriculum
Committee anéissumehe dutiesof theVice President/PresidentElectin theabsencef the
Vice-President/Presideifilect.
TheRepresentativatLarge(oneyearterm)shallrepresenthefaculty on the College
Council.

ThePastPresidenshallserveasElectionsOfficer. Responsibilities ofhe Elections

Officer areoutlined in theElectionsPoliciesandProcedures.

TheAdjunct FacultySenateCouncil Representative (orgearterm)shall serveas liaisonwith
adjunctfaculty, communicatinghe business of th8enateand representinghe views othe
adjunctfaculty on theAcademic Senat€ounciland beforethe Senateof-the-Whole.

ARTICLE IV i Amendment

The ConstitutionandBy-Laws of the AcademiSenatenaybeamendedy a two-thirds majority of the
electorateVoting to amendhe Constitution oBy-laws shall beby open ballot.
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Columbia College Academic Senat®y-Laws

1. TheViceZresident/Presidefitlect, Curriculum Committe€Chair and Representativ@tZ
Largeshall beelected by a majorityote of theelectorate.All full-time (not to include
temporary)ColumbiaCollegefaculty membersare eligible to runfor theseoffices.
Guidelinedfor conductingelectionsare outlined inthe ElectionsPoliciesandProcedures
document. Nevofficers takeoffice the day after graduation.

2. Nomineedor CurriculumCommittee Chair shall be curreriting memberof the
committeeor a pastmembemwho hasserveda completethreeyearterm.

3. Adjunct Faculty Representatives will biectedby a vote ofall activeadjunctfaculty. For
the purpose®f the ColumbiaCollegeAcademicSenatep a ¢ taid y earedefin@das
thoseadjunctsscheduledo work two out of threesemesterper yearGuidelinesfor
conductingelections areutlinedin the Elections Policies anBrocedureslocument.

4. TheAdjunctFacultySenateCouncilRepresentativehallbethe Adjunct Faculty
Representative candidate theteiveshe mostvotes.

5. TheYFA Vice Presidenfrom ColumbiaCollegeshallbeelectedpursuanto the Yosemite
FacultyAs s o c i Bylaws.on 6 s

6. During the ternof office, the Presidenshallreporttheactivity of College, District andState
level meetingso thelocal senatetakeandpromptlydistribute minutesof all senatameetings;
maintainall recordsandcorrespondenceecessaryto thesenatepverseghe minimum
gualifications equivalency process; and wovkish any classified personnel hired the
AcademicSenate to perforreuchfunctions.

7. During the ternof office, the VicePresidenassumesesponsibilityfor communication with
faculty regarding thactivitiesof officers,the Counciland committeesThe communication
will occur regularlythroughsuchmeansasan electronicor print newsletter.

8. TheSenateof-theWholeand Senat€ouncilshallmeeteach month of the faland spring
semestersxcept in December.

9. Theagendaf boththe Senateof-theWhole and theAcademicSenate Councimeetingsshall
bedistributedto the memberof the electorate at least 72 hogrsor to the dateof the
meetingandto other people on requestlinutesof the previousmeetingandsupporting
documentgor actionitems,suchasresolutions,will accompanyheagenda.

10. A quorumfor conducting the business $&nateof-the-Whole shall be thosenemberof
the electorate presenttaemeeting. A quorumfor conducting thebusiness of the
AcademicSenate Council shall be four.

11.Representation on college or Acade@anate committeemtercampugroupsanddistrict
committeeswill comefrom the Senateof-theWhole.

12.Representation for atlommitteevacancieshallbe solicitedin the springof the preceding
academig/ear by the Vicd’resident/Presidemlect. Duringthe course of the year, the
Presidenshall continueto solicit volunteerdor committee positionsor vacancieshatarise.
The Presidenshall makeappointmentsubject to approvalby the SenateCouncil.

13. Policiesandproceduresegardinghe function ananembershipf AcademicSenate
Committeesare createdeviewed,and updated by th&cademicSenateCouncil or by the
committeesandapprovedoy theAcademicSenate CouncilThesecommittees musteport
regularlyto theSenateof-the-Whole,for example by newsletter. The speciffsccademic
Senate committeescluding functionsandduties,aredescribedn The Committees
Document.

14. In theeventthatthe Presidentvishesto servea seconderm, both the Vice
President/Presideiiilect and the Pagtresidenmustalsoagreeto servesecondterms. A
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resolutionauthoredby thethree officeranustbe approved no later thahelastmeetingof the
fall semester.
15. The Presidentnayserve anaximumof two consecutiveoneyearterms.
16. Officers may hold only one Acadentienate officer position anygiven time.
17.Resignation®r requests foleaves of absence from an office mustdodmitted in
writing to the Academi&SenateCouncil. In the event ofresignatioror leaveof absence
of any officer (with the exceptioof the Presidenandadjunctrepresentativesjhe
Presidenshallcall a specialelectionto fill the unexpiredermof office.
18. Any officer maybe subjectto removalfrom office, as follows:
a. A recommendatiofor removalfrom office maybe movedby a voting memberof
the Senateof-theWholethrough the resolution process.
b. If the resolution passeatwo-thirdsvote of the electoratds thenneededto remove
the officer.

c. In the event of removal, except in the case of the Presidentand adjunct
representatives specialelectionshallbe held to fill theunexpiredterm.
d. If the Presidentesignsor is removedrom office then the VicéPresidentassumeshe
Presidencyandaspecialelection shalbeheldto fill theVice Presidenposition.
19. Adjunct RepresentativandAdjunct FacultySenateCouncil Representativeracancies
canbe filled throughappointmenby theAcademicSenatePresidensubjectto approval by
the Senate Council.
20. All Academic Senate businessall adhereo the Brown Act.

21. Senateof-theeWhole and Council meetings h a | | be run byOrd&obert 6s
supplementedy the resolutionprocessas describedin the Resolution Guidelines&
Procedures.

22. All official AcademicSenatadocumentgincludingthoseontheInternet)shall include
adoptionandupdatedates.

23. Thenumberof votes cast shall be useddeterminehepassager failure of aproposition
or theresultsof anelection.Abstentionsarenot votesandtherefore have nimnpacton the
numberof votescast.Votesrequiringa two-thirds supermajorityfor passage shall tug the
entireelectorate.

24. AcademieSenateof-theWhole: Constitutionakevisionsjmpeachmentelection of
officers; approval of allocumentselatingto District policy thatis legally underthe purview
of the Academic Senatapproval of College policy proposdy theAcademicSenate;
approval ofAcademicSenate policies and procedures.

25. AcademicSenate CouncilCommitteeassignmentgoliciesandproceduresregarding the
function andmembershipf AcademicSenatecommitteesdrafting thefollowing: Academic
Senatggoals,resolutions AcademicSenate policy,recommendation® theadministration
andtheDistrict andCollegeCouncils; acceptancef resignatioror leaveof absencef any
senateofficer.
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CONTRA COSTA COLLEGE ACADEMIC
SENATE CONSTITUTION
RevisedDctober 6, 2008

PREAMBLE
In accordancevith enablingprovisionsof the California Administrative Codeywe, the facultyof
ContraCostaCollege,do herebyorganizeandconstructourselvesasan AcademicSenateAs such a
bodywe shall endeavor:
1. Todemonstrateur professionatommitmento the propositionthatour collegeexists to
fulfill theeducationaheeds oburcommunity.
2. To promotethe utmost of facultprofessionalisnand toincreasdaculty resourcesn
effectingthe purpose®f thecollege.
3. To createa climateof mutualrespectandcooperatioramongall personsstriving toward the
goalsof ourcollege,and
4. To providethe mosteffective mean$or facultyrepresentatioand participation in
furtheringthe purpose®f ContraCostaCollege.

CONTRA COSTA COLLEGE ACADEMIC SENATE CONSTITUTION

ARTICLE |: NAME
Thenameof this organizatiorshallbethe Contra Cost@ollege AcademiSenate.

ARTICLE |I: PURPOSE
Thepurposeof the Senateshall be tamplementthe expressedndimplied intentof those
sectionsof Title V of the California AdministrativeCodethat permitcommunitycollege
facultiesto organizdegally assenates.

ARTICLE Ill. SENATE MEMBERSHIP
Sectionl. Membershign the Senateshallbe asdefinedin Title V of the California
Administrative Codebut in anyeventmembersshall beall certificatedpersonnelwho
arepaid on a facultgalaryscheduleandwho arenot definedasmanagement.
Section 2. Only Senatanembershallhavetheright:
(a) To serveasSenatefficers, Councilmembersmemberof anySenatecommittee pr
Senatgepresentative.
(b) To vote orall mattersbroughtbeforethe SenateCouncil,andcommittees.
(c) Toattendall SenateCouncilandcommitteemeetingsexceptexecutivesessions.
(d) To berepresentedn all mattersbroughtbeforethe Senateandthe Council.

ARTICLE 1V: SENATE COUNCIL

Sectionl. The Senateshallelecta Councilof Senatanembersn a mannespecifiedin the
By-Laws.

Section2. The SenateCouncil shallrepresenthe Senatean thosefunctionsspecifiedfor the
Senaten Title V of the California AdministrativeCode.

Section3. The Senateshallelectbi-annuallya PresidenandCollegelnstruction Chairperson,
who shallserveno morethan twoconsecutive terms.

Section4. The SenateCouncilshallelectbi-annuallya Vice-PresidenandFSCC
representativéo theFacultySenateCoordinating Council, whehallserveno more
than twoconsecutivéerms andvho shallserveasofficersof the SenateandSenate
Council.

Section 5. The SenateCouncil shall elect bi-annuallychairpersons foFaculty Development,
StudentServicesandinstructionTechnologycommitteesvho shallserveasofficers of
the SenateandSenateCouncil.

Section6. The Senateshallelecta PresidenElectto shadowthe currentPresident duringthe
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lastsemestein office (generallyspringsemester.)
Section7. The SenateCouncil shalladoptits ownrulesandprocedures.

ARTICLE V: MEETINGS
Sectionl. Action representinghe Senateshall betakenonly ata Senat@r Council meeting.
Section 2.Senate
(a)) Regulameetingof the Senateshallbeheld atleastonceeachsemester.
(b) Specialmeetingsshall beheldasprovidedin theBy-Laws.
(c) A voteis requiredfor all recommendationsxpressed ttheadministration.
Section3. Council
(a) ) Regulammeetingsof the Councilshall beheldeachmonth of Academiccalendar.
(b) Speciaimeetingsmaybe calledasprovided in theBy-Laws.
(c) All recommendationexpressedby the Councilmust beresolvedaccordingo
the By-Laws.
(d) Only Councilmembersnayvote onall issues.
Section4, The SenateCouncil mayauthorizenon-Senatanemberdo attenddesignated
meetings.

ARTICLE VI: SENATE COMMITTEES AND REPRESENTATIVES
Section 1.Standing Committees
TheSenateshalldesignatéts standingcommitteesandelectmembers thereto
accordingo theBy-Laws.
Section 2.Ad Hoc Committees
TheCouncilor theSenatdPresidenmayappointadhoccommittees.
Section 3 Subcommittees
Standingandad hoccommitteesnayappointsubcommittees, whiclareresponsible
to theparentcommittee.
Section 4.Senate Representatives
TheSenateor Councilmayappointor electSenateRepresentatives.
Section5. All committeesandSenateRepresentativeshallfunctionaccordingo theBy- Laws.
Section 6 Standingandad hoc committees and Senate Representaieaesponsible tdhe
Senate Council.

ARTICLE VII: BY-LAW CHANGES, VOTING AND OTHER RULES OR PROCEDURES

Sectionl. Changesn the By-Laws maybe proposedy six Councilor twentySenate
members.

Section2. By-Lawsshallbe changedy the Senatby a simple majorityof the votescastin a
mailboxballot.

Section3. Voting proceduresn all motionsshallbe conductedaccordingo theBy-Laws.

Section4. Proceduresiot providedfor in the Constitutionshallberesolvedn theBy-Laws
or throughRobert'sRules ofOrder, newlyrevised.

ARTICLE VIII: RECALL
Any Councilor committeemembershall beremovedrom office upon completion ofhe
proceduresetforth in the By-Laws.

ARTICLE 1X: AMENDMENTS
Constitutionalamendmentsust be:
(a) Proposedy four Councilmembersor twenty Senatenembers.
(b) Placedon aregularcouncilagendandpublishedo the Senate.
(c) Presentedh writing to thenextappropriateegularCouncilmeeting.
(d) Referredto theSenateby ballot.
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(e) Approvedby atwo-thirds majorityof thevotescast.
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CONTRA COSTA COLLEGE ACADEMIC
SENATE COUNCIL BY-LAWS

ARTICLE |: SENATE COUNCIL MEETINGS
Sectionl. The Councilshallprepare angiublishannuallya scheduleof its regular meetings.
Section2. ThePresidenbdf the Senateshallcall aregularSenatemeetingto be heldwithin
thefirst weekof eachsemester.
Section3. Specialmeetingamaybe calledby four Councilmembersr by written requesto the
Presidenbf the Councilby twentymembers of th&enate.
Section4. SpecialCouncilmeetingamaybe calledby the Councilor by the Senatepresident.

ARTICLE 1I: QUORUMS
Sectionl. Senatenembergpresenshall constitutea quorumfor Senatemeetings.
Section2. A majority of the electedmembers ofhe Councilshall constitutea quorumfor the
Council,anda majority of the electedmembers of @ommitteeshall constitutea
guorumof thecommittee.

ARTICLE lll: PROPOSALSFOR COUNCIL OR SENATE ACTION
Sectionl. All proposalshallbegermando theintentof theenablingprovisions for
communitycollegesenates in Titl& of the CaliforniaAdministrative Code.
Section2. Proposalshallbein written form signedby their authors andsubmitted to the
Presidenbf the Councilto beplacedon anagenda.

ARTICLE 1V. AGENDA

Sectionl. To beincluded in aragendaa proposaimust besubmitted to thé&residenbf the
Councilatleastthreeworking daysprior to a regulaCouncilor Senataneeting.

Section2. A Senatanember's properlgubmittedproposamaynot berefused.

Section3. Agendador all regularmeetingsshall be publishedthreeworking daysin advance
of the appropriateneeting.

Section4. An agendanay be amendedy two-thirds ofthe Councilmembergresent at a
regularCouncilmeeting.

ARTICLE V: THE COUNCIL
Sectionl. Membershipand Term of Office

(a) TheCouncilshall consist of th&enatePresidentPresidenElect, Vice-
President,two representativefom eachdivision, FSCCrepresentativéo the
FacultySenatesgCoordinatingCouncil, FacultyDevelopmentChairperson,
StudentServiceLhairpersonCollegelnstructionCommitteeChairpersonCIC
ChairElect, InstructionalTechnologyChairpersonCareerandTechnical

EducationChairpersonClassifiedSenate representativeSU representative,andMCHS
representative.

(b) ThePresidenandCurriculumInstructionChairpersorshall beelectedby the
Senate alargeto serveatwo-yearterm ofoffice, commencingluly 1.

(c) TheFacultyDevelopmenChairpersonStudentServicesChairpersonand
InstructionalTechnologyChairpersorshallbe electedby their respectiveéSenate
Subcommitteeandapprovedoy the Senateat-largeto serve awo-yeartermof
office, commencingluly 1.

(d) ThePresidenElectshallattendwheneveipossiblethe Councilmeetingsduring
thecurrentPresident'$astsemestein office.

(e) TheCIC ChairElectshallattendwhenevempossiblethe CIC meetingduringthe
currentCIC Chairperson'tastsemestein office.

() Eachdivision shallelecttwo representativeandalternatego serveatwo-year
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termof office.

(g) TheCareerandTechntal EducationCommittee ASU, MCHS, andClassified
Senateshalleachelectonerepresentativandalternateo serve awo-yearterm
of office.

Section2. Dutiesof CouncilMembers

(a) Attendingall SenateandCouncilmeetings.

(b) Takingactionon mattersbroughtbeforethe Councilandmaking
recommendation® theAdministration.

(c) Developingcommitteeassignments.

(d) Coordinatingcommitteeactivitiesand,at the Council'sdiscretion,assuming
jurisdictionovercommitteeactivities.

(e) Organizingregularand specil Senatemeetings.

Section3. Theresignationsincapacitatioror leavedongerthanthirty daysshall befilled by
specialelectionunless thanextregularelectionoccurswithin forty-five days: Theenureof
office of thereplacemenshall be theemainderof theterms.

Section4. The Councilshalldeclarea Council seatvacantupon thefailure of amemberto
attendthreeconsecutiveegularscheduledneetings.

Section5. The SenatePresident magppointa Senatenembetto fulfill the remaindeiof any
counciltermwhich has nobeerffilled by the appropriatedivision within thirtydays ofthe
vacancy.

ARTICLE VI: COUNCIL AND SENATE OFFICERS

Section1. Theofficersshall:
(a) Administerthe busines®f the CouncilandSenate.
(b) Prepargheagenda foCouncilandSenatemeetings.
(c) Processll proposalsandrecommendations.
(d) Representhe Council orSenateasdirected.

Section2. The Presidenof the Senateshall:
(a) Presideoverall SenateandCouncilMeetings.
(b) Coordinatethework on theCouncil, Senateandcommittees.
(c) Serveasarepresentativéo theFacultySenatesCoordinatingCouncil.
(d) Representhe SenateandCouncilin accordwith theirinstructions.
(e) Attend monthlymeetingswith officersof theUnited FacultyOrganization.
() Attend monthlymeetingswith thecollegepresident.
(9) Attend monthlymeetingswith theDistrict Chancellor.
(h) Attend monthlyDistrict GoverningBoardmeetings.
(i) Trainand superviséhe InstructionalAssistant tadhe Academic Senatsffice.
() Responsibldor Statewide correspondence.

Section3. TheVice-Presidentf the Senateshall:

(a) Assist thePresidentn carryingout thebusinesof the Senat€ouncil.

(b) Presideat Councilmeetingsn theabsencef the President.

(c) Attendcollege andlistrict meetingdn the absencef thePresident.

(d) Act as Secretargt Councilmeetingsn the absencef theSecretary.

(e) Responsiblédor statewidecorrespondenc® consultation with th@resident.

() PrepareAcademicSenateCouncilAgendain consultation wittthe President.
Section4. TheFacultyDevelopmentChairpersorshall:

(a) Chairthe FacultyDevelopmentommittee.

(b) Reportmonthlyto theCouncil.
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(c) Performsuch other tasks as tBenateor Council mayassign.
Section’. The StudentServicesChairpersorshall:
(a) Chairthe StudentServicesandAppealscommittee.
(b) Reportmonthlyto theCouncil.
(c)) Performsuch other tasks as tBenateor Council mayassign.
Section6 The FSCCRepresentativehall:
(a) Maintainrecordsandreportto Councilall actionstakenby the FacultySenate
CoordinatingCouncilandresponsethereto.
(b) Presideover CouncilandSenatemeetingsn theabsencef the Presidenand
Vice-President.
(c) Attendall district FSCCmeetings.
Section7. The Chairof thelnstructionalTechnologyCommitteeshall:
(a)) ChairtheInstructionalTechnologyCommittee
(b) Presideon theTechnologyCommittee
(c) ) Reportmonthlyto theCouncil.
(d) Performsuchothertasks as th&enateor Council mayassign.
Section8 . TheChairof the CollegelnstructionCommitteeshall:
(a)) Chairthe CurriculuminstructionCommitteemeetings.
(b) Reportmonthlyto theCouncil.
(c) Performsuch other tasks as tBenateor Council mayassign.
Section9. TheNonvotingmembers othe Council:
ThePresidenshall request thibllowing organizationdo sendnonvoting representatives:
(a) Associatedstudent Unior{ASU)
(b) Middle College HighSchool(MCHS)
(c) ClassifiedSenate Council
Section10. In theeventanoffice is vacatedthe Councilshall,by majority vote, electa
membetrof the Senate thulfill theunexpiredermof office.

ARTICLE VII:. COMMITTEES
Sectionl. StandingCommittees
(a) Thestandingcommitteesare:
1. CurriculumandInstruction
2. FacultyDevelopment
3. StudentServices
(b) MembershipandTerm of Office:
Eachdivision shallelecttwo representativeandalternateswho shallservea oneyearterm
of office, toeachstandingcommittee.
(c) Committeesnaydevelopproceduregor consultingwith theadministration
and/orothergroupson matters ofmutualinterest.
Section2. Standingandad hoccommitteeshall:

(a) Prepareanagenddor all meetingsandestablishanappropriatameeting
schedule.

(b) Acceptandacton all proposaldrom the Council.

(¢) Inform regularlythe Council oiSenaten oneor moreof thefollowing ways:
1. aprogresseport
2. aspecificrecommendatiofor Councilaction
3. arequesfor councilsanction ofcommitteeactivities.

(d) Seekinformationfrom anysource.
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(e) Providethe opportunityto file aminority report.
Section3. Committeechairpersonshall:
(a) Presideoverall meetings.
(b) Coordinatehework of thecommittee.
(c) Presentnformationandrecommendation® theSenateor Council.
Section4. Duties ofcommitteemembers:
(a) To attendall meetings.
(b) Totake actioronall assignmentfrom theSenateor Council.
Section5. The Committeeshalldeclarea committee seatacantupon thefailure of a member
to attendthreeconsecutive regulaneetings.
Section6. Standingcommitteevacanciesnaybefilled by anymemberof saiddivision
appointedby the CommitteeChairperson.
Section?. Standingcommitteevacanciesot sofilled maybefilled by any Senatenember
appointedby the SenatePresident.

ARTICLE VIII: SENATE REPRESENTATIVES
Theactivitiesof SenateRepresentativeshall be asdirectedby the Senateor Council.

ARTICLE 1X: VOTING

Sectionl. Voting conductedy all Senatecommitteeshall beheld only at meetingscalled by
the Senatehairperson.

Section2. Secretallotingshall be usedta Senate meetinghenrequested.

Section3. Roll call balloting:
(a) Shallbeusedat Councilmeetingsvhenrequestedby twenty-five percentof the

Councilmembergpresent.

(b) Shallbeusedat all committeemeetingsvhenrequestedy a committeemember.

Section4. A mailboxballot of the Senateshallbe used:
(a) Wheneveiit is desiredby onethird of the Senatpresentat a Senataneeting.
(b) Whenevetwentymemberof the Senateequesthe samethroughthe Council.
(c) Whenevessix Councilmembergequesthis procedure.

Sectionb. Tie votesin all electionsshall bedecidedby run-off. Section

6. Theuseof proxy andabsentedallotsshallnot bepermitted.

ARTICLE X: ELECTIONS

Sectionsl. A Nominating/ElectiorCommitteeChairpersorshall beappointed byhe Council
to organize andupervisenominationsandelectionswith helpfrom the Senateoffice
assistant.

Section2. TheNominating/ElectiorCommitteeshallpresent slateof Senateofficersto
includethe PresidenaindCollegelnstructionChairpersorandthe electionshall be
heldby theendof thecurrentSenate f f i tlird sermedtein office.

Section3. Divisional CouncilandStandingCommitteeElections
Eachdivision shallelecttwo Councilmembersandanalternatefor the Counciland
two membersandanalternatgo eachstanding committeg(CIC, Faculty

Developmentand Studen&ervicesheforetheend of theschoolyear. Thetermof
office is two yearsfor eachposition.

Section4. Candidatesor anat-large Senateffice mustregisterwith the Nominating/Election
CommitteeChairpersorfive daysbeforeanelection.

Section5. All electedofficers, Councilmembersandcommitteemembersshalltake office on
July 1.

Section6. All Senateelectionsshall be byballot. Secretballotingshall beusedin other
electionswvhenappropriate.
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Section?7. All nomineedor electedpositions musteceivea majority of votescast,andin the
absencef amajority on thefirst ballot arun-off electionshallbe heldbetweenthe top
two candidates.

Section8. Voting Precincts
(a) Senateanembersshall vote in theirespectivedivisions.

(b) Senatenembersotattachedo a divisionshallbeassignedo a division bythe
SenatéPresidenfor Academic Senatpurposes.

Section9. ProportionaMoting
Senatanembershall vote inproportionto thepercentoadfor which eachis being
paid,asfollows:

(a) 0-60% =onehalfvote
(b) 61- 100%= onevote

Section10. All voting andelectionchallengeshall besettledby the Councilatits next regular

meeting,andthe council'sdecisionshallbefinal.

ARTICLE XI: RECALL
Sectionl. Any Senateofficer, Councilor committee membeshall beremovedfrom office
whenapetitionfor arecallelectionis presentedo the councilaftercompletionof the
following procedures:
(a) thepetitionsis signedby twentypercent of the Senate, or
(b) Thepetitionis signedby forty percent of divisiorenatenembersegarding
their divisionalrepresentative.
Section2. After verification of therecall petitionthe Council shall hold eecallelectionby
ballot asfollows:
(a) A two-thirdsmajority of the votescastby the appropriateelectoratés required
for arecall.
(b) If division Senatenembergetition, two-thirds of thevotescastby division
memberds necessarfor arecall.
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CONTRA COSTA BY-LAWS FOR
STANDING COMMITTEES

A. CommitteeOrganization
1. Any committeepolicy or procedurenot coveredby the Senate Constitutiar bythese
bylawsshall becoveredby Robert'sRules ofOrder,newlyrevised.
2. CommitteeMeetings:
a. All standingcommitteeshallmeeton aregularbasis,accordingo thepublished
schedule.
b. Meetinglocations shall barrangedy the committeechairs.
3. QuorumandVoting:
a. Thequorumfor eachstandingcommitteeshall consist ohalf or moreof the
committeemembershipnotincludingvacantpositions.
b. A simple majorityof thosevoting shall carrya motion.
C. Thechairpersorshallhavetheright to vote orall matters.
4. Eachcommitteechairperson shall besponsibldor adequate recorkkepingprocedures.
All official committeeactionsandresolutionsshallberecordedandsent to theSenate
Office for filing and/or distributionAll official committee communicationshall be
routedthroughthe SenateOffice.

B. Personnel
1. Electionsof Officers:
a. Electionof committeechairpersomwill occurattheendof the precedingerm.
b. Thenameof thecommitteechairpersorandanyotherelectedcommitteeofficer
shall beforwardedto theSenatePresidentmmediatelyuponelection.
c. Asindicatedin the Senate Constitution, themmitteechairpersons tobeamember
of the SenateCouncil andeportsto theCouncil.
2. Meeting Attendance:
Theminutes ofthe variouscommitteesshall listmembersn attendancand those
absent.
3. Replacemendf Members:
If anymember ofa standingcommitteeresignswithdraws,or for anyreason is not
attendingthechairpersorof thecommitteeshall immediatelynform thedivision
chairpersortoncernedhat thedivision haslost itsrepresentatiom the committee.
4. StudentRepresentation:
TheSenateCouncilshallarrangestudentrepresentatiofor eachstandingcommittee.
Studentrepresentativewill be encouragedo participatein committeediscussionsbut
will not beeligible to vote.
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Crafton Hills College Academic SenateBy-Laws

Article I: Purpose

The CHC Academic Senate, in accordance with the provisions obTfléhe California Codeof
Regulationsfunctions as the body representing the views and needs of the faculty of Crafton Hills
Collegeon all academic and professional matteriglastified in Title 5, 853200 (c)In order to fulfill its
prescribed duties, the Academic Senate, represented by its President or his/her designee, shall appear
before and make regular reports to the District Board of Trustees at public meetings and, whe
appropriate, meet with the Board or its individual members. In addition, the Academic Senate shall serve
as the agency that representsfdoallty whenever consultation or interaction with the District or the

college administration is necessagxceptng matters that fall under the exclusive authority of the faculty
bargaining agent

Article 1I: Membership

A. Senators will be elected by a vote of ftithe faculty. All regular and contract faculty members
who are assigned to Crafton Hills College foleaist fifty percent of their workload shall be
eligible to vote for and to serve as Senators.

B. Each of the campus divisions will elect up to forty percent of their faculty as representatives:
(This needs to be verified for each voting cycle)

9 Career Educadn and Human Development

1 Math, English, Reading and Instructional Support

I Arts and Sciences

9 Student Services (For purposes of inclusion, this division in thekansy regardless of
college organization structure, includes all #istructional faculty Wo are not
organized under one of the instructional divisions.)

C. If any of the four divisions do not elect up to forty percent of their faculty as representatives, the
vacant seats will automatically become Senatdarge seats to be filled by appointméntthe
Executive Committee.

D. One partime faculty representative per division may be appointed at the beginning of each
school year for a ongear term and shall be eligible to vote on all Senate matters.

E. The PasPresident will be appointed as a Senailarge.

F. Senators will be elected for twear terms. In the event a professional or personal conflict
occurs, the Senate may appoint a fiatle faculty designee from his/her division to serve in
his/her place as member of the Senate for a given semester

G. Three consecutive absences or five absences in
resignation of his or her seat.

H. Seats that become open for any reason (e.g., resignation; reassignment; excessive absences per
Article II.G above) will become opeBenatoratlarge seats to be filled by appointment by the
Executive Committee.

I.  The roles and responsibilities of each Senator are:

1 To prepare for all Senate meetings by carefully reviewing all materials prior to the start

of each meeting.
1 ToattendalSenate meetings and participate fully
1 To maintain regular and effective contact with his/her constituent group.

Article 1ll: Election Procedures
A. The Elections Committewill develop and publish an election timeline and distie a call for
senate volunteers to all fetiime faculty as delineated in the timeline.
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B. If twenty-five percent or fewer faculty from any division express a willingness to serve as
Senators, they will automatically become representatives from thesiadivand the Elections
Committee will notify all division members.

C. If there are more than twenfiye percent of the faculty from any division wanting to serve as
Senators, the Elections Committee will then distribute a ballot to the division. Eadly facul
member will have one vote for each open seat. For example, if there are six open seats, each
faculty member will be asked to vote for six seats out of whatever number of faculty are running,
and to rank their choices.

D. In the week following the selecticof the division representatives, the Elections Committee will
distribute a call for volunteers for Senataid_arge as needed.

E. If the number of faculty expressing a willingness to serve as Seswadossge is less than or
equal to the number of opeeais, they will automatically become representatives at large, and
the Elections Committee will notify the campus.

F. If the number of faculty wishing to serve is greater than the number of open seats, the Elections
Committee will distribute a ballot to alé faculty to elect the SenateaasLarge. Each faculty
member will have one vote for each open seat. For example, if there are six open seats, each
faculty member will be asked to vote for six seats out of whatever number of faculty are running,
and torank their choices.

G. After all Senators have been elected, they will convene in May at the last Senate meeting of the
school year and elect the Senate Officers from among themselves.

H Fol l owing the first year of ttlareeleRiondosthedent 6s t e
position of PresiderElect. The Elections Committee shall be responsible for conducting the
election of the Presideiilect.

Article 1V: Officers

A. The Senate officers are the President, the Vice President, the Secretary, the @aduhe
Historian. All full-time faculty members of the Senate are eligible to hold office.

B. The election of Senate officers shall take place in May, during the initial meeting of the newly
elected SenateCandidates must receive a majority of tlateg cast in order to be elected to
office. ThePastPresidenshall be responsible for conducting Senate elections.

C. Officers of the Senate shall serve for two years. Their terms will begin on the day following
Commencement.

D. If an officer cannot completais/her term for any reason, the elections committee shall hold a
special election as needed to fill that position. As necessary, the Senate President may appoint a
senator to fulfill the responsibilities of that office until a special election canlte he

Article V: Executive Committee

A. The Executive Committee of the Senate shall be composed of the elected officers plus the Past
President or the Presideftect.

B. The Executive Committee shall makéweek before each regularly scheduled Senate meeting.
The Executive Committee will discuss Senate business and establish the general agenda for each
meeting of the full Senate. Executive Committee meeting times shall be distributed to all Senate
members and other members of the college community so thatdted parties may place items
on the agenda of any regularly scheduled Senate meeting.

Article VI: General Meetings
A. Meetings shall be called by the Senate President or by 25% of the Senate's members. Times of
regular Senate meetings shall be distributati¢onvhole campus community via the CHC Master
Calendar.Senate meetings are open to any member of the community.
B. Senators shall recuse themselves from voting or participating in any action item before the
Academic Senate in the event of a personal conflict of interest.
C. Conduct of Meetings:
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1. A quorum will be defined as 50% of the voting members.

2. Any memberf thecommunity shall have the right to place an item on the agenda provided
that they submit their request before the Executive Committee meets to create the agenda.
(Please see Article VI G.)

3. The Secretary shall be responsible for recording minutes of atgje®enate meetings.

4. The College President or Administrative designee shall be invited to report to the Senate at
each general meeting.

5. Arepresentative from the bargaining unit shall be invited to report at all general Senate
meetings.

6. Classified Senatand Student Senate Representatives shall be invited to report at all general
Senate meetings.

7. General Senate meetings shall be conducted according to the most recent edition of Roberts'
Rules of Order, a copy of which shall be available at every Senatangiee

8. Pursuant to the requirements of the Brown Act, the Senate shall abide by the following
mandates:

9 All meetings shall be open to the public.

1 All agendas, minutes and associated meeting documents shall be publishezhiioa
which is accessible 24ohrs a day for the 72 hours prior to the meeting

1 All resolutions shall follow the resolution process, with the appropriate resolution form
signed by both the mover and seconder;

1 All resolutions shall require two separate readings;

1 No new resolutions sHabe entertained from the floor

Note: The adopted CHC Academic Senate Resolution Process is included as an appendix to these

By-laws.

9. Copies of these Bizaws shall be present at every Senate meeting.

Article VII. Duties of Officers, PastPresident,and PresidentElect
A. President:

1. Shall preside over all Senate and Executive Committee meetings.

2. Shall provide a Senate report to the Board of Trustees at their first regularly scheduled
meeting of each month.

3. Shall serve as a member of the District Assemblyitsneixecutive Committee.

4. Shall meet regularly with the college president to express the views of the Senate and
stay abreast of the college administration's views.

5. Shall appoint faculty to all senate committees and to all other campus committees where
senae representation is required or requested.

6. Shall ask for a member of the Academic Senate to serve as the Senate Parliamentarian to
clarify and give guidance on following Roberts Rules of Order.

7. Shall appoint Senate representatives whenever necessargsdoctpeer evaluations,
screening committees, or distrigide symposia.

8. Shall consult regularly with the leadership of the local faculty bargaining agent to discuss
issues of concern to the Senate and the bargaining unit. Such issues may be determined
by either organization or their respective officers.

B. Vice-President:

1. Shall preside over Senate meetings in the absence of the President.

2. Shall succeed to the Presidency in the event that the office becomes vacant before the
term of office endsln such ases, the Vic®resident shall serve out the remainder of the
previous Presidentoés ter m.

3. Shall assist the President in the administrative capacities of his/her position.

4. Shallrecommenall appointments to faculty committees except those of the bargaining
agent.
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5. Shall attend all Executive Committee meetings.
6. Shall serve as the faculty-chair of the campus Planning and Program Review
committee.
7. Shall monitor time allocations for all agenda items and apprise the AS President when the
time for an item is gxring.
C. Secretary:
1. Shall keep all minutes of the general Senate meetings for distributiorfaowdd} and to
all other interested parties who request copies.
2. Shall preserve all records pertaining to Senate business, including minutes and agendas.
Shallattend all Executive Committee meetings.
D. Treasurer:
1. Shall oversee the Senate budget and all its accounts.
2. Shall serve as liaison officer to the Faculty Council stmall,in that capacity, accept
responsibility for the collection of dues and the managemwithe Faculty Council
account.
3. Shall report at full Senate meetings on the status of all accounts he/she manages.
4. Shall attend all Executive Committee meetings.
E. Historian
1. Shall organize and maintain the Senate archives.
2. Shall maintain the currency di¢ Senate website including posting all agendas, minutes,
associated documents and resolutions.
3. Shall write a regular report on Senate actions for the CHC Roadrunner.
4. Shall attend all Executive Committee meetings.
F. PastPresident (Not an officer)
1. Shallserve on the Academic Senate.
2. Shall attend all Executive Committee meetings in the year following his/her term as
President.
3. Shall advise the President on all Senate matters.
4. In the event that the previous past president cannot serve in this capacigtoa s&y
be appointed by the Senate President to the position of Past President. This appointment
must be approved by a vote of the Senate at the next possible general Senate meeting.
G. Presidentlect (Not an officer)
1. Shall attend the Executive Committ@eetings in the year proceeding his/her term as
President.
2. Shall shadow the President in his/her Academic Senate commitments to prepare for
his/her upcoming term as President

Article VIII: Standing Committees
A. The following shall be the standing committeéshe CHC Academic Senate: Curriculum,
Educational Policies, Honors Steering, Educational Technology, and Chairs Council.
B. Three consecutive absences or five absences
resignation of his or her Academic Senaiemittee membership.
C. The duties of the standing committees shall include the following:
1. Curriculum Committee shall develop and recommend policies for the following academic
and professional matters:
9 Curriculum including establishing prerequisites andiplg courses in
disciplines;
9 Development of new courses and the required revisions for existing courses;
1 Major and certificate requirements
2. Educational Policy shall develop and recommend policies for the following academic and
professional matters:
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9 Grading policies;

9 Standards or policies regarding student preparation and success;
9 General education requirements;

9 Other concerns dealing with instructional improvement.

3. Honors Steering shall advise the honors program director and make recommendations for
thefollowing academic and professional matters as they relate to the College Honors
Institute:

9 Student admission;

9 Standards;

9 Curriculum;

1 Activities;

1 Other issues pertinent to the College Honors Institute.

4. Educational Technology shall develop and recommernidipsifor the following
academic and professional matters:

1 The use of technology in the face to face classroom, in distributed education
environments, and in student services.

9 Distributed education and online education functions

9 Curriculum Committee mattgiinvolving distributed education, including
periodic reviews of all distributed education courses.

5. Chairs Council shall develop and recommend policies shall develop and recommend
policies for the following academic and professional on those academuaiadsional
matters that directly impact instruction.

. Committees will meet at least once a month, keep and submit a written record of each meeting
and submit that record to the Academic Senate President or designee, and be prepared to offer an
oral and/omvritten report of those activities to the Senate and shall abide by the requirements of
the Brown Act.

. The committee chairs shall be confirmed by the Senate Predigdeht committee shall have at
minimum one elected Senator member who shall agreeve ae vicechair responsible for
providing an oral or written report to the Academic Senate.

The Curriculum Committee will recommend a faculty member of the Curriculum Committee,
who has received appropriate curriculum training, for Curriculum Chéauedtrst regular
Curriculum Committee Meeting in March of each year. The Academic Senate will vote to ratify
that recommendatiobefore the Curriculum Committee meets the following year

. The VicePresident shall compile and submit committee membersbgmmendations to the
president. Committee membership shall be assigretat the starbf-to-the-starof the fall
term. Committee assignments are subject to approval by the full $emakean understanding
that committee membership is fluid andl change throughout the academic year.

. Ad hoc and subcommittees of standing committees may be established by the Senate President as
needed. The Senate President may dissolve these committees when they are no longer necessary.
Ad hoc committees include:

1. Elections Committee responsible for conducting the senate elections following the
procedures outlined in these-layvs.

2. Scholarship Committee responsible for the selection of all scholarships and other student
awards.

3. Personnel Interests responsible fug selection of Professors Emeriti, the Outstanding
Professors and Classified Staff members of the Year, and the planning and
implementation of the annual classified appreciation luncheon.
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Appendix
Academic Senate Resolution Process
Adopted: 11.6.2013
The following is a description of the resolution process.

1. Academic Senate members may propose, write, second and vote on resolutions presented to the
Academic Senate.

2. All new resolutions must be received by the Executive Committee. In order to be received,
resolutions must be typed (to ensure legibility) and presented to any member of the Executive
Committee.

3. The Executive Committee will review all submitted resolutions and recommend amendments,
combinations, rewordings, or additions as necessary to ehsuresplution is properly
constructed with the following criteria:

a. Relates to one or more of the 10+1 issues (an academic and/or professional matter)

b. Contains no more than six Awhereaso sectiorn

c. Contains a senate directediant (If the action requires substantial resources in time or
funds, the Executive Committee will be able to carry it out only if the resources are
available.)

d. Only urges or recommends a policy or action, if such policy or action is directed, to local
govening bodies, the Chancellor, the Board of Trustees, or other groups and individuals.

e. Provides direction to the Senate President regarding proposed distribution of work to
Academic Senate committees if applicable.

f.  The proposer of the resolution will bevited to attend the Executive Committee meeting
at which the resolution is reviewed.

4. The Executive Committee may ask that the resolution be revised and returned to the Executive
Committee for further review.

5. Once perfected, the resolution will be givesfitst reading (without discussion) at the next
regularly scheduled meeting of the Academic Senate.

6. The resolution will be open for discussion and action at the Academic Senate meeting following
its first reading.
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CUESTACOLLEGE CONSTITUTION OFTHEACADEMIC SENATE
ARTICLE . NAME

Thename of the organization shall beiThe Academic Senate of CuestaColleged but may bereferenced
asfiThe CuestaCollege Academic Senate. 0

ARTICLE Il. PURPOSEAND AUTHORITY

Sedion 1.Purpose
Thepurposeof the organization shall beto represent thefaculty and make recommendationswith
resped to theacademic and professioral interestsof thefaculty in thegovemance of Cuesta College.

Sedion 2. Authority
Theauthaity of the Academic Senate to ensure patticipatory governance at CuestaCollege andto
formulate and recommend policies onacalemic and professonal matters derives from Educaion Code
andits interpretationsin Title 5, Board Policy, andthe colledive bargaining agreement:
A. Educaion Code: Consigent with California Education Code, the Academic Senate has
responsibilty and autharity in thefollowing areas:

1.

7.

Sedion 70902(b)(7) Goveming Boards; Delegation: Thegoveming board of ead district
shell establishproceduresto ensue faaulty, staff, and studentsthe oppatunity to express
their opinionsat thecampuslevel, andto ensure that theseopinionsare given every
reasoreble considerdion, and theright of acalemic senatesto assumeprimary
responsibilityfor making recommendationsin thearea of curriculumand academic
standards;

Sedion 87359(b) Waiver of Minimum Qualificaions;Equivalency: The agreed upon
processshall includereasanable procedures to ensure that the governing board relies
primaiily upontheadvice and judgment of the acalemic senate. The processshall

further require that the goveming board providetheacademic senate with an

oppatunity to present its views to the governing board before theboard makes a
detemination;

Sedion 87360(b) Hiring Criteria: Hiring criteria, policies, and procedures for new faculty
members shall bedeveloped and agreed uponjointly by the representatives of thegoveming
board and theacademic senate;

Sedion 87458(a) Administrative Retrea Rights: Theagreed uponprocessshall include
ressmable proceduresto ensure that the goveming board relies primatrily upontheadvice
andjudgment of theacademic senate. Theprocessstall further require that thegoveming
board providetheacademic senate with an oppatunity to present its viewsto the
goveming board before theboard makes a detemmination;

Sedion 87610.1(a) Tenure Evaluation Procedures. Thefaculty'sexclusive
representative shell consult with theacademic senate prior to engaging in colledive
bargaining regardingthose procedures;

Sedion 87663(f) Evaluation Procedures: Thefaculty's exclusive representative shall
consult with theacalemic senate prior to engaging in colledive bargaining regarding
those procedures; and

Sedion 87743.2ZFaaulty Service Areas: Theexclusiverepresentative shell consultwith
theacalemic senate in developingits proposas with regardsto faculty service aress.

B. Title 58 Definitions(Section53200:
Theareas of responsibilityand autharity derived from Education Codeare spedfied within Title
5, Sedion 53200,astheil0+ 10 andincludethefollowing policy developmentand
implementation matters:

1.

Curriculum,includingestablishingprerequisites and pladng courses within disciplines
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0.
1.

Degree and cettificate requirements

Gradingpolicies

Educdional program development

Standardsor policiesregarding student preparation and success
District and college governance structures, asrelated to faculty roles
Faaulty roles andinvolvement in acaeditation processes
Policiesfor faculty professioral development adivities
Processesfor program review

Processesfor institutioral planningand budget development

Other academic professibna matters as mutually agreed uponbetween the governing
board andthe CuestaCollege Academic Senate.

Consultcollegially meansthat thedistrict governingboard shall develop policies onacalemic
and profesgonal mattersthrough either or bothof thefollowing:

1. Rely primarily upontheadvice and judgment of theacademic senate, OR

2. Thegoveming board, or its designees, and the academic senate shall reach mutual

1.

2.

3.

5.

6.

agreament by written resolution,regulation, or policy of the goveming board effectuating
such recommendations.

Title 50 Powers (Sedion 53203)

Thegoveming board shall adoptpoliciesfor theappropriate del egation of autharity
andresponsibilty to its collegeacademic senate.

In adoptingthe policies described in section (a), the goveming board or designees,
shell consultcollegially with theacademic senate.

While consultingcollegially, theacademic senate shall retain theright to mee with or
appear before the governing board with resped to its views and recommendations.In
addition, after consulation with theadministration, the acalemic senate may present its
recommendationsto thegoverning board.

Thegoveming board shall adoptproceduresfor respondingo recommendationsof
theacalemic senate that incorporate thefollowing:

a. Whentheboard electsto rely primarily uponthe advice and judgment of the
academic senate, therecommendation of the senate will normally beaccepted, and
only in exceptiond circumstnces andfor compelling reasonswill the
recommendationsnotbeaccepted.

b. Whentheboard electsto providefor mutual agreement with the acalemic senate,
and an agreament has notbeen readed, existing policy shell remain in effed
unlesssuwch policy exposesthedistrict to legal liability or fiscal hardship.In cases
wherethereis no existing policy, or when legal liabili ty or fiscd hardship
requires existing policy to be changed, the board may act, after a good faith effort
to read agreament, orly for compelling legal, fiscd, or organizational reasons.

An acalemic senate may assumesuch responsibilites and perform such functionsas
may bedelegated to it by thegovemingboard.

Theappointent of faculty membersto serve on college committees shall be made, after
consultion with thechief exeautive officer or designee, by the acalemic senate.

D. Title 58 Curriculum Standardsand Criteria for Courses and Classes (Section 55002.):
1. Thecollege and/ordistrict curriculumcommittee recommending courses shall be

2.

established by the mutual agreement of the collegeand/ordistrict administation andthe
academic senate.

Thecommittee shell beeither acommittee of theacalemic senate or acommittee that
includesfaaulty andis otherwise comgrised in away that is mutuelly agreedleto the
collegeand/ordistrict administration and the acalemic senate.

E. Board of Trustes
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1. TheAcademic Senate will assumesuch responsibilities and perform such functionsas
may bedelegated by the goveming board through collegial consuletion in acwrdance
with theprovisionsof Title 5, Sedion 532006 53204,and Board Policy 2305:

a) Board Policy 2305trandatestheTitle 5 10+ 1 areas of responsibilty and
authaity into 7 + 5 aress.

b) TheBoard of Trustes agreesto rely primarily upon thepolicy and procedural
recommendationsof the CuestaCollege Academic Senate for thefollowing
matters:

1) Curriculum,includingprereguisites

2) Degreeandcettificate requirements

3) Gradingpolicies

4) Standardsregarding stucent preparation and success

5) College governance structures, asrelated to faculty roles
6) Faaulty rolesandinvolvementin acaeditation process

7) Policiesforfaculty professioral development adivities
€) Inadditionto thematters above, the Board or its designee and the representatives
of the CuestaCollege Academic Senate shell have theobligation to reach mutual
agreement by written resolution,regulation or policy onthefollowing academic
and professional matters:
1) Educaional program development
2) Processsfor program review
3) Processsforinstitutioral planningand budget
development
4) Policiesregarding stucent preparation and success
5) Other academic and professioral matters as agreed upon
d) If aSenate recommendation in theseareasis notaccepted by the Board of Trustss,
theBoard of Truskees or the Superintendent/President as the Boardés designee shall
prompty communtcate thereasonsin writing to the Academic Senate uponrequest
2. Theappointrent of faculty membersto serve on college committees, task forces, or other
groupsdeding with acadlemic and professioral matters, shall bemade, after consulgtion
with the Superintendent/President or designeg by the Academic Senate.

F. Colledive Bargaining Agreanent: TheAcademic Senate will assumesuch responsibilities
and perform such functionsas may bereferenced as Academic Senateresponsibilitesin the
colledive bargaining agreament.

G. American Asciation of University Professas (AAUP): The Academic Senate will be
responsibleor ensuring that Academic freedom, professioral ethics, and collegial discourse
are maintained as referenced in the American Assaiation of University Professa’s 1940
Statement of Principles on Academic Freedomand Tenure.

ARTICLEIIl. MEMBERSHIP

Sedion 1.Requirements
A) All CuestaCollege faaulty are members of the Academic Senate.
B) All CuestaCollege faaulty membersare eligible to serve onthe Academic Senate Courxil.

Sedion 2. Definition of Faculty
A. Faaulty refersto all academic employees, regular and adjunct, whoseprimary responsibilty
requires regular and direct contad with studentsfor the purposeof educaing or providing
educational suppat for students.
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